Hegdd Srad
T TSTHATYT |t
Committee of Parliament on Official Language
Te HATAA
Ministry of Home Affairs

$g IRPR & AATAT /AU /RAdg 3R
T wratedl/
Harad Feral/dei/Sushdi AR 3fe |
&St & vt ¥ Yefta

fteror y=ETad

Inspection Questionnaire

Regarding use of Hindi in
Ministries/Departments/Attached and
Subordinate Offices/Autonomous
Bodies/Banks/Undertakings/Institutes ~*-

of the Central Government

e foew STA o sata dRITA : .......
Name and full Address of the Ottice to be Inspected




frdteror &t 3rafe

Period of Inspection

fteror &t fafy

Date of Inspection

dTfeTehT 7 INDEX

. 9. fawg g L)
S.No. List of Contents m
Page No
1. | STHINT SHIUFTH, 1963 ¥ IR0 1
Extracts from the Official Languages
Act, 1963
2. | 3fex 2
Instructions
3. |t srafay ¥ de&fed gREEdr| 3 - 39
(HTT-I 9 IV)
Questionnaire related to the Office under
Inspection (Part-I to IV)
4. | &N HEIAY Y Yald UREEA (UFT-| 40 - 43
V)

Questionnaire related to the Regional




Office (Part-V)

el P d Idltd URMEA | 44 - 47
(HIT-VI)

Questionnaire related to the Zonal

Office (Part-VI)

TR Y Gaied URETdd! (UF-VI) | 48 - 57
Questionnaire related to the Head

Quarter (Part-VII)
TATTA/fAUTT 9§ Geferd URMETdd! (UFT-| 58 - 69
VIII)

Questionnaire related to the
Ministry/Department (Part-VIII)
Sumdl/AE/d®! o & U e | 70 - 72
YRG! (UTT-IX)

Supplementary Questionnaire related to

the Undertakings/ Corporations/Bank

etc. (Part-IX)

JoHeT Afd @ Hefdd| 73-99

TRHTSTY/STeR/BATa AU 311

Definitions/Orders/Office Memorandum
etc. with regard to the Official Language
Policy







&Iﬂﬂ‘ﬁﬁ &t ﬂ?ﬂ /List of Annexures

®-4 SJENA®] BT faaRUT / Details of Annexures Wi

S.N Annexure

0. No.

1. | &< ufRreror & forg W H1fHD! &l faavo SIATAD /
Details of personnel remaining for training in Hindi Annexure - 1

2. | gl Firared &l ol T8 STRENA RAE ®f Uidfdd | SaH® /
A copy of the report of the assurance sent to the Committee | Annexure - 2
Secretariat

3. Gﬂﬁﬁg / Check-points AP /

Annexure - 3

4. | 98T PRI & TWER ¥ fgal o ydivrar Ui | S /
SR /AHaRal &I 3u-T fafRfcy i Gt § &% | Annexure - 4
¥ fore SRt faru 7T e farer: S
Individual orders under the signature of the competent
authority, issued to those employees who have proficiency
in Hindi, to do their specified work in Hindi

5. | HA WBR & o SRATCI/dD1/SuHH! 3G F ST | S D /
ﬁﬁm@%wﬁw Annexure - 5
Details of the Central Government
Offices/Banks/Undertakings etc. from which letters have
been received in English.

6. | 93P U TaUd HRIGHT 3R HRIGT B1 Ul SIIATAD /
A copy of Agenda and Minutes related to the meetings Annexure - 6

7. | JISTUTST SRGT FiAfd & e 3R Yol & fgal & | SIS /
T BT YR 3R 1 BT Ui Annexure - 7
Percentage of work done by the Chairman and Members of
the Official Language Implementation Committee in Hindi
and their level of knowledge of Hindi.

8. |TSTUTST o TN | g8 WA o G H Pi 715 THIET BT | SIHD /
IR G 39 R DI T 3Idd] HRATS DI KR Annexure - 8
Summary of the review related to the progress made in the
use of Official Language and the details of follow up action
taken thereon.

9. | & ®EAAl gRI U+ AIAUEN SRl & | SIS /
ISTHTSTT ﬁﬁ&mﬁaﬂﬂ?ﬁ Annexure - 9
List of the Official Language Inspection of Offices under their
Control by the Regional Offices.

10. | Sffafcrer SR gRI 3O- NS FrEedl & | SIS /




ST FRT&0T Bt i Annexure -
List of the Official Language Inspection of Offices under 10
their Control by Zonal Offices.

11. | e srafay o1 Ugd IR 9d & RA b T | STES /
JSTHTSTRIY ﬁﬁ&wﬁﬁﬁﬁ&mf{lﬂé Annexure -
Inspection report of the official language inspections of the LN
offices under inspection during the last four years.

12. | e gRT 30+ Ao dreal & AU | Sav A /
ﬁﬁa'uﬁafﬁﬂjﬂ Annexure -
List of the Official Language Inspections of Offices under the 12
Control by Headquarters.

13. | JISTHIYT B & e g e/ ifeiRay & o | e /
3feTTT Y ot 3R IAD! UGl & T Gaitd 3fawRi 1| Annexure -
I dqdsdt faavo 13
Details of separate cadre for officers/employees appointed
for the Official Language work and availability of adequate
opportunities for their promotion

14, | BA@@/fAURT gRT FRIGOMSH sritad &f FRIgr | saH® /
1;[5}|'|T:|Fﬁ aﬁﬂiﬂ&n ﬁ'Cﬁé Annexure -
Review report of the inspection questionnaire of the office 14
under inspection by the Ministry/Department.

15. | HA@@/QURT GRT of0H  aaondH  sriadl & | e /
SR FRTeor o =i Annexure -
List of the Official Language Inspections of Offices under the 15

Control of Ministry/Department.




ISTHTYT U, 1963 | IGIUI

URT 4: ISTHIYT & Aoy A Ifufd -

(1)

(2)

(3)

(4)

EHull

forg ARG &1 4RI 3 Ugd BIcll 3, 39 & 9N B! JHIG & U
ITd IASTHTST & I& H T JHHAfd, 39 [ &1 ddhed I9g &
forelt ot e ¥ gl &t gd e 9 uRarad iR a1 el
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=g gfafa & 9 e 8, SFd @ &9 e 941 & G g
JUT T 5T GHT & TSI BN, S AR dide JHT & Jed adl
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39 IAfd &1 Hdg g T 98 99 & I9eig YaeHl & forg
%‘Q‘T%.%ﬁﬁﬁgﬁw gﬂﬁg%io«i Y 3R IT W
RIpTRR gU IPUfd & Ufdde &R 3R IPuld 39 UfddeH
DI TUE & UIP Had & JHe @A 3R Jut I BRI
CARE G| ol

APfd IUYRT (3) H FEY ufdded W IR 9 W Iy WHRI
4, af¢ @3 Ad YT PHd T 7, d@l, 39 W R a=4 & ux[
I1d 3 T Ufdded & a1 39 bl U & SR e

[N U
BEANESERIN

Rq 39 UHR e T He URT 3 & Iusel ¥ SRITd a1

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language -

(1)

After the expiry of ten years from the date on which Section 3
comes into force, there shall be constituted a Committee on
Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the
President and passed by both Houses.



(2)

(3)

(4)

-2

The Committee shall consist of thirty members, of whom
twenty shall be members of the House of the People and ten
shall be the members of the Council of States to be elected
respectively by the members of the House of the People and
the members of the Council of States in accordance with the
system of proportional representation by means of single
transferable vote.

It shall be the duty of the Committee to review the progress
made in the use of Hindi for the official purpose of the Union
and submit a report to the President making
recommendations thereon and the President shall cause the
report to be laid before each House of Parliament and sent to
all the State Governments.

The President may, after consideration of the report referred
to in sub-section (3), and the views, if any, expressed by the
State Governments thereon, issue directions in accordance
with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent
with the provisions of Section 3.

T

Instructions

<fch T I UG QTG &1 € O @1 §, 3fd: I8 gHsiad
HR o S foe it UREl & W A & T8 GEA/NHBRI &)
JpR I Td, 981 d [ g |

As the information is meant for Parliamentary Committee, it
may please be ensured that the information furnished in reply
to the questions is relevant, correct and complete in all
respects.

HUT Ydh TR DT IR I A1d/IMH Wleit SFg U ¢ | fe,
IR & ol RIM &1 g, Al e F BITSl W e e R
gl

Please write your reply in the blank space provided
below/against each question. Wherever the reply is lengthy,
extra sheet may be attached.




PUAT 3aY 1 3R 2 F & 75 IATa gRuTensdt 3R Fodl o si=
D AFAI UG |

The relevant extracts of definitions and rules given in
Enclosure 1 and 2 may please be gone through carefully.

gie praferd &1 FRI&U/SHTeRE Td Fied U FiAfd & 1Y faaR-
famsl gom & dl oEyaq Sfibsl & WU fUwd sfie ot
®IFD H AU A¢ | @ SrdshHl § F Gl a1¢ H Jud BRI
& 3ficbs B faU W 3M0ferd ©)

If the Inspection/Discussion programme with the Drafting and
Evidence Sub-Committees of the office has been held before,
the previous figures may be given in the bracket along with
upto-date figures. (of the two programmes, figures of the
programme which was conducted last are required to be
given)
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HIT-1/Part-I
AT g=q1/General Information

1. ObILITCM I ATH d YT sl Ydl

(0 @re, 3-0d qUT GRUTY &R dfed)
Name of the Office and complete
postal address

(including pincode, E-mail & Tele. No.)

2. | praleg &1 arffexrur (G Aftae,
Jeg/3d ™ srfay, qaad Fed,
g & BT SUHH, db, TRIM

3
Classification of the Office (such as
Secretariat, Attached/Subordinate

Office, Autonomous Body, Public
Sector Undertaking, Bank, Institute
etc.)

3. | U= HATI dUT/3far faumT 1
-H

Name of the Administrative Ministry
and/or Department.

4. | 991 98 YRS S § 91 gara
Hrfad srar e ufasH? Fua
ST P Wieqd uRad < |

Whether it is an Administrative or
Operative Office or an Industrial
Establishment? Please give brief
introduction of the office.

5. | IS EE, 1976 & NR, I8
PR &3 (P, @, T) W 4 [y &7 o
RIGEr

Region in which (‘A’, ‘B, ‘C’) this office is
situated as per Official Language Rules,
19767

6. () SfieepTRal/H=TRE! o fedl I &1 fRufde (femiep .................
dh)*
Status of Hindi knowledge of officers/employees? (as on date

JAGUET | 3RUE | Hd
*% q** IT




Gazetted Non- Total
*% Gazetted
**

(i) | Pr@d & Fhipd difHel FI Ho
e

Total number of  personnel
sanctioned in the office

(i) | gd9E |H oA1d SifeIRal/mHanal

®1 50

Total number of
officers/employees  posted at
present

(iii)| FTd H1H®! # ¥ Rl H vaturar urga
Proficient in Hindi out of the
posted personnel

(iv) o1d wifel 7 ¥ &Y &1 srfuys
BIGRCISG

Having working knowledge of
Hindi out of the posted
personnel***

(v) | ol e ufreor i 38 @

Undergoing training in Hindi

(vi)| ST &<t ufrerur & fore Tw @

Yet to be sent for training in Hindi

* 31 17, 30 9, 30 RIaHeR sryar 31 fGamsR (@ ot arg 8)) &t i i@ S |
Position as on 31° March, 30" June, 30" September or 31* December (as applicable) should
be indicated.

** IR/ off & day & USRI avl/HHaR! aif & IR & Y1 of oY |

Information pertaining to Officer category/Employees category in respect of
Undertaking/Corporation etc. may be given.
Aok HUAT GRUTYT 36Y 1 T ¢ / Kindly see the definition in Enclosure -1.

(IT) Ydicpd 6(I) B I SIf6a* /IR S S ¥ dax
ST/ HATRAT DT T
No. of officerssemployees who are engaged in
Ministrial*/Administrative work out of officers/employees afore

mentioned in 6(1)?
J[GURT** | SRIGUET | Pl




Gazetted | * Non- | AT

*% Gazetted | Total
*

(i) | P H Yaldd BHIHDI Bl

Hd G
Total number of personnel
sanctioned in the office

(ii) | IdHH H aATd
SHfPINl/BHATRA! B Hd
SRcRl
Total number of
officers/employees posted at
present

(iii) T BIHe! 7 9 Téat H udior
Ugd

N

Proficient in Hindi out of the
posted personnel

(iv) T F1ten B 9 et &
DHIATTYD JT U **

Having working knowledge of
Hindi out of the posted
personnel***

(v)| ST Bt ufreor ar @ @

Undergoing training in Hindi

(vi) ST &<t ufreor & fog QW €

Yet to be sent for training in
Hindi

(1) 6(1) & foig (vi) T Sfceiad it ufiemr o fog [y w1 &1 g

TR fGaR0T UeE &L (@l Mg gl df Aid 4T ¢ Wide |
fIaRT SAP-1 IR HAU H)
Details of personnel, remaining for training in Hindi, mentioned
in point No. (vi) of 6(I) may be given as under. (If required,
please attach the details in the format given below at
Annexure-1).

AYBRY/FHIR BT | WSHRI YT | ddAA fgar |
19 9 YA gl | saflaad | feusie

. 8]
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Sl. Name and GIR] [BRIESK] D DI
No. Designation of Date of fafy afa=rd
Officer/Employee appointme Date of Percentag
ntin appointme | e of work
Governmen ntin being
t Service Current donein
Office Hindi

*  SYTdIa/IRINHE Hiie ¥ aqud foquur, UReUul, U oReH, aRdl Rl dedt w1 e ara
RIPRY/BHIRI B

Ministerial/Administrative personnel means officers/employees doing work related to
noting, drafting, letter writing, accounting etc.

** IUHH/ITH ofE & ddey & USRI avl/HHaRt avf & IR & a1 of oY |

Information pertaining to the category of Officer/Employees in
Undertaking/Corporation etc. may be given.
xk HUYT GRUTST Sl -1 T &M / Kindly refer to the definition at Enclosure-1.

7. R S/H g e(1D) & (i) T (iv) 3rdiq Bt & vator ug &l &
FHEAYS T UG G B HATH 37 SIBINGT 3R HHAT]
D1 AT S YT B+ fEd T R |
No. of Hindi knowing officers & employees including (iii) & (iv) of
6(II) i.e. those who are proficient in Hindi and those having
working knowledge of Hindi, perform their work* in Hindi.

respect of

SRR T | IOOEd ** | SRIGURAT* | P
Work in Percentage | Gazetted** * Total
Non-
Gazette
d-k*

(i) | 25% dob B aId
Upto 25%

26% I 54% ddb
CRE I

(i)




From 26% to 54%

(iii)

55% & 79% dd
CRE I

From 55% to 79%

(V)

80% I 89% ddH
HIH ard

From 80% to 89%

(Vi)

90% T 99% dPH
HIH ard

From 90% to 99%

(vii)

d-UAd=Id &4 ard

Cent-percent

8. ®ric ¥ f§dl & M\ o+ a1 IU-Ufua/qqdwe (Ju-ied A1
g Bl RUFT # R Ffa/aHme+*+ Td I I TR )
SHIYBTRTT BT T
Deputy Secretary/equivalent (In case of absence of Deputy
Secretary, no. of officers of the Jlevel of Under
Secretary/equivalent*** and above) who do their work in Hindi
in the office.

I | fgdl ¥ | 3 gRT | 31 gRI (AU TG | 3 gRI
PR |gator bt | G H | TJerad! ot gemar | fGueH
ddpa d@m | fPrm | Jeyg W iR | o el

., No.of | SH®I | HHMBIUGYT | Yacd &l
Total no. | Proficie | UfARId | Percentage of work | Ufd=Id
of Higher | ntin | Percentag | done by them (self | Percentag

officers Hindi | e of work | and with the help of e of
done by | Assistants)in Hindi | Dictation
them in on given by
Hindi Computers/Laptops | themin
Hindi
1 2 3 4 5
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* S8 fewuT, TREU, UF TReH, TRaThRUT, HiGl-oied, JfoRex Td SRR WRAT, M
T4t 3 T6 TSR & WBR 1 WA § |
It includes all types of official work such as noting, drafting, letter writing,
accounting, making entries in registers and diaries, oral discussion etc.

** JUHH/TH 31T & oy H SR a/HHAR! aF & aR H =1 &f og |
Information pertaining to Officer category/Employees category in respect of
Undertaking/ Corporation etc. may be given.

Hek U H/H/dE o & ey T /T UeUdm/qha-1v ISR a1 & day
o g & 9 |
Information pertaining to Chief Manager/Scale-IV Officer's category in
respect of Undertaking/Corporation/Bank etc. may be given.

9. () Tudtg IeHTYT Iiffa gRT few U e e/ fAdtemn @
-

Information regarding last Inspection(s) done by the
Committee of Parliament on Official Language:-

®. | Mema | Oikee aemg | e wd wiem | e g
3. dRIg P ARG | 30 A gRT | yFfa g &t
Sl. | Date(s) of Date(s) of fRlgm®l | arkg, afe
No. Inspection Oral dRIg ﬁs‘e‘r
Evidance Date(s) of Date(s) of
Inspection by | cancellation
the Drafting & of
Evidence inspection, if
Sub-Committee any
1.
2.
3.
4,
5.
6.
7.




10

(F) SARERA! TR T T3 3Jdd] HRATS:-

Follow-up action on the assurances:-

R0 IWRia IHfd 9 U SIR|
CISECARGIR

Date of assurance received from
the committee after inspection.

STR[EN ORI B3 B fafY

Date of completion of assurance

T ARENRHE FUivd s@fyr & g
[CRIRICIF

Whether the assurance was
completed within the stipulated
period?

gi¢ i, dl Al irarerd &1 Heil 15
RERH R & wfafaft sre
TPH-2 R T DY

If yes, please attach the copy of the
report of the assurance sent to the

Committee Secretariat as
Annexure-2.

gfe MRERA qul gt fdbar g,
HUGT WY HRUT IdTT

If the assurance is not completed,
please explain the reasons clearly.
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HNIT - II/Part - 11

ey Srfefraya/fAaw & ruras & fRufa

Position of Compliance of Official Language Act/Rules

1.1 fUST TH oy (3fuiq 31 ArE/30 SF/30 RidwR/31 iR &t
TG 31aft) & QR AU SHfAfFH, 1963 & URT 3(3) |
Sfcafad sre-wE @ T, e 3-89, Hiemm e e
3{TaTE 3M1fe & HIe@H § WX} fhT 71U ggamas +f 2nfiret 1

No. of documents specified under section 3(3) of the Official
Languages Act, 1963 issued during the last one year period (i.e.

ending 31 March/30" June/30" September/31% December)

including those issued through E-Mail/CPGRAMS and other

online mode etc.

od
AT
Total

No.

fed

3R
3Ueit

In
Hindi &
English

bad | Sad
st /| et |
In In
English | Hindi
only only

(1)

HIH TSR (TRHTT U

et & 3eY-2 H )
General orders
(definition is given at
Enclosure-2 of the
guestionnaire)

(i)

KIRECRI

Notifications

(iii)

0y favferal/ fewfori

Press

(iv)

Communiques/Releases

RIEMLY

Contracts

™)

PR
Agreements

(vi)

AEHY (3rgfw)
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Licences

(vii)

TRIFE (3FRTU)

Permits

(viii)

¢S & BTH 3R Alfed
(Mo gEAme SR fAfaar
uu)
Tender Notices and
tender forms
() Sha/fdewy daeft
Pertaining to
Sale/Purchase
i) Ffaq/sra o daed
Pertaining to
civil/other work

(ix)

JhHeg
Resolutions

x)

e

Rules

(xi)

BRI

Notices

(xii)

I49e & TH I g gl
T IRdd PRI HRTG-UF
(el & sraman)

Official papers (other than
Reports) laid before either
or both Houses of
Parliament

(xiii

TG & U 9ad | a1 gl
el o Ugd RIS
3R 37 Ruie
Administrative and other
Reports laid before either
or both Houses of
Parliament
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(xiv)

URIN® a1 39 RAlc S
U4 ¥ IYAR Bl
AR EIRIE]

Administrative or other
Reports sent to higher
offices

gie 39 ey ¥ foodl Ht | &1
Y g3 §, <l 39db A
JWed  Sfgeial & A,
TG-TH 3{Tie T I fobdT Sy |
(@M <: IoTHTeT 1, 1976 &
T 6 & 3R U9 g&ds R
EXII&R DR dIel QIPIcl Dbl g
IRed g & 3 g8 ghmfad
R o b W e G ok
3iUSH g1 H dOR, fAyufad SR
SR o STl &)

In case any rule has been
violated in this regard, the
names, designation etc. of
those officers should be
mentioned who were held
responsible for this violation.
(Note: As per Rule 6 of the
Official Language Rules, 1976, it
shall be the responsibility of the
persons signing such
documents to ensure that such
documents  are prepared,
executed and issued both in
Hindi and English).

qalepd wifdied Had/Aadr @1
3@gd ®H b fow 3
el & faaw o1 @i
HRAE P TS ¢ g7 AR B,
RT &R S|
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Whether any action has been
taken or contemplated against
those officers who have violated
the aforesaid statutory rule(s),
please furnish full details.

U3 TH 99 & GRME AU 999, 1976 & 99 5 & Sfdild
&t # U v & IR @) RUfS, o -7, ddium wd e
arE 3fe & AT ¥ uqd = i =nfia g1 Ut 04 famme

! Bt ot faamet wafa Rud e &9

Status of replies to the communications received in Hindi under
rule 5 of the Official Language rules, 1976 during the last one
year including the letters received through E-mails, CPGRAMS
and other online mode etc. Please attach the Quarterly Progress

Report (QPR) of Hindi for the last four quarters.

(i)

fEt o U U * Pt e TRem

Total Number of letters *received in Hindi

(i)

o IR fedt 0 fieu u

No. of letters replied to in Hindi

(iii)

o IR 3o | fau e

No. of letters replied to in English

(iv)

fore IR fau S 3rférd et 3

No. of letters which were not required to be
replied to

(V)

fgdl ool T IR &l # 71 fau 9 & BRur
Reasons for not sending the replies of Hindi
letters in Hindi

(Vi)

T 39 IaY | 3id fdg RA1Ud fbt T4 g7 afe
gl, d U@l @RI <1 39 9ey §  faw @
ST AP+ | oI fog WR IR HT HIRATS Bl
T3 87 (PUdT ARl e -3 & *U § Jay
®%)

Whether check-points have been set up in this
connection? If so, the details thereof. What
action has been taken at check-point level to
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stop violation in this regard? (Please provide
the details as per Annexure-3)

3. XISTHTYT 9, 1976 & A9 10(4) Taeh AT
Information regarding Rule 10(4) of the Official Language Rules,
1976

(i) | I ST 7 IPhd FIH & vl T
R & T U U &R & 62

Whether the office has attained the eligibility
to be notified under the above Rule?

(ii) | TfS &, dl a2

If so, since when?

(ifi)| T PRI B SMAGfId B T T 27 Al
g, dl e T?
Whether the office has been notified? If so,
since when?

(iv) R = O afd DIg SIURY o3l §% ©
ol IYDT HRU T |

If any extraordinary delay has occurred in
notifying the office, reasons thereof may be
given.

* g9 et o geaneia o &1 ot =it fasa sy

Letters signed in Hindi may also be included.

4. ST 9, 1976 & 99 8 (4) Gadt T
Information regarding Rule 8(4) of the Official Language Rules,
1976

(i) | 1 SUHd o & Sfdld F&d SMDRT &
gwieR ¥ fgdt H  udluar W
AfHIRA/BHaRal &l 3o faRAfdy &t
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fgdl @ P o ol HDIAR: MR SRT by
T &7

Whether individual orders under the above
Rules under the signature of the competent
authority, have been issued to those
employees who are having proficiency in
Hindi, to do their specified work in Hindi?

(ii)

i i, ol TdHdH ST SIRT B B fafd e
&7

If so, when was the latest order issued?

(HTAT I& R P Th Ufd ST AD-4 &
0 4 I W)

(Please enclose a copy of the above order at
Annexure-4)

(iii)

gfe T8f, A 396 T HRUI 57

If not, the reasons thereof?

(iv)

SWed g & Sfdid fhad
SIS /BHATRGT DI MG STRY fobT 7T &2

No. of officers/’employees who have been
issued order under the above rules?

(V)

SWpd FoH & Sidld SR faad
3fRepRY/BHARY 3o BT fget & e 3@ 87
No. of officers/employees ordered under the
above Rules, are doing their work in Hindi?

(vi)

g IWHd FOH & fdd SR
SIPRY/FHART SO B et & a1 o2
g, dI U Uy § T HRATS DI off 6! § AT DI
S TReTfad 82

If the officers/employees ordered under the
above Rule are not doing their work in Hindi,
what action is being taken or proposed to be
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taken in this regard?

(vii) T TSTHTST T, 1976 & F9H 8 (4) &I

3UTE YRR B 8 Pls IR =
CARIEN-T

Whether any monitoring arrangement has
been made to ensure the compliance of Rule
8(4) of the Official Language Rules, 1976?
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5. ISIHTST f|, 1976 & ATH 11 & 3idiid IvRER & URSY T
MN& quUT AHUE 31fq & fgumsiaor ! fRufa

Status of Bilingual* Formats and Headings of Registers and
Name Plates etc. under Rule 11 of the Official Language Rules,
1976

(i) “foEeT/Registers

$d | foFe U | AR ufay | afq ai gt vfay
AR | @ | fegifgdtd | PR H | feai i A
Total no. @H’I’Eﬁ% ﬁﬂ]’cﬁ% Elﬁ'ﬁlﬁ?:ﬂ%a Hd I Dt

of Where Where ﬁv_-lé)[ """ &t ST T
Register | Titles & entries are | STdl %‘ a dd | When will

S Headings made in g‘q’gﬂmﬁ all entries
are Hindi P IAAGT | be madein
Bilingual I Hindi from?

If entries in all
the registers
are not made
in Hindi,
please explain
the reasons
thereof

(ii) HRATAT H IUA ITS Dt A 3Tfe; BT T

No. of Rubber Stamps etc. available in the office

o G&AT dhad 36l

Total No. In English
Only
1. | 398 B AR
Rubber Stamp
2. |gEAS
Sign Board
3. | A
Seal

4. | gz 2y
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Letter-Head
5. |HdHUg
Name Plate
6. |faffdn @rs
Visiting cards
7. | SSl/foe
Badge
8. |
Logo
9. |AE/AHR
Charts/Maps

*1. e YT fTAUTT &1 fGHi® 21.07.1992 HRATAT JUH TGAT 12024/2/92-1.4T,
(d-2)
Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2)
dated 21.07.1992

(iii) | o Iudepd & Jeiy H ST fdg
wIfd e 78 52

Whether check-points have
been set-up in connection with
above points?

(iv) | afe &7, a puar Iad e B
T Ufd SIATP-3
& U H HAd HI|

If so please enclose a copy of

the above order at Annexure-3.

(v) (39 TaY H PRI M Bl
U gRRd s & fou
o fdg TR W T HRAR DI
TS 87

What action has been taken at
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check point level to ensure
compliance of official orders in
this regard?

(vi) | gfe Tal, At 3B T HRUT 57

If not, give the reasons thereof?

6. SIUIA BT YHNI ITRGIID

General responsibility for compliance

ST |, 1976 & 99 12 &
3l 3Ue ITRald@ &1 fale ed
g0 P & URNH® UUE gRI
AU et Fadl & U B
AR B & folU F1 Hed I3
T § aUT 39 ey H FAIRE 3 |/
AR BT TS 57

While performing the responsibility
under Rule 12 of the Official Language
Rules, 1976, what steps have been
taken and what monitoring

arrangements have been made in this
connection for the compliance of
Official Language Rules by the
Administrative Head of the Office?
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HNT-III / Part-1III

TG IorHTeT GfAfa & ufdded & usd A TSl W gu

St & STSRN qUT ISTUTHT fAUTT gRT &t & vt
Hedt ™Y fpT 1T SMeRN R &t 15 Sradl FRAS

Follow-up action taken on the orders of the President issued on

the first nine parts of the Report of the Committee of
Parliament on Official Language and the orders issued in

connection with the progressive use of Hindi by the Department

1.

(D)

of Official Language

P, G MR T & H YT Bl WHR & Bl gRI @,
T AR T & T R FE WIR P
BTN/ b /STHHI/ERIAT TUT Il AT T IS & a1 I7db
Y Hrfa ¥ FSh H Ui uH & IR Bt [, A g-
Td, TORIH Td 3 s 3MfG & ATEH ¥ fht U THER
ft onfia €1 (Usa e v eyfd 31 Ar/30 SH/30 Rider/31
fedeR ! g 3afY & siips fau Sy

Status of replies to letters received in English in Central Govt.
Offices located in Region ‘A’, ‘B’ & ‘C’ from Central Govt.
Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’' including
letters received through E-mails, CPGRAMS & other online
mode. (Figures of the last one year i.e. period ending 31*
March/30" June/30" September/31* December may be given)

T & T YT Hg WPR & HRAT/dD 1/ SUHH /AR 37T
b IR Hralerdl J SiUslt H Ut Wl & IR i R
Status of replies to letters received in English from Central Govt.
offices/Banks/PSUs/ Institute or their subordinate offices
located in Region ‘A’:

Ui ool
Hisad ol | dfeumw | fewTw T Percentag
Bsees)|

Total No. of | repliedin | repliedin | letters which letters
Letters/E- Hindi English were not replied to

UG H | o | foFd IR | s I id | Bl w

Swigdl | S d | I emfém | 1l

Letters Letters No. of such e of
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mails required to be | in Hindi
received in replied to.
English

(I1) & &F T Y I IRBRI AT TG IS & 3Yal 3% Ay
St ¥ sl § Urtd U= & IR $I R
Status of replies to letters received in English from State Govts.
or UTs or their subordinate offices located in Region ‘A’:

T [ wed| Swis | fAws | B
U o | SR &dl | SR 3 | SWguem | Srufdawa

wiRAd &t | Hfeumy | Afiumu | smfda gl Y | Percentag
L3RE))

Letters Letters No. of such e of
Total No. of | repliedto | repliedto | letters which letters
Letters/E- | inHindi | in English were not replied to
mails required to be | in Hindi
received in replied to.
English

(I) & &F T YT Ig WMIR & HRAA/SBI/SUDH /AR
YAl 3 HPTR wrafadl I Sl T U T & IR D
fRyfd:

Status of replies to letters in English received from Central Govt.

offices/Banks/PSUs/ Institute or their subordinate offices
located in Region ‘B":

3o o S | NHe I | e sfqr | et wAl

T $d | SR gal | SO A | W omfé | 1 Hiaid

Hi/gAd &t | Afermo | fRumw T Y Percentag
&

Letters Letters No. of such e of
Total No. of | repliedto | repliedto | letters which letters
Letters/E- | inHindi | in English were not replied to
mails required to be | in Hindi
received in replied to.

English
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(V)& &F § T IT59 WMBRI 1 9 Io &Ff 3fyar 3% e
St ¥ Sl § Urtd U= & IR $i R
Status of replies to English letters received from the State Govts.
or UTs or their subordinate offices located in Region ‘B":

KIpila| o | ioHe SR | Me g fdr | Rl
T | StRigdl | SO | oM emfég | drufdawa
Hisad ol | dfeuw | fewTw T Percentag
AT Letters Letters No. of such e of
Total No. of | repliedto | repliedto | letters which letters
Letters/E- | inHindi | in English were not replied to
mails required to be | in Hindi
received in replied to.
English
1 2 3 4 5

(V) T & ¥ fUAd g WDHR & BRATCHl/dob!/SUshHl/ARIHT 3T
b IR BTl ¥ S H U U3l o IR i R
Status of replies to letters in English received from Central Govt.

offices/Banks/PSUs/ Institute or their subordinate offices
located in Region ‘C":

3Tt | e | S W | SAe I e | Rl ual
T | StRigdl | SO | oM emfég | drufaa
HisAd ol | dfeumw | fewTw T Y Percentag
T Letters Letters No. of such e of
Total No. of | repliedto | repliedto | letters which letters
Letters/E- in Hindi | in English were not replied to
mails required to be | in Hindi
received in replied to.
English
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(VD) T &F § fUd I BRI AT TG IAo[@ &1 a1 39db =
St ¥ Sl § Urtd U= & IR $i R
Status of replies to letters in English received from the State
Govts. or UTs or their subordinate offices located in Region ‘C":

3RSt | fSFb | NHe I | SMe I fqr | &t wAl

T FHa | S fedl | SFSR A | oM omféd | T U

Hisad ol | dfeuw | fewTw T Percentag
&

Letters Letters No. of such e of
Total No. of | repliedto | repliedto | letters which letters
Letters/E- | inHindi | in English were not replied to
mails required to be | in Hindi
received in replied to.
English
1 2 3 4 5

(VIT) | JISTHTET fGHET gRT SR fohT 1T Simewr* &
TR ‘& &1 U Yd o5 WHR &
DT qUT o] A1 Y o & a1 b
Y HrEfad ¥ ST H§ U O &
IR B o fou 9= emfea &1 w1 Sod
HrAad J9F § o U MeRn &1 wgfRid
T b ST 281 82

As per the order issued by the Deptt. of
Official Language* the letters received
from the offices of Central Govt. and States
or UTs or their subordinate offices located
in Region "A" in English are required to be
replied to in Hindi. Are the above
instructions being complied properly?

(VIII | T T, O 9P T BRI 87
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) If not, give reasons thereof.

(IX) | $erg WBR P o Brafadi/dbl/Iubal 3fe I 30l & Uz

UTqd U g 37T faavur
TP-5 TR YT PR |
Please enclose the details in the below format at Annexure-
5 of the Central Government offices/Banks/Undertakings etc
from which letters have been received in English.

fAfeRId U=y & e

.9 | PUGIHIAH | FRd B ed| SR ™
S.No. 3R Tar dfae 3T | wgd
Name and Region in which CISRCE
Address of the the Office is Total Letters
Office situated received in
English from
the Office
1.
2.
3.
4,

* ed IoHYT fAum &1 Al 26 WRORI,

1/14034/15/87-10 HIO (P.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-0.L.(A-I)
dated. 26™ February, 1988.

2. YN & Ag 9. 2 ¥ aftfd o= & sifafepd ey gR1 Usd t®
ay & R T 3R F forg U WHRR &1 faaRor forgd §-9,
I Td 3T SHi-arg" qiggy 3¢ ¥ fdht U UAER =M1

gl

1988 P HEGT JU9 9.

Details of correspondence done by office apart from the
correspondence mentioned in item no. 2 of Part-II, including
correspondence done through E-mails, CPGRAMS and other
online mode etc. during the last one year.
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Total
no.

fgdt o
In
Hindi

In
Englis

IEREL
2l
IR

Percent
age of
letters
replied
toin
Hindi

(I)

T IR W Al B I
WHRI & HEET 3R TR-
IRPRI AHicdl Bl USl TT
P

Letters sent to the State
Governments offices and
non-official
Regions ‘A’ & 'B'.

individuals in

(II

FUT WBR & 39 HATTA/IIHTT/ BTl /Supal/ESRIT
31fS T YS! T8 T -

Letters sent to those Central Government

Ministries /

Departments / Offices / Undertakings / Institutions etc which

are:-
() [ & B fRuq §
Located in Region ‘A’
(i) | & & o fud §
Located in Region ‘B’
(iii |77 & T fRyT §
Located in Region ‘C’
(1 [ () |G & oo 9= ol = o o | & e | A | T ad
) RISTHIYT fGHRT & a1fiies Brish | & forw | & forg | & forg
# MyiRa dea@fa=d #) % % %
Targets prescribed (In] % for | %for | % for
percentage) in the Annual| Regio | Regio | Regio
Programme of the Department | n'‘A’ n ‘B’ n'C
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of Official Language for the
letters to be sent in Hindi.

(ii

gfe MUiRd d&a e 81 foba
T B, A 395 T HRU 2

If the prescribed target has not
been achieved, give reasons
thereof.

(iii

T ASTHIYT fAUTT gRT SIRY
A= & ogaRr f&dt o
JAR §¢N 54 & A6y H
3RS HeH IAM U 57

Whether necessary steps

have been taken to
increase the
correspondence in Hindi as
per the instructions* issued
by the Deptt of Official
Language?

(iv

P AR T &F B I
WHRI &I 17 Bl d N
Jaet ofig fdg wifud fey
U B Tl 5, Suw R
dl 39 Ay d fAui @
U AR FRA &
ol i fdg TR W A
HRATS DI T2

Whether check points have
been set-up to send letters
in Hindi to the State
Governments located in
Regions ‘A’ and ‘B? If so,
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please give details. What
action has been taken at
the check point level to
ensure compliance of Rules
in this connection?

(v) |9 HRIGH T TAER &
IR ¥ fu U FRuiRa wedi
D 139 9y H R AR o
SITET?

Whether the targets
prescribed in the Annual
Programme for the
correspondence will be
achieved in this year?

(vi | gig -Tgt, ol U8 <& P db
TG R fordm STae?
If not, by what time will this
target be achieved?

*3, Hay ISUTT faUTT &1 feAid 21 SATs, 1992 &1 HRATAT 0 9. 12024/2/92-
310 110 (F-2)-4
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-4 dated
21° July, 1992.

3. @ R @ & B WS oH I UH & freTel iR ud fF
H forar s
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Writing of addresses in Hindi on the envelopes of the letters
to be sent in Regions ‘A’ & ‘B’

() | R @ & B ol O dd U b
frpTel R Ud foba ufdwrd fedl & fora o
E 8?

What percentage of addresses is being
written in Hindi on the envelopes of letters

to be sent to Regions ‘A’ and ‘B?

(i) | SR @ &= & O oH 91 U &
feTRl R ud wd-ufawa & A T fora

ST & T HRUT &7

What are the reasons, thereof for not
writing the addresses cent-percent in Hindi
on the envelopes of the letters to be sent

to Regions ‘A’ and ‘B”?

(iii) | T & SR @’ &A1 Pl WSl W dTed WA b
formel R | ud forgd & Gey o
RTSTHTST fIURT GRT SR FGRIT* & SraRor
¥ 318 g fig wifia foee mu 82 afg &, o
IHT SRT FEHB-3 TR T B 39
Jay T 99l &1 Ieaigd Jb+ & g S
fig TR IR F1 HRaAE B To?

Whether check points have been set-up in

accordance with the instructions* issued

by the Department of Official Language in

connection with the addresses to be
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written in Hindi on the envelopes of the
letters to be sent to Regions ‘A" and ‘B? If
so, please give details at Annexure-3. What
action has been taken at the check point
level to stop the violation of Rules in this

regard?

(iv) | gfe S foig =ufUa =gt fobar mar, df SRuT
gang|
If no check point has been set-up, give the

reasons thereof.

*4, GaH ISTHTST fAHTT T feie 6 31U, 1992 BT BI.ITH. 12024/2/92-30.HT.(T-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2) dated
06-04-1992.

4. HYYE/AUCSIT Jlaemd:
Computers/Laptops facilities:

() PRTad & YN H 3 a1 Hger/dueiy

Computers/Laptops used in the office

$d | grolegaltd | Rddfeumm | oo feu e

9 | dER H1 ¥= | s B UfARd | SR o1 ufaRmd

¥ | No. of unicode Percentage of Percentage of

| supported work done in work done in
Total computers Hindi English

No
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(11) FAfafed &l & e $H-eF ¥ Jitedar STaT | Al o 38
22 31 W St & & oA &1 gfaer ud fey o @ &1 &1 ufawa
T &7
Which softwares are being used for the following work?
Whether there is a facility to work in Hindi and percentage of
work being done in Hindi on these softwares?

PA B YEET | B P ¢ | IUARTH ¢ 1
Nature of Work | 3fTdifd &q S arel HIEdR |
g}l B U | AR (9 | Bt ol
al ERRIICY PR D
No. of Softwares ﬁ%‘f‘ﬂ gl
Computers being used Zﬂ%ﬁ?ﬁ
allotted for | (Nameetc) | gt fpu
the work o 38 I
&1 gfd=rd
Whether
the
software
has the
facility to
work in
Hindi? If
yes,
percentage
of work
being done
in Hindi

(1) | U=

Administrative
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(2)

T

Accounts

(3)

PEINERREIRG|

Operational

(4)

3 B

Any other work

(I

(1)

HUYeR YuTell R 8l § o1 oA &
forg ufkiféra siereTRal/BHaRal &t
BSpeil

Number of  officers/employees
trained to work in Hindi on Computer
system.

(2)

RIE PRI/ BHART 31U+ BRI Bl
fora forera v fdh & o &2
What percentage of work the trained
officers/employees do in Hindi?

3)

HUgeR! WR T84l § B gl B ardl
UTITerT S!S

Number of untrained personnel not
working in Hindi on Computers.

(4)

fdg (3) # SfcaRad dIHe! @ Hagex
R fgdl # &1 &3 H <& 91 & fer
AT HRATS DI TS &7

What action has been taken to make
the personnel mentioned in point (3)
proficient in working in Hindi on
computers?

(5)

DAY D] A D1 HUgex] IR gal
# & deb BIF TN

By what time would all the office
work be done in Hindi on computers?

(Iv

(1)

R BT B dedISe 87 Bi/e!

Whether the office has its Website?
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Yes/No

(2) afe f, at 98 frg Wt o Iuaey &2
(i) f&dt =2, (ii) STSi /2, (iii)
fgumet g2
If yes, which language is it available
in? (i) Hindi?, (ii) English?, (iii)
Bilingual?

(3) RN HAGY B fgdl daurse srEfda
2 3fe g, it ST 3 Ak

Whether Hindi Website of the office is
updated? If Yes, Date of updation.

(4)

JSHISC IR P arell Bu-t & 1Y

ST gRI fhT MY HRR -

In the agreement signed with the

company which  designed the

website:

(i) PaT deTRe P fgumh U § dOR
B el yraeT it 8

Whether provision for making the
website bilingual is included?

(ii) HTT dGATZC DI AT HId THI
fgdt el 1 Wt I IHT SRl
PR & oY TTae 22

Is there a provision to update the
Hindi content simultaneously while
updating website?

(5)

Pl dedIsc W3S AW B
3T ®HId g B Il @ i
I qE ererfad foham S 82

Whether the Hindi content is also
updated simultaneously as the
English content is updated on the
website?

(6)

ObICITQM ﬁ ad{-llsd bl Ydl
Address of website of the office.
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(7)

(i) 1 da9Re Jad JHT gHuS
fgumsht faerem & a1y (&dl/3msh)
T 87
Whether the homepage opens
with bilingual option
(Hindi/English) while opening
the website?

(i fowd T 9¥ # fgdt deumse W
How many “hits” were there on
the Hindi website during the last
one year?

(i) f0®d TH ¥ H Sl
dedTse WR fobaH “fgca g
How many “hits” were there on
the English website during the
last one year?

5, () wfreror+ & fore Iuasy Jlaume
Facilities available for training*
ufRieor e | eTgftT | syfary
ferg H ¥
For | TfRramr | UfRrefor
Training | & fau | & fow
of Hindi For For
Language | Training | Training
in Hindi | in Hindi
Typewri | Stenogr
ting aphy
() | Rreor Ao & sfavid | giAgt | giAS | gl
Under Hindi Teaching Yes/No Yes/No |Yes/No
Scheme
(i) |fawrfa e & sfavfa | giAst | siAS | giAe
Under Departmental Yes/No Yes/No | Yes/No
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Arrangements
(iii) | 3= Aol e & 3iaiid | gi/Tat gi/Agl | giAe
Under Other Private | Yes/No Yes/No |Yes/No
arrangements
(iv) | 3TTATS/Scxac** & aregy | g/ gi/Ast | gi/Te!
@[ Yes/No Yes/No |Yes/No
Through Online/Internet**

*5, Ty AU fqUTT o7 fE1d 4 S, 2015 BT HHU . 21034/8/2015- ..
(9fR1.)
Reference Department of Official Language Resolution No. 21034/8/2015-
0.L.(Trg.) dated 4" June, 2015.

**6'

12015/101/2004-X1.HI.(dP.)
Reference Department of Official Language O.M. No. 12015/101/2004-0.L.
(T.C.) dated 16" Dec. 2004,

T IeHTeT faumT @61 e 16 fadsR, 2004 &1 H1.371.4.

(II) |() o HEET Bl 37 a3t & aN
H MR 87
Whether the office is aware of
these facilities?
(i) RN PRI GRT ST URIEO
gfaenali &1 Iud b o 6T 87
gfe gf, dl &RT S|

Whether these training facilities
are being utilized by the office? If
Yes, give details thereof.

(i) Tfe 8T, N 3Tb T BRI 57

If not, what are the reasons for
the same?

(iv) 37 gfaensif & sfciid Ded te an | it | SHHary
& NG food | Officers | Employee
UTNT/CHUT/ SR Dl HIRIET0T
fear man 82

No. of officers/employees who
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have

been

trained

in  Hindi

language/typing/stenography
using these facilities during the
last one year?

6. TETUP, ETaP SATHTT AP} / THPET 3T

Assistant, Assistant Section Officer / equivalent etc.

£ et S fedt St TRI& & fog
I | drel/uiRifgd arci/vfRrfardt # 9 Y
Total | ®IfH®I &I dGar | EA T HFH®HA | Remaining for
No. | Number of Hindi | dTel HIfH®! P TF Training
knowing/ trained g7
personnel No. of personnel
working in Hindi
out of Hindi
knowing/ trained in
Hindi.
1 2 3 4
7. Smgyfafus
Stenographers
oA | Jourr fayrr | el B | e | st
e | gRIOR | omyfefy | enggfafy | X R A | B A ol
o aifies | ST arell | T URI&01 | SR | FH aral
Tota | BRGH S | HIIYSAT | UAT | HA | B G=
INo. | 3raR fgdt No.of | I T@AT | 9Tl i No. of
\’rrf-‘{[%ﬁ those No. of I$] | those who
WA drd &t | who those No.of | do their
sufergger | know | undergoi | those work
Number of Hindi ng working | occasionall
Stenographer Shorthan | training in | mostly | yin Hindi
s required to d. Hindi in
know Hindi Shorthan | Hindi.
Shorthand as d.
per the
annual
programme
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issued by the
Department
of Official
Language,
1 2 3 4 6
8. fafiw/ersfie Eo®)
Clerks/Typists
S | ASTHT faumT | Buger | §dl dobu | it | well-ape
Y | RO | WE A | o uieor | IR H | S e
qT aifes | W B | UHGE | PR | HRA aral
Total | ®EHAT | Hgam | SIYTAT | B | PO
No. | fAefifed q&y | faftel No.of | dTcll &l No. of
& AR fgdl | I Ix@r | those I | those who
ST &M | No.of | undergoi | No.of | do their
qrell ot clerks ng those work
3ifarg Twar | who are | trainingin | who do | occasionall
No. Onypi;ts compete | Hindi | most of | yin Hindi
required to | Nttodo typing. their
know Hindi | workin work in
typing as per | Hindion Hindi.
the Annual | compute
programme r
issued by the
Department
of Official
Language
1 2 3 4 5 6




-38 -

9. () T ISHN fAHTT GRT SRI
=i+ & SR &t 9 ara

Whether Hindi knowing clerks/
stenographers are being fully
utilized for Hindi typing/
stenography as per the
instructions* issued by the
Department of Official
Language?

i) Tfe 8T, A 3Tb T HRUT 57

If not, what are the reasons
thereof?

10 | o1 Qdiepd TG BT 6, 7 d IUdPpd
e g 8 ¥ faww U Ry
SHHAINGT & URIA0 & fau big
HRIHH I T g2 dle &, @
ERCIRCERY Y

Whether any schedule has been
drawn for the training of the
remaining employees shown in
afore mentioned Item Nos 6, 7 and
the item no. 8 above? If so, give
details thereof.

+7. Ha: AU fqUTT BT 3 17 AR, 1990 BT HIJTH. 13015/1/90-310 HT0
(¥)
Ref: Deptt. of O.L. 0.M. No. 13015/1/90-0.L.(D) dated 17% July, 1990.
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11. ST Hifa & Sraf<as a4T 3are &1 3Mfe HI4 arad
guieiiere siftraTial/adarial dddt ga=n
Information regarding full time officers/ employees who are
engaged in implementation of the Official Language policy
and translation work, etc.

UG | Uddd | UGl bl G-
Design | Pay | (f¢-Ti Hfgad)

a-tion | Level | No. of Posts

(with date)
Wip | Repd
d Vaca
Sanct n
io- t
ned
() | quiehTicieh
SHIIBTRGY/BHATNGT BT SRT
Details of full time

officers/employees.

i) | STdPpd o S=IT 7T Rpd Tal
P WA P dey H Bl TS
PRATS BT faarn|

Details of action taken for filling
up the above vacant posts.

Gi) | TP TSA/pRATd |
ufIdig Hrd# e s
ard SIS /AH=RGl &t

Pl {-I\dlq_bd 3T |
Total sanctioned strength of
staff discharging ministerial
functions# in your
organisation/office.

v) |1 fIgHM Uq JISHT faHTT gRT
gr?ufh—cr UGS+ & IR giord fabw g
Whether the existing posts are created in
accordance with the norms* laid down by
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the Department of Official Language?

) |gf¢ T8I, df 39 ddY H &
HRATS B o 8T &7

If not, what action is being taken
in this regard?

(vi) | AT 3TTeh DA H ISTHTHT Taeht Tl
& UG Td dd-HM daid giared
RTSTHTST e Hai+* o FHH 52

Whether the designations and pay scales
of the official language related posts in
your office are same as they are in Central

Secretariat Official Language Service
Cadre **?

i | afg 8T, dl HUAT HRUN BT
JeIg B

If not, please give the reasons
thereof?

Q. aH: IroruTST fauTT &1 faAi® 22 @18, 2004 & . 7. 1. 13035/3/95-1.4T.
(HIfd Td TH=aa)
Ref.: Department. of Official Language O.M. No. 13035/3/95-0.L. (P&C) dated
22.7.2004
+*9, Hg: Tfea, ISTUTT BT f&A1d 15 FdaR, 2017 BT .11 T . 15/42/2013-I1.41.
SED)
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0.L.(Service) dated
15th November, 2017.
# SFARIE/IRINHS H1fHe ¥ dqud feqyul, TR, U5 o, dT &0l daeh
aﬂtfwﬁ aTd SMfIBRY/BHIRY B

Ministerial/Administrative personnel means officers/employees doing work
related to noting, drafting, letter writing, accounting etc.

12. ACHIT/IEIT! YT JTIP Ilfged *

Dictionary/Glossary and Helping Literature*

%d J. faaRur
Total Distribution
No. SIIRCAIN &Iﬁlﬂ"'ﬁ
gl ol Dl
To To
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Officers | Sections

i) | TGP (SUeT-fEal SR f&al-
3{7sf)

Dictionary (English-Hindi and
Hindi-English)

(if) | TP ReaTaterdl (AN adT
qoh-ilh! saraci SN TUT WY
fumm g1 R @ T
eaTaferd)

Technical glossaries (glossaries
prepared by the

Commission for Scientific and
Technical

Terminology and by the
Department itself)

13. fioa &= o<l auf & SR gEa®! &1 @de W far T
G0

Expenditure incurred on the purchase of books during the
last three financial years

1 2 3 4
qu/Year | a/Year | dU/Year \_rﬁgl
.......................................... T
ot
al
() | THAPITA/JHIDI Dl
iie & forg MuiRa g
§olc/3{Ja™
Total budget/grant
earmarked for
library/purchase of
books
(i) | THAD] Dt WG W Hd
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ECE
Total expenditure
incurred on the

purchase of books

(i) | SMd Td AF® deH g
bl B Wiie R o g
Total expenditure
incurred on purchase of
Journals and Standard
Reference Books.

(v) | [edl TPl Dt WRIg W
Y D g AR

Total expenditure
incurred on purchase of
Hindi books.

10, dg: IoTuTeT fqumT &1 fiAi® 17 ST, 1992 &1 ST H. 20034/53/92-1.4T.
(31.fd.)
Ref: Department of Official Language O.M. No. 20034/53/92-0.L.(R&A) dated
the 17" July, 1992.

) | oHd 3R 7 TUT Bl

TR W §U T P,
Sisa i) TEaH )
WG W fhT T qgg &1
gfd=rd

Percentage of
expenditure on

purchase of  Hindi

expehditur
purchase of Journals

boo Si_Vaf;E%@ subtracting
on

and standard reference
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books

(vi)

w1 R Ta! 3t Wi
& &Y T STHTT faHTT
g1 Wt fer M
3TCRIT* BT Y are
fepat S 381 87

Whether the orders*
issued by the

Department of Official
Language with regard
to the purchase of Hindi
books are being
complied properly?

(vii)

gfg =gl, d 39b
HRU §?

If not, what are the
reasons thereof?

(viii)

T ISTHTST fAUTT gRT

ol A srihH o
R gl 3 W &
forg Fuiia &g &1 39
soex 9N H U HR
feram e

Whether the targets
fixed for the purchase
of Hindi books in the
Annual Programme
issued by the
Department of Official
Language will be
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achieved this calendar
year?

(ix)

gie =Igl, O g8 A&d ha

d® Ud  HX form
SITUT?

If not, when will this

target be achieved
upto?

*11. eo: IoTUTYT fAURT 7 e 14.11.2003 BT BI.JTH. 11011/15/2002-3.47T.

(313)

Ref: Department of Official Language O.M. No. 11011/15/2002-0O.L.

(Research) dated 14.11.2003

14. ST gRT FYUIRA/IART ¥ A0 F a1 AH®Iad
iaa/asaIResd BH* B e

No. of standard printed/cyclostyled forms* prescribed/being

used by the Office

$d Te fedi =

Total No. In Hindi

3l H fgumdt =g |
In Bilingual
English

15. (i) ar fferal/Aar gRdbref | fafai=+

Entries** in Service Records/Service Books

Pd RECARE)

0. books where

3D TBI gie gt o ufafpar
Tor | o N qur | R ufafdai | iE H e B et @
Total | =S A1H fgumdt € | &St & &t 9t § | Y B T B STE?
N No. of service No. of service If entries in all
books where service books are not
titles and entries are made | made in Hindi, since
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headings are in Hindi when it will be done?
bilingual

iy | afe Tt a1 giRaeersil O uiafdai féal o
gl @ o @l §, O daHt HRUN &1
Jeed B |

If entries are not being made in Hindi
in all service books, explain the
reasons for the same.

iy | T Ipd Y&y T ISUNT AU gRI
SR fobq T SreRii*+* B A H. 8 b
3R o9 foig §91 T4 €7 afe g, O
ZPHT ERT STAAD-3 TR I Be |
S IaY T IRBRI TR BT AT
AT B & fow o9 fdg TR W
R HRATS Bl 152

Whether check point have been made
in this regard as per item No. 8 of the
orders*** issued by the Department
of Official Language? If Yes, give
details thereof at Annexure-3. What
action has been taken at the check
point level to ensure the compliance of
the Government Orders in this regard?

(v | gfe 9 fdig 8t 91T TN B, O s9d
T BRI 52

If check points have not been made,
the reasons thereof.

*12. T IoTUTST fJuTT & fedie 26 TaWR, 1990 &1 HI.3M. I. 13017/3/90-
L)
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Ref: Department of Official Language O.M. No. 13017/3/90-0O.L.(c) dated
the 26™ November, 1990.

+*13,  Ha: IuyTeT faumT & faHie 24.02.2012 LR TF €. 12019/01/2011-
R
Ref: Department of Official Language D.O. No. 12019/01/2011-0O.L. dated
24.02.2012

+kx14,  Hgeh: AU fQURT & f&ie 6 SiUd, 1992 BT HILALH. 12024/2/92-31.41.
(9-2)
Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated
06.04.1992

16. ISTHIYT BTG IiHfd

Official Language Implementation Committee

(i) |1 IAGHST BrRaad Gt
B ST IASHE AU gRI
o feRm-AdRi* & SER
foan T 87 afc g, A pa 4 2
Whether the Official Language
Implementation  Committee
has been constituted as per
the guidelines* issued by the
Department of Official
Language? If yes, when?

(i) | afE Y, A SqP TN HRUTG ?

If not, what are the reasons
thereof?

(i) | Ife &, O fU3d Uh 98 & SR §s Sod! BT [avT:

If Yes, details of meetings held during the last one year:

feramgt d6H DI | U P A d U™
Quarter SIRIEC] Name & Designation of
Meeting the Chairperson
date

1) |5t @ 7 fawrg
P! 96

Quarterly meeting of January
to March quarter

(2)| 3 T S faHTe! B
CRED

Quarterly meeting of April
to June quarter

(3)| o ¥ RdeR fomme
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& 95h

Quarterly meeting of July to
September quarter

(4)|3fpqsR ¥ faER
g} &) do®

Quarterly meeting of October to
December quarter

(iv)| T ITdpd 931 J Jeltd SR 3R
prqe fedl & s g e pan el
d6P DI PG HJN[TP-6 W [

Whether the agenda and minutes of
above meetings were issued in Hindi?
Please attach minutes of the last meeting
at Annexure-6?

(v) | ST ASTHTST fayTT gRT f&dt o ot T
& gay H SR fobar T it wrichH
3% Hrafad | Td g g2 afe &, o
hd?

Whether the annual programme issued
by the Department of Official Language
regarding the progressive use of Hindi
has been received in your office? If yes,
when?

(vi)| T ISTHTYT HTaa Ifd gRT 39 ay
& FRiHy W gdf B T 72 Al &, D
a7 39 Aoy T forw e fofal qur 39 wR
@1 T8 PRATS BT AR S|

Has the Annual Programme for the
current year been discussed by the
Official Language Implementation
Committee? If so, when? Give details of
the decisions taken in this regard and
action taken thereon.

*15, g ST fIURT &1 feqid 21 JATS, 1992 &1 HI. M. F. 12024/2/92-0. 4.
(9-2)
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Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated
21% July, 1992.

(vii) ASTHTST HraT-aa- FHfd & e
3R 9& fohan ufa=id & &l o
B &7

(@I 3% B & I BT IR 3R
b gRI Rl # fovu o Xg &1
Ti=Td S A®-7 IR Y )
What percentage of work is done
by the Chairperson and Members
of the Official Language
Implementation  Committee in
Hindi?

(Please provide information
regarding the level of their Hindi
knowledge and percentage of work
being done by them at Annexure-
7).

17. TR AU BT FiAfa
Town Official Language Implementation Committee*

(i) | T 3MMUp TR H TR ISTHN
srRfagd Gfifd &1 T g ®?
gfe g1, A RIS 31egal Braey ol

19 9 UdT (GRHTY Fgd)

Whether Town Official Language
Implementation

Committee has been constituted in
your town? If yes, Please state the
name & address of the office of the
Chairman, TOLIC (with Telephone
No.)

(i) | T2 &, O T 3D Hrafad IqHT
SESRECH

If so, whether your office is a
member of this committee?
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(iii) 9 H GO g Tl TR TSTHTNT | 1.
HRagd A B d3H T A
3% HEET 9q@ - YT o ur
gfe g dl euan fafd & g |- | 2
Did the Head of your office attend
the meetings of the Town Official
Language Implementation
Committee held during the year? If
yes, please state the date.

(iv)9d®dl H HIM @9 9
ASBRATHINGT & AW T

Uc-TH|
Name and designation of the
Officer(s), who attended the
meeting.

(v) | T 3D TR IASTUTET HrRAGT
IAfd @1 d6® &1 HRigad T
g3M| afe &, @ 39 R AT HRAg
TS 7

Whether you have received the
minutes of the meeting of the
Town Official Language
Implementation Committee? If so,
what action has been taken
thereon?

*16. UeH ISTHIST TAURT &7 feaie 3.9.79 T H10 J10 J0 12027/2/79-I.41.(F-1)
Ref: Department of Official Language O.M. No. 12027/2/79-0.L.(B-1) dated 3-
9-79

18.() fied w» o¥ & oRA i fourfa
S/ AHT/AMRT ofd RISTHNT SR Qi 3
95D Bl BISHR)
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Departmental Meetings/Conferences/Seminars etc.
organized during the last one year. (except for the meetings
of the Official Language Implementation Committee)

g Faaa | Rad | A | oW =u A
Item (STRY) SIRY SIRY SIRY
Total No. | Issuedin | Issuedin Issued
(Issued) Hindi English Bilingually

Yot #
SR

Agenda of the
meetings

S&DI &b HRIGA
Minutes of the
meetings

(i) | T SGd/Ia-/amyar anfe
maford fbt §H & IR H
STHTT faHTT gRT Wik fohT g
fe=m-fAd=* &1 eruraH o
SIRCES

Whether  the  guidelines*
issued by the Department of
Official Language in respect of
convening the
meetings/conferences/semina
rs etc. are being complied
with?

(i) | i =Tal, df TP T HRUT 87

If not, what are the reasons
thereof?
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(iv)| 3T BT B I
forapT it | fedl o1 o
T e fawg wnfira foa
T 3R orH 39 R =i @Y
TS|

No. of meetings/conferences

where the subject pertaining
to the progressive use of Hindi
was included in the agenda
and discussed.

*17. e JoTHTST fIUTT &1 f&Aiw 31 A, 1993 &1 HL.ILH. 20034/53/93-I.HT.(3.
LCATH)
Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated
31* May, 1993.

19, &t & fowum 3R 3 &1 Med B & foru fbu 7w Iurg*

Measures* taken to encourage noting and drafting in Hindi

(i) s Udh ay o Smfoa @t Tl'sc f%—cﬁ
DTS DI TG

No. of Hindi workshops organized during the
last one year

G | g1 Frm@Et H O URm dq 9
ASIN/AHAIRGl B WA Al
JURRUTT U5 S &)

No. of officers/employees who got trained in

these workshops. (Please enclose
attendance-sheet)
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(iii)

Td af a9l | &l proRmars # 3 &
H aTel Td U&7 oF aTel liHep| Bl aRaan
No. of personnel who did the practical work

in the workshops and took training during
the last two years?

(iv)

ST T1d <1 au & 9 Hiie! o1 wrimerst &
TR fopan

Were all the personnel covered in the
workshops during the last two years?

V)

e (iv) BT IqeR -8l 8, o deqadl BRUN b
I B |

If answer to (iv) is No, Please state the
reasons thereof.

(vi)

gfe fEdt sriwman Fafta g I mifsg =
D1 TS g At wiosy & FRufd Tu A fPu o &
&Y H I3TT U HeHl BT ART < |

If Hindi workshops have not been organized

regularly, give details of the steps taken to
hold them regularly in future.

(vii)

fUsd T ¥ & SRME faumia Me= are
& Sdd AHe REPR Aol & AH I6M
qrel HTABTRET /AHATRA! B ST

No. of officers/employees who availed of the

cash prize scheme under the departmental
incentive schemes during the last one year.

(viii

SwWed (i) SR (vi) # <uT T
SifemTial/aaaial & 9 3rgaT 50% A 3fde
i 8l & o ara fsIRAl/mHaal &

L3ee)|
No. of officers/employees doing more than

50% of their work in Hindi out of the
officers/employees shown in (i) and (vii)
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above.

(o | STI®T (viii) § I RN TSIl /AHATRA!
GRT 3{UAT 50% 1Y fgal T 7 B &l HRUT T
RUfT B GURA & AU &1 715 HRaAE & AR
gl

Give the reasons for the remaining

officers/employees from (viii) above, not
doing 50% of their work in Hindi and the
action taken to rectify the situation.

*18, TgH: ISTHTST faHmT &1 feAies 29.02.2016 BT H1.J1H. 12019/81/2015 . HIL(HT-
2) Uré-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0.L.(D) dated
the 29.02.2016(Impl.-2) Part-2
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20. fU@d U 9y & GRM SMIRTT GHRIg* offe
Functions* etc. organized during the last one year
oa | ROA| seh | feumd
Total In | Bilingu
Hindi In al
English
(i) |39 FARIGI Pl AT o
Jdy o 00 uF dqur e
BHITS-U3 §RY fbT 7Y
Number of functions in which
invitation cards and other
papers were issued
(i) | T 7T aY & GRM HETd q
R W DIy AU FHHAA
0 HUAT I faaR ¢
Whether any official
language conference has
been organised at office level
during the last one year? If
Yes, please give details
thereof.
21, gBRAE* (U5 T a¥ & gRM)
Publications** (During the last one year)
Te | OHdT | QX | 31
UE®bT | W | & | GBIRM
In- | gdtem | Boo | Other
house U ks | Publicat
Magaz | Magaz ions
ine ine/
Review
S

(@

B A/ In Hindi
(1)UL Bl THAT/No. of

publications

(2)Uh 3 DI Fiad ufaal &l




-55 -

BSpell
Number of printed copies
of one issue

(3)Ub b & Hfd U§T B
BSpeil
Number of printed pages
of one issue

(ii) 3iUSHt H / In English

(1)IBIRHl BT F-HAT/No. of
publications

(2)Ub 3P P Giad Uladl ol
Bsee2)|
Number of printed copies
of one issue

(3)Uk 3fh & Higd Sl Bl
Bspe2)|
Number of printed pages
of one issue

(iii)| fguTH T T d / B|I|ngually

()UDIRAl DI AWA/No. of
publications

(2)UP 3idh P Giad Ufadl ol
Bspes)|
Number of printed copies
of one issue

(TP ofF & Hfsd g8 P
Bspes)|
Number of printed pages
of one issue

*17.  HaY: U faumT @1 feAi® 31 |8, 1993 &1 HI.I1.H. 20034/53/93-1.HT(3.
Td fa)

Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A)
dated the 31° May, 1993.
+%19, JgH: IoUWT fqUTT &1 faAie 17 A, 1992 &1 HIALH. 20035/53/92-
_7.47(31.fd.)
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Ref: Department of Official Language O.M. No. 20035/53/92-0.L.(R&A)
dated the 17 July, 1992.

(iv)| o1 T8 GBI 9 Fa-uAl o fgdl
d 3Gl A0l B U 5l foreg b,
Teh &) AT ¥ SUaT Sff 38T 82
Whether Hindi and English editions
of in-House magazines and News
letters are being printed under a
single cover and name?

(v) | afc 76T, ft $% U i foieg H T &
A § $d db YDIRIA* HRAM L=
& fear S

If not, when will it be started
publishing under a single cover and
name?

(vi) /T 3Udb  HAE/faur/EY
/B 3ife T gRIaR faurT
R UeTiRid MR+ & gl
T o1 off g o S 3ET 82
Whether the Hindi version of the
directory**  published by the
Department of Telecommunication
also being used in your
Ministry/Department/Instutution/Of
fice etc.?

(viijeRT 3O HATCE/faurT/AY
yF/EEaT gR1 giad  faurfa
A RIpT*** %lﬂ'ﬁﬁ%)

Whether the Departmental
directory***  printed by your
Ministry/Department/Instutution/Of
fice is bilingual?

2 | PO GG ISTUTNT FiAfd @l U9dd
®I O arel qEdl @ aetem SR
Sl B R fhT AW & IR o
IS fAHET gRT SR fedy U
AT *+*+ P T fdar ST @l
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g2 fe g1, a1 3P AT HRUI 67

Whether the directives**** issued
by the Department of Official
Language regarding review of the
material to be submitted to the
Committee of Parliament on Official
Language and to rectify the
shortcomings are complied with? If

not, the reasons thereof.

dle-  FUgpd T HAT [T B arel ar GHIRId HR- arct

Uit a1 @rfaq & &) H &1 Y O U5, 9SS GHES Jdd
3flfa TBIRIT B &1 T& a1 57 FHIR] BT HaT F&IHIT B aret
HRIITT & FaferT 761 61

The above information should be given only about the prescribing or
publishing authority or offices which publishes papers, Journals, Review, Books
etc. This information does not pertain to the office only using these
publications.

*20.

T JSTUTST fqUTT, T8 HATe™ & &A1 21.01.2015 BT HLALH. 11014/34/2014-
RIHI. (U)

Ref: Department of Official Language, Ministry of Home Affair O.M. No.
11014/34/2014-0.L.(P) dated 21.01.2015

#4271, TgH: ISTHTIT fIHTT BT fei 26.8.92 BT HI.J1.H 01/14034/4/92-31.HT. (F-1)

**k*

Ref: Department of Official Language O.M. No. 01/14034/4/92-0.L.(A-1) dated
26-8-92

el & SR TAHH e RIp1s &1 Uh-Ue Ufd URdd B |

A copy of each of the Telephone Directory may be submitted before the
Committee at the time of inspection.

wikx2)  Fal INUTET AU, T T &1 A 26 U, 1978 @1 HLILY

1.

1/20034/1/78-X1.HI. (h-1)
Ref: Department of Official Language O.M.No. 1/20034/1/78-0.L.(A-1) dated
26™ April, 1978

HI-IV/Part - IV

FHTEY TR R IR fee e fagmy=a+
((Use T ¥ 3ufq 31 A/30 /30 Rder/31 fdaR dd &t

3y & fery)
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Advertisements* issued at office level
(During the last one year i.e. the period ending 31° March/30"
June/30™ September/31° December)

paden | fgdd | EeiH | aEmywd | fgum
Total No. In Hindi In English | In Regional | (fi-aih)
Language Bilingual
(Hindi—Eninsh)
1 2 3 4 5

2. e srafaa/awE gRT fague ok =R W

(i)

T $d @4 (Uee te adf srufq 31 Ard/30 §7/30 Ridar/31
fedaR 9o @t srafy & form)

Expenditure incurred on advertisements by the
office/institute under inspection (For the period up to last
one year i.e. 31st March/30th June/30th September/31st
December)

SRFIRI/AASTSH, Tihie onfe (flic Hifsan & me ¥ fasm=
3R TAR WR U U T

Expenditure incurred on advertisement and publicity through

Newspapers/Magazines, pamphlets etc. (print media)

fedl/fgumdl/ S A | ey & | Fa T
Byt A In English | In Regional | Total
In Hindi/Bilingual/ Language | Expenses
Trilingual
1 2 3 4 5

T ad

|

In

region

N

o & H

In

region

B’

T & H

In

region
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ICI

(i) Sqaeid (Cl.d1./Mhed/gex-c 3Mfq) AT ¥ 9+ 3R TR WR
ERIRCE]

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

fF/feuri/Budi & | ooy | Smuwd | pawd

In In English | In Regional Total
Hindi/Bilingual/Triling Language Expenses
ual

1 2 3 4 5

region
IAI

@ &
|

In
region
B’

Ta
|

In
region
i

+23, "a: U faUTT PT &7 30 [, 2017 FT HRATET MY . 20012/01/2017-
RRUAGIIT)
Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy)
dated June 30, 2017

g%wﬁ(%?@%n)&@%mm@rﬁmmaﬁ?wwmw

Expenditure incurred on advertisement and publicity through
exhibitions (Banner/Hoarding) etc.
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fRd/fgumi/Bumt | S H | e Wi d | oo T

In In English | In Regional Total

Hindi/Bilingual/Triling Language Expense
ual
S

1 2 3 4 5

ColoE
¥

In
region
o

T &7
|

In
region
B

T &
|

In
region
i

3. e @l R & fAfleor 99w, aar-ude,
de-tat onfe)

Inspections (Including all types of inspections i.e.
Administrative, Audit, Technical etc.)
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(i |HoTerT / geare /| BRjgor | o | ARl | foaH
) | Hed / sffafa® /| &t fafy | (Aeor | eram) | PRI
&g srafay sfe| Date of | Totalno. | HY fearef &
& aRyg | Inspecti | of | fo5qH FT | IASTHINT
&WWW ons inspectio ﬁ.cnzcc%ap[ TN Gaeht
T Frdteror " Fdr | s R
Inspections done G RIES HY
by the senior No. of | Number of
officers from the reports | inspection
Ministry / which reports in
Headquarters / have which
Divisional / been instruction
Zonal/Regional prepared S were
office etc. in Hindi given in
out of respect of
those in | the use of
inspectio Official
n Language
column-1
(1) T=ITE{H®
Administrative
(2) SfidRD -
TRIef
Internal Audit
(3)| deb-ilepl
Technical
(4)| TSTHTYT Haell

Regarding Official
Language
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(i | 3P fRIeur ot | Pd BRI foal
) | pE@a o A fReor | wrad) | A
31l Dateof | Totalno. | B ¥ feaq| faefd
gRT fhU 7T | Inspectio of SRS | ISHYT &
ey ns Inspectio | gD | U Taeh
o™l P ns AR @I | e fau
Frlterom g e
Inspections No. of No. of
of the reports | inspection
subordinate which reports in
offices have which
conducted been instructions
by the prepared | were given
officers  of in Hindi in respect
your office out of of the use
those in of Official
inspectio | Language
n column-
1
(1) | U=
Administrati
ve
(2) | 3fidRe
NRC|ReRitall
Internal
Audit
(3) | ebleht
Technical
(4) | TSTHIYT
Gedt
Regarding
Official
Language

srafed & SFHRN | Gt Jadt ord o1 RRufa

Position with regard to Hindi work in the sections of the

office
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(i) | SHTET P o T=AT

Total Number of sections

() |9 & IRE fpad SUFT I
RISTHTST Faielt ffteror fovar mar
No. of sections inspected with
regard to Official Language during
the year?

(i) | 91 > Tl & B & forw Ffdse
fby T SEUTT @ T (e
U ] BlIehR)

No. of section(s) (excluding Hindi
section) specified

for doing the entire work in Hindi

(iv) | Ipd (iii) T I foba- YN SO
gl B R A BRI &2

No. of sections doing their entire
work in Hindi out of above (iii)?

(v) | SFIMTT GRT 391 Ui &1 fgal |
T¢I P &b DBRU U9 TH HaY H
TIIES B 1o H41 62

The reasons for not doing the
entire work in Hindi by the section
and what is the time bound action
plan in this regard?

5. fgdt feaw/fgdt Twre/fidt waars/fgt Imisal &1 S
Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi
seminars

(i) | T ST gRT 9 &b SR
fedt faaay fedt
g/t UaarsT HART TR B
1 3R fHar mar 87 afe g,
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I BT faaRor ¢

Did the office celebrate Hindi
day/Hindi week/Hindi fortnight
during the year and whether
Hindi seminars were organized
during this? If so, give details
thereof.

(ii)

9 3(afY | IASTHINT & YINT |
g WIid & W&y # F Dl
gHten @ T2 Tl 7, A I
qiflen &1 IR 9 39 R & Tg
3fadl PHIRATS BT FRT ST
T6-8 WX YT PR |

Whether the progress made in
the use of Official Language
during this period was
reviewed? If so, give summary
of that review and follow up
action taken thereon at
Annexure-8.

(iii)

& Ipd &Y H bRy H
fgdl fewu/mER § 9l 8q
faRiy ®eH IoTE M2 TS B,
ST SR |

Whether special steps have
been taken to increase the use
of Hindi in
noting/correspondence in the
office during the above period?
If so, give details
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(iv)

HAa/ATed d dn ORI
TicTe A1 T SR ¢
Please provide details of the
special  incentive  schemes
introduced in the
office/organisation.

fequforl & dde & e

Information with regard to Notings

SRl ¥ USd Th a¥ & aRMH Bgal §
ferdt 718 o fequdrael ot g

Total number of notings written on files
in the Ministry/Department/Office during
the last one year.

(ii)

o 9 fedl  forgit 715 fequiorl o1 e
No. of notings written in Hindi during the
last one year out of those notings.

(iii)

0 O 3l | fordl 15 fequitr ot Oy
al

No. of notings written in English during
the last one year out of those notings.

(iv)

DT TIE & *J H U3d IHb ay &
GRM 3 gRT Biedl R fordl 18 o
fequfral &1 S

Total No. of notings written on files by

you as Head of office during the last one
year.
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(v)| PTG W@ & ¥U H fUSd e a¥ &
GRM 3MUah gRI fedl & fordt 15 fequfora
&1 AT 3R 3BT Ufa=rd

Number and percentage of notings

written by you as Head of Office in Hindi
during the last one year.

7. PG YW@ & &4 § [HT ¢ w=HER St gue
Information with regard to correspondence done as Head of
office

(i) | Braferd gRI e T ay & SR Wl TTY
Do UAT DI G

Total no. of letters sent by the office
during the last one year

(i) | STdepd () H ¥ fgdl & WSl 7¢ Al 1 Ty
aT?

No. of letters sent in Hindi out of (i)
above?

(i) TUSc TP Y & TR DT WE & U
H 30 gRT U T Sl TAT ol JgT|
Total no. of letters sent under your
signature as the Head of the office during
the last one year.

(iv) TUSd TP oY & TR AT WE & U
T 3o gRT fEet § O Y O Bt A
3R ITT W= |

Number and percentage of letters sent in
Hindi by you as the Head of the office

during the last one year.
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8. | 3{TUch BT H ISTHTST =ifd
& ®AFaa H [y UHR o
g3l &1 Y fbg UBR
fasa Srel 82

What types of problems are
faced in implementation of
official language policy in
your Ministry/
Department/Office? How are
these problems solved?

9. | BT GRI JISHNT ifd &

C .
pldldd-d Qd HTIR-UHIR &

fog fou U T SqaEy
P, IUAS B ERT ¢
s Qa1 uxEEa &
3 picHl H 7 & 1 g
Bl

Furnish details of such
special works done and
achievements for the
implementation and
propagation of the Official
Language Policy by the
Ministry/Department/Office

which could not be covered
in the other columns of the
guestionnaire.

T 3 g W & gREAd ¥ .o AE/aY ¥ SRR §
3R TACGRT FHIOE SR/ § 1 SUaay SHfHeal & SR IR
I S} 718 § aUT TR STHBRI & AR Yuiaar 997 & | § I8 331
IRE THAA/TH § o ISTHTST ST, 1963 T IroTHTeT a9,
1976 & Susdl ¥ AU MU e & wgfud orue &1 SHeRt
eNegdret o1 71 afe frel R WR URMIGel # HR U 3fihe U
YT FGI-TGIHR [GWTY T UTE STd & ol A1 A &1 Tad I
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¢ & U SrREH® ®Rdls 84 AWd H W FES
BRATAI/HATTY Td HF-T HAl St b T | A1 S|

I have been working as Head of this Office for ..........
months/Years and hereby certify that the information given is on
the basis of available records and is absolutely true as per my
knowledge. I am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If at
any stage the data given in the Inspection Questionnaire are found
to be untrue or exaggerated, the matter will be brought to the
notice of my controlling Office/Ministry and Hon’ble Minister to take
disciplinary action for giving false information to the Hon'ble
Committee of Parliament on Official Language.

HATeTd/faHRT o Hferd SfuaT

e wrafaa/ATed & e &

BEIER 3R ATH TYT UG B HIgR

Signature and seal bearing name and

Designation of the Secretary of the Ministry/

Department or Head of the concernde Office/Organisation
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HMT-V/Part-V

frteror srdww A e sratay I Hafta &g srafag &
ufafafer & fore u=mEmET
Questionnaire for the representative of the Regional Office
concerned with the office included in the Inspection
Programme

afta wrafeg &1 9 9 T
Name and address of the Regional Office:

&F (P, T YAl )
Region (‘A’, ‘B’ or ‘C’) L eeeerrterrr e ————————————eeeteeetettteterrrrrraa——————————

fASemones Sritay &1 A
Name of the Office under Inspection

1 | 941 3MU! I9Yad SEad 3 fdaTg!
It Rl Aafld &0 @ i @
g2 afc g, I 1 IAD! o & G
3Yh DHIEdI | IASHT gl &
TRINT & U1, 715 Il &1 g XA &
IR T & SATH T faar T 57

Whether you receive the quarterly
progress report regularly from the
above mentioned Office? If so,
have you drawn their attention to
remove the shortcomings found
after reviewing the report in the
use of Official Language Hindi?
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(i) T 3D gRT U BrAlerd
& figd & af & GRE B
ISTHISRIT fRiteor feear e afd
gl, o sy B & uan
fRyfd & IR & 3o fequoft €|
Whether any Official Language
inspection of the above
mentioned office has been
carried out by your office during
the last one year? If so, give
your remarks about the status
of the use of Official Language
Hindi.

(i sfuet Aemr RUd wR
SUdad BT gRT Bls DRAls
® g g7 Tfe B, o BT
PRATS BT TURT S|
Whether any action has been
taken by the above mentioned
office on your inspection report?
If so, give the details of the
action taken.

(i) 3 A $a sl
oI AFIR G|
Total no. of offices region-wise,
under your control.

(i) 7T 9 398 ¥ T wrafaal &1
GHTEET Rtemr far
ot FRigon feu U il
@ &FOR Y A D9 IR
ey |
No. of offices where Official
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Language inspections were
done during the last one year
out of the above offices. Please
give region wise details at
Annexure-9.

T STDHd BT DI JIOTHTHT
pfagd gffa &1 96H @l
fFafa =g ¥ smaifoa & au
3 dodi 1 fag e fufal &1 ang
A & IN H, AU HAEy Il
e Faaunde fodt s
SR PIs AHICHIT BT ST Tl 8 ?

Whether any monitoring is being
done by your office or any office
under your control regarding
holding of meetings of the Official
Language Implementation
Committee regularly and
implementing the decisions taken
therein in respect of the above
mentioned office?

0%d U 99 U &g srilad o
3R T Feond sriay o 9
TN $d WBER § ¥ foad ufd=rd
T/he/s- AT ¥ & o
U] Q2

What percentages of
letters/Faxes/E-mails/CPGRAMS
were sent in Hindi, out of the total

correspondence done with the
office under inspection by the
regional office, during the last
one year?

Ud/Letters

%

By AcRT/Faxes

%

é—ﬁﬁ/E—mails

%

IIURITH/CPGRAMS

%
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T SWHd PEAd o IIOTHTH
Hifd @ PRIR 1 ¥ ] fod S
8q &t ual & gom, & g,
fgurh gaaee dF/SudON B
Wig 3fe d&dl DIs va@ 3
ST a1 AP Rz forsd
eEiad § dfed gl afg g, @
HUAT 3T R ¢ |

Whether any proposal is pending

in your office or any office under
your control regarding the
creation of Hindi posts, purchase
of  Hindi  books, bilingual
electronic

equipments/apparatuses etc for
the effective implementation of
the Official Language Policy in the
above mentioned office? Please

give details thereof?

&t srafay grR1 e e fagms (Mew e ad 3iyiq 31
HTd/30 /30 RideR/31 fedaR a@ @1 srafyr & ferg)

Advertisements* issued by Regional Office (During the last
one year i.e. the period ending 31" March/30" june/30"

September/31* December)

a e | R d US| et o 7 | fgumdt (R
Total No. In Hindi In English | In Regional 3rsh)
Language | Bilingual
(Hindi—Eninsh)
1 2 3 4 5
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(i) SrRIaRI/aRASTe, Gbeie anfe (fUic Hifgan & mrem ¥ fagmu=
3R TR TR fobT T &
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)

e/ fgameft/ Bt
Hindi/Bilingual/
Trilingual

3ol |

In English

PEIRET LI

In Regional
Language

Pd gd
Total
Expense
S

4

5

region
IAI

T &
|

In
region
B’

T &
|

In
region
i

(i) Soacie® (C1.d./re/dee 3nf) AT I faque iR AR W
EARILECE]

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

fedlfgurd/mt | siehd | eRfg v d | pa @
Hindi/Bilingual/ | In English | In Regional | Total
Trilingual Language | Expense
S
1 2 3 4 5
GaCE]
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b
In
region
A

T &
_a:

In
region
IBI

T &
ﬁ

In
region
i

+23. g @YW four @1 fAfe 30 S, 2017 &1 HEGE 09 9.
20012/01/2017-?[.‘-'—”.(%)

(Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy)
dt. 30" June, 2017)

g%um&ﬂ(éwa%ﬂ)&nﬁé?mm@rﬁwahwmmw

Expenditure incurred on advertisement and publicity through
Exhibitions (Banner Hoarding) etc.

fEd/feumi/Buet | SEeRA | ey H | paEd

Hindi/Bilingual/ | In English | In Regional | Total

Trilingual Language | Expense
S
1 2 3 4 >
CAlOP|
o
In

region
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IAI

T &7
|

In
region
B

T &
|

In
region
i

T 39 ST & e DI Rad H ............. Arg/ay ¥ BRI
g 3R TAGgRT THI HRdl/&BRdl § 1o Suaay SfHeal & YR IR
I &Y 718§ 9UT B8 SR & STIR Quidar Iqd g1 & I8 SRt
a8 JHIAA/IHI § b JIoTHTST SiffaH, 1963 TG eI fAam,
1976 & Iuadl ¥ fou MU =l & Igfd SrueH &t RHAGR!
UTEATERT B g1 Tfe Tl YRk IR UREmEe | W Y 3Hidhe Q™
3T FGI-dGIdH fG@Y T UT¢ S1d € af A1 A & TTead aT
¢ & T SFRINHIqH® ®RAls 8 HHA &I IR HaF® sraag &
H2Al o I | T S|
I have been working as Head of this Office for ............
months/Years and hereby certify that the information given, is on
the basis of available records and is absolutely true as per my
knowledge. I am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If at
any stage the data given in the Inspection Questionnaire are found
to be untrue or exaggerated, the matter will be brought to the
notice of my controlling office/Ministry and Hon'ble Minister to take
disciplinary action for giving false information to the Hon'ble
Committee of Parliament on Official Language.

3T BT & Ufaffer+ & gxarer aur Hige
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Signature and seal of the representative* of Regional Office

* gRE BRI, RF®T WR Wgad dfad ¥ HH = 81 94T Sl ST Hifd &1 Srafaaa
st Bl qd g, e soe! o IURYT I8 a1 3 Fazondie wrafag & A
RTSTHTST it o Hrafag- ddedt TER & wisd Ht 9y |
(Senior officer, whose status is not less than a Joint Secretary and who is
looking after the implementation of Official Language Policy work should be
present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language
policy in respect of that office under his control.)

HN-VI/Part-VI

e srdww A e sraiag 9 S6ia siafers
FHHtay & yfa— & fore y=EEe

Questionnaire for the representative of the Zonal Office
concerned with the office included in the Inspection
Programme

3fafere Srafay &1 919 9 udl
Name and address of the Zonal Office

&F (P, T YT )
Region (‘A’, ‘B’ or ‘C’)

FRigronei= St &1 9W
Name of the Office under Inspection
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1 3BT ITYad Hraag ¥ fdg!
g e Fafia = 3 e 1
2 afe & @ 1 ITP o P §IG
39® HHBS H IoHN T8l &
TN | U8 T8 Bl Bl g B
& SR § e 3 iid far T g2

Whether you are receiving the
quarterly progress report regularly
from the above mentioned Office?
If so, after reviewing the report,
have you drawn their attention to
remove the shortcomings found in
the use of Official Language Hindi?

(i) 1 3MMUS gRI IUY] HrATerd
&1 figd te af & SRH BIS
RISIHIYRT fReor fbar mar afg
i, dl o f8dl & wanT i
fUfy & IR & eoe fequon €|

Whether any Official Language
inspection of the above
mentioned office has carried out
by your office during the last
one year? If so, give your
remarks about the status of the
use of Official Language Hindi.

(yRn oMt Afemr Raid w
SUJdd HHTAT GRT Dig HRATS
P TS 82 TS BT, A BT TS BIATS
& AR G|

Whether any action has been
taken by the above mentioned
office on your inspection report?
If so, give the details of action
taken.
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(i) 3MTUch ﬁaavmﬂq

Total No. of offices region-
wise, under your control

(i))7Td 9N STH I b praferd
®1 ISHIERT FRigor fobar
T woar ¥t feu T
DA B &FAIR JdT ST
qH-10 TR HAT B |
No. of offices where Official
Language inspections were
carried out during the last
one year out of the above
offices. Please give region
wise details at Annexure-10.

T STHd AT B ICTHTT
Wqﬁrﬁrﬁémﬁ
Faftg =g O maifcia &= au
37 9@ § fou U Al &
AN FRA & SR H, 3T S
13| ST o R © 311131 M T one |
HTATAT GRT Bl AT Bl Sl
TR ?

Whether there s any
monitoring is being done by
your office or any office under
your control regarding holding
of meetings of the Official
Language Implementation
Committee reqularly and
implementing the decisions
taken therein in respect of above
mentioned office?

e te av | 3fafae s

Ud/Letters

%
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D1 3R ¥ FRYeoned= wrafay mﬁ%{ﬂ/Faxes %
TS U $pd WRR T ¥ fodd

gfawd /e s-Ha/ATdue & | 3-Hd/E-mails %
EHERE R

What percentages of YR/ CPGRAMS %

letters/Faxes/E-mails/ CPGRAMS
were sent in Hindi, out of the
total correspondence done with
the office under inspection by
the zonal office, during the last

one year?

T IPd B T TSTHTHT
Hifd &1 SRR &7 9 ] fHd
oM gq &4l udl & god, f&dl
gxdl, fgumt  SdwiFe
TA/SUBRONT D1 GG e Hefet
Py U@ USSR Al
3 feFondH fedl sl
# dfed |1 afe g, 9 suan 9@
R G

Wheteher any proposal is
pending in your office or any
office  under your control
regarding the creation of Hindi
posts, purchase of Hindi books,
bilingual electronic
equipments/apparatuses etc. for
the effective implementation of
the Official Language Policy in
the above mentioned office?
Please give details thereof?

Jrafae drtad gRT 4T 1Y fag= (ied te av arufq 31
ATd/30 §/30 Rydar/31 iR a& 3t srafy & fergy*

Advertisements* issued by Zonal Office (During the last one
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year i.e. the period ending 31 March/30" June/30"
Septembe/31° December)
pq Q| fedrd S d | ey o | fgumt (-
Total No. In Hindi In English | In Regional 3rsh)
Language | In Bilingual
(Hindi—Eninsh)
1 2 3 4 5

(i) 3rFERI/URFSSH, Tmpde 3nfe (e Hifsan & Arem T g
3R TAR R U U T

Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)

e/ fgameft/ B
Hindi/Bilingual/
Trilingual

SUSit H
In English

PEIRRILIE:]

In Regional
Language

CEECE]
Total
Expense
S

4

5

region
IAI

T &
|

In
region
B’

T &
|

In
region
i
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(i) Sqaei-d (S1.d1./Mhed/gexre 3Mfe) A1ead ¥ o= iR TR R
EARIECE]

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

fedi/frmiiPemt | s | gpfig wieT H | ol T
Hindi/Bilingual/ | In English | In Regional | Total

Trilingual Language | Expense
S

1 2 3 4 5

region
IAI

T &
|

In
region
B’

T &
_a:

In
region
i

*23. Hed: oUW faum &1 feAi® 30 S, 2017 &1 HEGE JUA 9.
20012/01/2017-1.M1.(f)
Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt.
30" June, 2017

g%uw&ﬁ@w@%mw%%mm@rﬁwaﬁvwmmw

Expenditure incurred on advertisement and publicity through
Exhibitions (Banners Hoardings etc.)
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R/ feurf/Burdt | sEehd | gy | o wd
Hindi/Bilingual/ In English | In Regional Total
Trilingual Language | Expense

S

1 2 3 4 5

e
|

In
region
o

T A
ﬁ

In
region
IBI

TA
.ﬁ:

In
region
i

T 39 ST & e B Rad I ............. Ar8/ay ¥ SRR
g 3R TAGgRT THIM HRdl/&BRdl § 1o Suaay SfHeal & YR IR
I &Y 718 € 9UT B8 STFeR & STIR quidar Iqd g1 & I8 SRt
TR THIA/AHN § b ASTHTNT fffaH, 1963 T oy e,
1976 & Jusyl H QU MU M= & qgfad Srure &t SrHGRI
YRR ®i g1 afe fhdl Yok W UG J W T 3fidhs 3R
YT FGI-TGIHR [G@IY T UTE STd & ol A-1 JrHfd &1 Tad I
a1 & T SFRINHIqH® ®RAls 8 dHd &I IR MaF® sraiad &
T o I | ST S|
I have been working as Head of this Office for ............
months/Years and hereby certify that the information given, is on
the basis of available records and is absolutely true as per my
knowledge. I am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If the
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data given in the Inspection Questionnaire are found to be untrue
or exaggerated, at any stage, the matter will be brought to the
notice of my controlling office/Ministry and Hon'ble Minister to take
disciplinary action for giving false information to the Hon'ble
Committee.

3afer dratag & UfafRfd+d gXdier aur aes

Signature and seal of the representative* of Zonal Office

ATH /NG e e e e eeeereeneereseseenenas

* gy ERY, e TR dgad Ifta ¥ HH 7 81 Tl ST AU ifd BT Hrataa—
Teeht Bt g@d g, e do@! § IufRyd I aur 9 FazondE srafag &
RTSTHTST it o Hraf-ag ddedt TER & wigd Ht 9y |
Senior officer, whose status is not less than a Joint Secretary and who is
looking after the implementation of Official Language Policy work should be
present in the inspection meetings and he/she should keep all the files
containing correspondence about implementation of Official Language
policy in respect of that office under his/her control.

HNT-VII/Part-VII

iteror srdepy o wftra srafay @ Jafta qemaa &
wfafaftr & fore u=ETae

Questionnaire for the representative of the Headquarter
concerned with the office included in the Inspection
Programme

HEITg HTaTad &1 AT g gdl

Name and address of the Headquarter
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&F (T, T YT )
Region (‘A’, ‘B’ or ‘C’) L eetertterrr i —————————————etetetttetttettrrrrrrra——————————

FRigronei= St &1 AW
Name of the Office under Inspection

1 | &1 3TYD! T 3T =0 fobeit Brafery
@ IWYdd dEied 9 faarg gfa Rare
Faftd w9 @ fie 3§ 7 2 9l g, A&
JYDB! Wi b §IG IUD HIHBS H ASTHIT
fgdl & Al # Uz 7% Sl Bl gR B B
IR H &I anpid fbar mar 82

Whether you or any office under your
control receives the quarterly progress
report regularly from the above mentioned
Office? If so, have you drawn their attention
to remove the shortcomings found after
reviewing the report in the use of Official
Language Hindi?

2 | (i) T 3T gRT IUYdd HRIad HI fUsd

.| AR 9 & RE DIy IGHERT ARl
foar mar afq &, o Ffgw Rud
ITAAD-11 IR YT D1 |
Whether any Official Language inspection
of the above mentioned office has been
carried out by your office during the last
four years? If so, attach the inspection
report at Annexure-11.

(R smuet e R R Iudad
ST GRI Bl HRATg B Te? Ife &, dl
&1 75 BRATS BT TR |
Whether any action has been taken by
the above mentioned office on your
inspection report? If so, give the details of
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action taken.

(i) e FZAOMET $of Pl P &FAR

SRCR]

S

Total no. of offices region-wise,

your control

under

(i) 7T 9 98 ¥ fohd= Srafadl BT ISTHTSTI
fdteror fovam mar Fuar e feu
T ST B &FAR I SMFAD-12

R AT B |

No. of offices where the Official Language
inspections were carried out during the
last one year out of the above offices.
Please give region wise details at

Annexure-12.

N IRPHd PRI I ASTHN
Frafaad gfafa ot 9ea! @ Fafd
U I AT B YT 39 §6h! A
ferg 7 fAufal & A R F IR H,
3P HATTT TT 3D =0
fpat PEATaT GRT BIg HHICRT B
ST 381 87

Whether there is any monitoring is
being done by your office or any
office under your control regarding
holding of meetings of the Official
Language Implementation
Committee regularly and
implementing the decisions taken
therein in respect of above
mentioned office?

fUgd @ a¥ o EEa/muE
AT H R q  FRemomdE
HAET B N T Fd BER | I
form o= w/ha/s-AaATdum

Ud/Letters

%

B HcRl/Faxes

%
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| I%'él H 9ol 1a? $-Hd/E-mails %
What percentages of letters/Faxes/E-
mails/CPGRAMS were sent in Hindi, TdITH/CPGRAMS %
out of the total correspondence

done with the office under
inspection by the headquarter/head
office, during the last one year?

6 | I IWpd BT H ISTHIST —ifdt
Dl HRIR &1 4 AF] fbd S 7g
B el & gom, B g,
fegaTeft sﬁaaﬁm TH/SueRo o
g oy e B TR Sy
SEfad a1 s s fod
Fraad ¥ dfad g1 afe &, @ $u
3D SR ¢ |

Whether any proposal is pending in
your office or any office under your
control regarding the creation of
Hindi posts, purchase of Hindi
books, bilingual electronic
equipments/apparatuses etc for the
effective implementation of the
Official Language Policy in the above
mentioned office? If yes, please give
details thereof?

7. ISTHIST f499, 1976 & oW 11 & 3fdild drs, AIsrA onfg &
fgumienor+ @t fRufa
Status regarding Bilingualism* of Codes, Manuals, etc under
Rule 11 of the Official Language Rules, 1976

(i) FroHTadl/®ie Agsa %d ¥./Total No.

(Rules/Codes/Manuals)
(1)bad f&dl A/only in Hindi
(Z)W KIDE| ff/OnIy in English
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3)fgumt (few@me) =9 HBilingual

(Diglot) form

*24. de¥ oUW UM &1 fAfe 12.04.2012 H1 FEGT  [OA ARG
1/14013/05/2011-1.41. (Fifd)

Reference: Department of Official Language O.M. No. 1/14013/05/2011-0O.L.
(Policy) dated 12.04.2012

8. HUIdd # ufreror+ dRYT/Training* arrangements at
Headquarters

(i) | T o SAcTId URIE0T SRS Dl Hod T
Total no. of training institutes in  the
Headquarters

(i) TUBd a8 IFHd TBATT GRT Thd UIeushd 3R fobd A1ed o
ENLISEIY

How many courses were conducted by the Headquarter and
what was the medium of imparting training during the
calendar year?

had Sl HTHH 1/

Only in English medium

had fgdl ATy 1y

Only in Hindi medium

3ol Tt fgdl e & fhrel-Sfet
HIEH by

In a mixed medium of both
English and Hindi

3= U3 o {1y 4y
Through other languages

o. faftr daeht Jd-l/Legal Information
Oifeca (Fraw/3ufTad)/Literature (Rules/Bye-Laws)
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(i)

AT gRT SR fbu e sfdfgat 9 3%
3fdqild §-T T FgEi/SufRTE & uiftied
BIREIRSIE|

No. of authenticated texts of the Acts issued
by the Headquarter and the Rules/Bye-Laws
framed thereunder.

(ii)

ST () # ¥ fobae had gl # Suasy g2
How many out of the above mentioned in (i)
are available only in Hindi?

(iii)

Sudad (i) § 9 fpad Haa 3Pish # Iuasy 87
How many out of the above mentioned in (i)
are available only in English?

(iv)

SUdad (i) H ¥ foba fguTet 30 o Iuds g2

How many out of the above mentioned in (i)
are available in Bilingual form?

(V)

R AU TTHRT gRT SIRY fbT 7T g+
& OR A & &7 § ga ur=uor fgédt o
fomaT T 38T 77

Whether original drafting is being done in
Hindi in the legal field as per the directives**
issued by the Department of Official
Language?

*25.

o] IroTUTST fauTT @1 G 6 TS, 1992 &1 HraTad AU SdT 12012/7/92-

YT (M-I)

Reference: Department of Official Language O.M. No. 12021/7/92-0O.L.(B-I)

dated 06.05.1992

*%12 Fed IGUTST fauTT &1 fedie 26 deR,

13017/3/90-1.4HI.(T1)

Reference: Department of Official Language O.M. No. 13017/3/90-0.L.(C)

dated 26" November, 1990

10.

'l-l_cﬁ/qaﬂﬁ'f GI'I'% & ﬁl’Q forfaa 1Tl'wﬁc‘i‘l'l"i[/Written examinations

for recruitment/promotion etc.

L.

fUd T oy ¥ fobefii feRad TRi&my ot 7152

1990 ® PHEGT U7 I
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No. of written examinations conducted during
the last one year.

. | fopit aiemafi # fgct o1 UR[E-UA Sffard um

No. of examinations where the question-paper
of Hindi was compulsory.

II.

o=t TRl&nafl &1 WregH dhad 3RS U

No. of examinations where the medium of
expression was English only.

IV.

fepciT TRtefmaf # fgdt Areas & wan 1 fdebey+
ot e mare

No. of examinations where option* for the use
of Hindi as medium of expression was also
given.

1 Wignsl # gl A1eaw o fdbed Bt gl
iﬁwawuﬁqa%mué‘rw&amﬁﬁ
of?

Whether the information regarding option for
Hindi as medium of expression was
published/issued in the advertisement or

circular?
3iTSit
ey 9
(with
English
Medium)

HIYYH

(with
Hindi
Mediu

(Total

.| (i) STHIGART Bt Ho AT

Total Number of candidates

(if) 3ifdT U 9 I%hd gU IHIGaR|
DI T
No. of candidates declared
finally successful

VIL

ydt/aerafa snfe & forw smafora feu u Arerepr**

Interviews** conducted for recruitment/promotion etc.

() U®a T oy & SRME forw U

TP RI D] =T
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No. of interviews held during the
last one year.

(i) T 3 WETDHRI T IWIGaR] B fgat F I
o P ge 4l Tee
Whether there was an option for the
candidates to reply in Hindi in these
interviews?

(iif) Tfq g, dl T 3T 3R BT Iceid IWIGAR]
DI TThR & fau I 78 =) O foar
Yr?

If so, whether it was mentioned in the call
letters for interview sent to the candidates?

(iv) fc SHIGART Bl WigTepR H fgdl # IR &
DI B a1 I T3 Al SUBT FIT HRUT UT?
If the option to reply in Hindi in the
interview was not given to the candidates,
what was the reason thereof?

*26. T ISTHINT faUTT H1 feid 16 HRART, 1988 BT HRATAT U AFAT 14012/6/87-31.H1.(T)
Reference: Department of Official Language O.M. No. 14012/6/87-0.L.(C) dated 16 February,

1988

**27. Hauk:- Ut & e wemqeR & fFt &1 faway fou o Saeh o faum &1 femie 2 53, 1992
HTAT I TGAT 13034/37/92-310 HIOT)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2" June,
1992 regarding the optional use of Hindi in the interviews for recruitment.

11. | 3TYP JFITS H / In your Organization

(i) | T T &I fram wdlf Fam 82
No. of recruitment rules in respect of
Group ‘A’ posts?

(i) | a7 @ ¥ e&fAd fova vl g 82
No. of recruitment rules in respect of
Group ‘B’ posts?

(iii) | T T T YT fhd yal (g g2

No. of recruitment rules in respect of
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Group “C" posts?

(iv)

STH T IHRT AaT | el Hdf &1 TR
BT T B?

Out of these what was the level of
direct recruitment in Govt. service?

BN

d'/'B’

rc

(V)

el Helf TR W ES & I9 & o |
1 BIs e wWR Fuila &7

Has any level of Hindi knowledge been
fixed as a pre requisite for the direct
recruitment?

BN

d'/'B'

/rc

(Vi)

et Yeff TR W ST & I & de
o o HIg Qe TR Fyid 82

Has any level of English knowledge
been fixed as a pre requisite for the

direct recruitment?

DA

d’/'B’

' /rc

12.

99 & SR MAford R 3fe

Functions etc organized during the year

£l

(Total

IEE
(In
) Hindi)

3{Ut
H
(In

English)

fgwTe

U H
(in

bilingual
)

(i)

39 ARG DI G=AT oD
Iy § fAOA0r U qur e
PRS- SRY fbT T

Total
where invitation cards and

number of functions

other papers were issued.

(ii)

Td 9 & SRM T Dl
JSTHTYT G aiford foar

T g dfe g, df Hud
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dcdaeft faavor ¢

Whether any Official
Language conference was
organized during the last one
year? If so, give details,
thereof.

13

T YUY ASTUTE AT T TKgd Dl o
areht AR B qHET SR el & ) B
W & IR H JISHTT [IUTT §RT SRT T TU
& @1 aruTer faar S T 82 afe e,
Sd T HRUT 57

Whether the directives issued by the
Department of Official Language regarding the
review of the material to be submitted to the
Committee of Parliament on Official Language
and to rectify the shortcomings are complied
with? If not, give the reasons thereof.

14

HIHD 'Fl?ﬁ%/Standard Drafts

&d G=A &ad fgal | Had iUsi
Total No. In Hindi only In English
only

gyt 3g H

In Bilingual

15

aWEE'/Website

(1) T TATAT DI daT3C 87
Whether the headquarter has any
website?

(2) TRATAIY B da1SC I gdl

Address of the headquarter’s website.

(3) BT P! dedrsc P giHuUS fby
TS H GardT 82

Homepage of the headquarter’'s
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website opens in which language?

(4)

g B fgal dedarse ! 3
o1 fafy o &2

Date of updation of the headquarter’s
Hindi website?

(5)

T B 36l dH1SC DI 3T
oI fafy o 82

Date of updation of the headquarter’s
English website?

(6)

fwd Teh oy ¥ f<dt dedrse W fgey
D GBT?

No. of hits on Hindi website recorded
during the last one year?

(7)

f0d T au § SiGl de¥Ee W
feeq ot Tam?

No. of hits on English website
recorded during the last one year?

(8)

AT deglec RS 9l &l
3 Pd Tug &l it ! i
S THY Srera famar ST 87
Whether Hindi content is also
simultaneously updated while
updating English content on the
website?

(9)

JEYTSE dIR B dlcll HU-1 & 1Y ST gRT fbT T HIR
.

In the agreement signed with the company that designed the
website :

HIT deIge & gyt &0 § TR
R el TraYT e 82

Is there any provision included
regarding preparation of bilingual
website?

(ii)

I dedgC Dl ATdT Pd HY
fedt wrht @1 Wt S Ty eI
R o 7T DTy &2

Is there any provision included
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regarding updating Hindi content
simultaneously while updating the
website?

16. &8 upIva/ &S SUTT BT T3

Setting up of Hindi Cell/Hindi Section

YT e § gt e/l sy wiftd faa
T 82

Whether a separate Hindi Cell/Hindi Section has
been set up?

~

e g, @ S $d fhad FHAR HRRA B,
UgaR faaror ¢

If so, how many employees are working in that
Section? Please give their details post wise.

—

(i1 IASHYT R & fou Fged edarial
YBIRAT BT ST ¥ FH §@T TN § 3R
D! UG & forg Uit AR IUdsy g7 Tt
Gl BT AP [Aavl SFadP-13 TR 3T
G DR |

Whether a separate cadre has been formed for
officers/employees appointed for the Official
Language work and whether adequate
opportunities are available for their promotion?
Please attach a comparaticve statement of
all the cadres at Annexure-13.

(VESY Ul Tt g1 | pa | sl | orgare | omfafues | o
Information Ua ol S{fIPRY <hdb Other
regarding Hindi | Tota | Officers | Translatio | Steno/Typist S
posts: I n Officers

Post

(1) HHTTY

Headquarters
(2) 3 Drafed
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Zonal Office

(3) SFa/ASd
G| [GR)

Regional/
Divisional Office

/& 9 fobd ug Rep
ag?
No. of posts lying

vacant out of the
above posts?

—
-

VBTH T fhadl W
qAag 9al &
ABHRY BrRRd 82

No. of posts
manned by officers
of General Service
out of these posts?

(N EATR USR]
REaiRe)] Gl
refed &Rl BT
IECRU|

Give details of work
allocated to the
Hindi/Official
Language Officers.

18. (i) XoHTST ifd & SR 9UT 3aE S S H day
ofetferes iAol & &aRT &1 (U $H 8
IR HfARPd JuE G ®Y)

Give information regarding full time
officers/employees engaged in implementation of the
Official Language Policy and translation work, etc. (Please
attach extra sheet, if space is not sufficient):

.9, UG[ ol TGAT/No. of Posts

S.No. T&-TH/ dd-9H/Pay digpa/ Repd

N
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Designation scale Sanctioned (ﬁ_rl'W
dd WR/Pay glgd)/
level Vacant
(with
date)
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

(i) Sudepd § S=IMT 7T Repd Ual o1 HRA & Jay |
I TS HRATS DI [JaRUT|

Details of action taken for filling up the above
vacant posts.

(iii) T TOTHTYT Ifd & AR PRI ®raaa
¥ yg gford 37
Whether the above posts have been created in
the office under inspection in accordance with
the Official Language policy?

(iv)afc Tal, df 39 JaY H o1 HIRATs B! ol Ia! 87

If not, what action is being taken in this regard?

(v) T 35 fgal & Srermar ger Hrd +ff WY 7T 82
Whether any work other than Hindi has also
been assigned to them?

19. FOITAT &R W ORI fbT ¢ fagma=1*/ Advertisements*

issued at Headquarters level

(Usd T 9y 3yiq 31 ArE/30 730 Rider/31 fadeR da @t
3afY o ferg)

(During the last one year i.e. the period ending 31°*
March/30" June/30™ September/ 31*
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December)
S G fedl o SUSHH | eEftg yTon H | fgumot (-
Total No. In Hindi In English | In Regional 3reh)
Language | In Bilingual

(Hindi-English)

23, Te: ISTHIT AU &1 3 30 S, 2017 &1 HRATE JU9 F. 20012/01/2017-

NRNAGII))

Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy)

dt. 30" June, 2017

(i) SrESRI/UBGBISH, Urhde g (WUe Hifsan & wem ¥ faso
3R TR W fbu 7 T
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)
R/ feum/Pundt | oiehd | gy d | o wd
Hindi/Bilingual/ In English | In Regional Total
Trilingual Language | Expense
S

el

|

In

region

X

@ &

|

In

region

B’

T A

.a:

In
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region
ICI

(i) Sqaei-d (S1.d1./Mhed/gexe 3Mfe) ATead ¥ O iR TR R
EARIECE]

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

g/ feurdi/Burst | St # | &l WM H | S T
Hindi/Bilingual/ In English | In Regional Total

Trilingual Language | Expense
S

el
|

In
region
IAI

SCE]
_a:

In
region
B’

T A
ﬁ

In
region
i

(i) =t (@ R/8IEm) 3nfe & Arerw T fagu 3R TR WR foruw 7w W

Expenditure incurred on advertisement and publicity throuth
Exhibitions (Banner/Hoarding) etc.

R/ feumf/Bumdt | RS H | g yw # | po wd
Hindi/Bilingual/ In English | In Regional Total

Trilingual Language | Expense
S




-70 -

ColE
|

In
region
X

T &
ﬁ

In
region
IBI

TA
|

In
region
ICI

T 39 ST & e Bl gRIAT H . /AN ¥ HTd
g 3R UdGgRT YA S/ § [ STaqy SHfHeRal & YR TR
I T TS § TUT AR MR & S8R QUiaar Iqd 81 & 98 gl
IRE T/ § o ISTHTST ST, 1963 T IroTHTeT a9,
1976 & Iusyl H fdU MU =l & FHfId gured &1 fSHHCGR]
JeNEaaier) & g1 afg fheft qav W u=EmEe # 1R T sfids Sy
3T TgT-TeTehR fEEIT T UTT ) & A AT Sy o) T g
G & T SFIRIAIqH® ®RAR 8q A &I W e srad &
T b G O T S|

I have been working as Head of this Office for ............
months/Years and hereby certify that the information given, is on
the basis of available records and is absolutely true as per my
knowledge. I am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If at
any stage the data given in the Inspection Questionnaire are found
to be untrue or exaggerated, the matter will be brought to the
notice of my controlling office/Ministry and Hon'ble Minister to take
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disciplinary action for giving false information to the Hon'ble
Committee of Parliament on Official Language.

TRATE & UfafAfa* & gXAIER dul Jigx

Signature and seal of the representative* of the Headquarters

Ae- (1) SUBEYIBYSIT FUAG & e T g5 gRac @ HE@TH

HTIITT GIRT 37 51 81
In case of Undertakings/Banks/Insurance Company this Questionnaire is required
to be filled by the Corporate/Head Office.

(2) T8 UG GIGIT IATHIN GAlG & TR IATHIN BraaT IEld &

AR0eroy [aar- faa=f drded & darf & 767 4R~ &1 &1
The Questionnaire is not required in respect of Inspection/Discussion Programme
of Town Official Language Implementation Committee of the Committee of
Parliament on Official Language.

+ Ry USRI, DT TR Igad Afd T HF T g a4l Sl IS Hifd &1
g e 1 Swd 8, e ool # Iufa W} aur 3 FuEund=
FIATAT &b 1Y ISTHTST A & Braaa el T=RR &1 Bed o 9y [ |

(A Senior officer, not less than a Joint Secretary and who is looking after the
implementation of Official Language Policy work, should be present in the
inspection meetings and should keep all the files containing correspondence
about implementation of Official Language policy in respect of that office under
his control.)
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HNT-VIII/Part-VIII

Afteror srdwy ® wfve sratay @ Ydfia darea/faurT &
wfafaftr & fore y=ETae

Questionnaire for the representative of the
Ministry/Department concerned with the office included in
the Inspection Programme

HATA/fAUTT BT 14
Name of the Ministry/Department : ...

&F (P, G YT )
Region (‘A’, ‘B’ or ‘C’) D reeeeeeens

fARteronels wrtey &1 AW
Name of the Office under Inspection

1 [ () 3uept  FRIeone  dralem &t e
.| A GHiET B HY UK §5?

When did you receive the Inspection
Questionnaire of the office under inspection
for review?

(il warerg gRT Aleones srafay ot Aemr
TYTac Dl GHIGT DI TS? TG T, o Ul GHian
U S ®-14 TR I H1|
Whether the inspection questionnaire of the
office under inspection has been reviewed by
the Ministry? If yes, please attach the review
report at Annexure-14.

(i) o1 3MUH! T MU Az fadt srafay
&I Iad HrEatad ¥ faarg! wifd Kure Aafid
U I 7rd @Y g 2 afe g, O w7 It Wi &
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§IG 39b BB H IoH gt & T |
TS T3 HIUT] Bl g B & IR H & TH N
fopar a1 82 FUdl [ARw €|

Whether you or any office under your control
is receiving the quarterly progress report
reqularly from the above mentioned Office? If
so, after reviewing the report, have you drawn
their attention to remove the shortcomings
found in the use of Official Language Hindi?
Please give details.

(i) T 39 gRT I9Yad SR B UBd Th ay
& SR Big oUTRf fteror fsar mare afe &,
ot IreruTeT gt o AT ot fRufd & IR | Srot
fequuft S|

Whether any Official Language inspection of
the above mentioned office has been carried
out by your office during the last one year? If
so, give the remarks about the position of the
use of Official Language Hindi thereon.

(i) T 3BT FRIgT RUie W IWed Sy
GRI PIg DRATS &I M52 UG 8, A Bt T8
HTATS BT FART S|

Whether any action has been taken by the
above mentioned office on your inspection
report? If so, give the details of action taken.

| (i) 3 e oo erfaa 3 &FaR
T

N

No. of offices region-wise, under your
control

(i) I ISIHIYT W, 1976 & 999 10 (4)
o Sfavid MTNfId St of JQar

No. of offices out of these notified under
Rule 10 (4) of the Official Language Rules,
1976

(i) 7d 9Y A Al | § fobdd el
&1 ot e fear T puan
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e fbu e erferl @t fodie wfed
AR It SIAAD-15 TR AeTd B

No. of offices where Official Language
inspections were carried out during the
last one year. Please give region wise
details with date at Annexure-15.

| IWpd BRI DI AU HRATaa-
Iffd &1 de@! @ Fafd w9 ¥ smaifod
FRA qUT 39 g6d! H fay 7w fufal &t ang
T & IR H, 3Ub SR A1 3MUd
o foelt wrafea gR1 ®Ig AT
1 T Y@ 87

Whether any monitoring is being done by
your office or any office under your control
regarding holding of meetings of the Official
Language  Implementation = Committee
reqularly and implementing the decisions
taken therein in respect of above mentioned
office?

.| U T oy § HaATerd i 3R ¥ FRigomed=
ST & U9 T $d AR § F fobaq
iR ua/ e s-Ha/ddad ¥ e 7 99
1Jd?

What percentages of
letters/Faxes/E-mails/CPGRAMS were sent in
Hindi, out of the total correspondence with
the office under inspection by the Ministry,
during the last one year?

UJ/Letters

%

HHd
Ta/Faxes

%

5-Ha/E-

mails

%

HTE/
CPGRAMS

%

R Iupd AT T IS Aifd Pl
PRIR &7 ¥ AF] fhd 9 gq fdal ual &
go, fgdl W fgumt  soaciMe®
TAI/IUBRUT Bl TG 3Mfe Feid DI U@
3Uch DT I HUb AgzondH ot
Fraad § dfed g1 afg &, 9 Fuar 3@
&RT ¢

Whether any proposal is pending in your
office or any office under your control
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regarding the creation of Hindi posts,
purchase of Hindi books, bilingual electronic
equipments/apparatuses etc. for the
effective implementation of the Official
Language Policy in the above mentioned
office? Please give details thereof?

7. | evTer fam, 1976 & oW 11 & SRl ®Ys, A fe &
fgumfiaor 3t fRufa

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11
of the Official Language Rules, 1976

() TammEc/are/Agerd /| $d ¥./Total No.

Rules/Codes/Manuals

(1) ®dd fgal H / Only in Hindi

(2) dhad ISt H / Only in English

3) fgumt (f&veme) =9 # / Bilingual

(Diglot) form

*24, de¥ IoHT faum @1 fAle 12.04.2012 SE@E JUA IREEn
01/14013/05/2011-X1.H4I. (:m%f)

Reference: Department of Official Language O.M. No. 01/14013/05/2011-0O.L.
(Policy) dated 12.04.2012

8 | wATera/fauTT | UfRngror e
Training* arrangements in the
Ministry/Department

(i) FATCA/AUTT & Sfiid URI&r TRAT3M BT Fa
L3RE)|

Total no. of training institutes in the
Ministry/Department

(i) s ad I%pd TRIMI gRT fha- dreusd SR
foret AT & @Y T (Y S B)
How many courses were conducted by those

institutions and what was the medium of
imparting training during the last calendar

year? (Please enclose a list)
du/Year aY/Year
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SIS {10 W/In English medium

%EPFHT‘EIIT[ T/In Hindi medium

Sl aqur fedt aHl & fie-ga
e Y

In a mixed medium of both
English and Hindi

3 YIS & {1 ﬁ/Through
other languages

L fafdr ﬂ"q"ﬁﬂ'\‘FHT/(Legal Information)
gifed (MTH/3ulagH)/Literature (Rules/Bye-Laws)

() TS 9u &b SR HATAI/AUN/BTAT R
SR fer U fAfTHl @ 3% Sidifd
T4 FAdi/3ufadl & Uiftigd Urél &1 g
No. of authenticated texts of the Acts issued
by the Ministry/Department/Office and the
Rules/Bye-Laws framed under them.

(ii) STad (i) H ¥ fa- Pad fEdl 7 Iuas g
How many out of the above mentioned in (i)
are available only in Hindi?

(iii) ST (i) | I fha dad el T Iuas §
How many out of the above mentioned in (i)
are available only in English?

(iv) ITgad () B ¥ foram gt 30 & Suasy €

How many out of the above mentioned in (i)
are available only in bilingual form?

(v) T ISTHIST FAHRT GRT SIRY fbT 71T feis*
& UR fafy & a7 o ga gyr=yor &l d
ERISIRE R

Whether original drafting is being done in
Hindi in the legal field as per the directives**
issued by the Department of Official
Language?
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*25, e Yoy faur &1 fGAi® 06.05.1992 &1 HEC [ AT
12012/07/92-310 HIO(H-1)

Reference: Department of Official Language O.M. No. 12012/07/92-0.L.(B-1)
dated 06.05.1992.
#%12, G o AU @1 A 26 TdR, 1990 &1 HA@T JOA TGl
13017/03/90-10 HIO (1)

Reference: Department of Official Language O.M. No. 13017/03/90-0.L.(c)
dated 26™ November, 1990.

II. G[W[a'ﬂ/m/wrdinance/Notification)
(1) I@d a8 & eRA SR feu U
AT/ SIS Pt Hat T

Total No. of Ordinances/Notifications issued

during the last one year
(2) Had %‘cﬁﬁ/(Only in Hindi)
(3) Had 3Gt ff/(OnIy in English)
(4) fguTSt =9 H/(Bilingual)

10. Hdi/uerafa udems

Recruitment/Promotion Examinations

(i) | Holl/oeafa 3nfe & fom forfad e

Written examinations for recruitment/promotion etc.

(1) TUBd T a8 & fobaAT feriad UR1&my ot 752

No. of written examinations conducted
during the last one year.

2) Tha-t wieneft O Gt &1 u=E-ux e
UT?

No. of examinations where the question-
paper of Hindi was compulsory.

3) Torat uRtemmafi 1 ATenH Had RIS UT?

No. of examinations where the medium of
expression was English only.

4) Tha-t adiemet 7 Bdl weq & g &1




-78 -

fameg* ot fear mar

also given.

No. of examinations where option* for the
use of Hindi as medium of expression was

UBTRIA/SIRI &1 T8 A

(5) 1 qdanstt # fgdl Aregw & fabeu @i
o fomoa eqar uRux & 4@y @l

Whether the information regarding option
for Hindi as medium of expression was
published/issued in the advertisement or

circular?
3Tl fgdt | oo
o 9/ | gremy 9/ | Total
With With
English Hindi
Medium | Medium

(6) 1) IHIGART DI ol T

Total Number of
candidates

2) 3ifd9 U 9 9%d g
JHIGaR] &t H&A
No. of candidates declared
finally  successful

*26. YaH IOHTET fAURT &1 feHid 16 WRaRl, 1988 HMAG@I U IGAl

14012/06/87-10 HIO(T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c)

dated 16™ February] 1988.

(ii) | H<ff/oerafa onfe & forw Smford forw 7T Tnemeap R

Interviews* held for recruitment/promotion etc.

(1) Sd t® 9¥ & SR fow T
PRI dI @1 No. of

interviews held during the last
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one year.

(2) (i) T S HI&THRI H IiGaR] &l fgdl
T I ¢ B ge al T
Whether there was an option for the
candidates to reply in Hindi in these
interviews?

(i) afe &, O T 3T T HT I @
JHIGAR] DI &P R
o forg O T U= | fovar T A
If so, whether above was mentioned
in the call letters for
Interviews sent to the candidates?

(3) Tfe IFCAR Bl FleThR | &l § I
&1 ! {e T8l 4 T8 I DI T DHRUI
UT?

If the option to reply in Hindi in the
interview was not given to the
candidates, what was the reason

thereof?

11.

3{T0ch HATT/TAHTT H / In your Ministry/Department

(i)

Tl & W Hefd foraq udl Fam &2
No. of recruitment rules in respect of
Group ‘A’ posts?

(ii)

aif @ et faa il w82
No. of recruitment rules in respect of
Group ‘B’ posts?

(iii)

T Y el fobae Yl o g2
No. of recruitment rules in respect of
Group “C" posts?

(iv) | 399 ¥ TRBRI 9a1 | el Hdf &1 TR | D'/ | ='/B | T/C
®IF 187 A
Out of these, what was the level of direct
recruitment in govt. service?

(v) | et el TR R Bt o IH o ded d a1 | &/ T/

d'/'B
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Pis Qeife TR Fyiia 82

recruitment?

Has any level of Hindi knowledge been
fixed as a pre requisite for the direct

(vi) | et Yl TR R SRSt & I & o |

1 Bl Qeffores TR Ml 82

recruitment?

Has any level of English knowledge been
fixed as a pre requisite for the direct

AI

/|G| TIC

*27. Mg ydf & fon TendeRr & & &1 fawey fdu S ddeht s faum &
f&=ie 2 S, 1992 CANINBSIIE IGAT 13034/37/92-310 HIO(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c)
dated 2" June, 1992 regarding the optional use of Hindi in the interviews for

recruitment.

12. 9 & fR‘H maford H’H’Iﬂ's’* Gl'lﬁ / Functions*etc

organized during the year

£l

Total

fgdt o
In
Hindi

SfUSlt
In
English

et
H

Bilingu
al

(i) |39 GHRIGI BT F&AT o
Yy H HAU U aUT 81
BNT-UF SRt fbY 7|
Total number of functions
where invitation cards and
other papers were issued

(i)| 79 9 & SRME HT Bl
JSIUTST AT 3o
fomaT T 27
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Whether any Official
Language conference has
been organized during the
last one year?

(iii)

gfe &, d $uar doide
fagor €|

If so, the details thereof.

13

R IS IS FiHf BT UKId Dl
S aTe ATt ot geten SR i
Dl R fHhT T & IR T ISTHT faumT
GRT SIRY fob 70 FAcRIT** &1 Srure
fobar S <81 87 afe 81, @ 59d
BRI 57

Whether the directives** issued by
the Department of Official Language
regarding the review of the material
to be submitted to the Committee of
Parliament on Official Language and
to rectify the shortcomings are
complied with? If not, give the

reasons thereof.

14

HIHDh II@%{/(Standard Drafts)

Bl o padt gl & | dbact sl
Total No. In Hindi only b

In English
only

fgHre U #

In Bilingual
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*17. Fe- IO UM &1 fGAie 31 WS, 1993 &1 SR IO GGl
20034/53/93-310 H10(31.fd.)
Reference:- Department of Official Language O.M. No. 20034/53/93-0O.L.
(R.&A.) dated 31*" May, 1993.

*%22. Ta- U fAumT &1 feAid 26 Sifid, 1978 &1 FHATE AU U/
1/20034/1/78-10 HIO(P-I)
Reference:- Department of Official Language O.M. No. 1/20034/1/78-0.L.(A-I)
dated 26™ April, 1978

15 | () T TATCR/TIUNT ) JaT=e &7

Whether the Ministry/Department
has any website?

(ii) HATT/[THRT BT dTHTSC BT Ul
Address of the
Ministry/Department’'s website.

(i) TATT/[AURT B JIIEC BT THUS

fop Yo T gerdT 87
Homepage of the
Ministry/Department’s website

opens in which language?

(iv) Far@a/faum ot @l Jeuge &t

3rEra @t fafy a7 37
Date  of updation of the
Ministry/Department’s Hindi
website?

(v) HATCRI/fAURT &1 UGl dadree B
3rra o) fafd &2

Date of updation of the Ministry/
Department’s English website?

(vi) e uw oy 7 fE<t dJeamse W fRey
DI AT
No. of hits on Hindi website
recorded during the last one year?
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(vii){UBd Th 99 A 36l dedse W
fecq &1 J=m?
No. of hits on the English website
recorded during the last one year?

(viii) $IT d99IZe TR TSl IR &
AT Hd  THY Tt gt &t ot
S THT 3reraq foar Srar 2

Whether Hindi content is also
simultaneously  updated  while
updating English content on the
website?

(ix) JTIEE IR B dlelt HU-1 b 1Y BT gRT fby 7w
PR H

In the agreement signed with the company that designed
the website :

(1) %A da4rse &l fgumdl ®u o
JIR B el uray wiHe &

Is there any provision regarding
preparation of bilingual website
included?

(2) BT AT P AT DHRd Y
st gt & i I g
3 A & fo UTay™ 82

Is there any provision regarding
updating the Hindi matter
simultaneously included while
updating website?

16

f&dl gaeerR Iffd &1 Wed/Constitution of Hindi

Advisory Committee

(i) 3MUsh HATTA/fAURT H 8¢ TargdR
IiAfd &1 789 Hd fobar Tar
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When was the Hindi Advisory
Committee constituted in your
Ministry/Department?

(i afe Rl gamer IfRfd o
TeA/gTieA T8 fbar mar §
IYPH] HRUT TdTU?

If the Hindi Advisory Committee has
not been constituted/reconstituted,
give the reasons thereof.

(i) 0T T au H 59 9iAfd ot doa! Bl dRiE

Dates of its meetings held during the last one year

(1)SHaRT ¥ S B8l

In the half yearly period from
January to June

(2) IR I feTeR BHG |
In the half yearly period from July
to December

(iv)afe fifd &t dod ot w9 A
P TS B @ 3T Wfawy 7 faft
0 ¥ BT oM & ey H IS T¢
HeHl BT AR G|
If the meetings of the Committee
are not being held regularly, give
details of the steps taken in this
regard to convene the meetings
regularly in future.

(v) R 9 IR @ 93a1 § ey Bt
gfafa & Mot & srueH g 9 @l
TS Ife Bf, O 37 WR I TS HRATS BT
RT3
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Were the decisions of the Kendriya
Hindi Samiti taken wup in the
meetings of this Committee for
compliance? If so, give details of the
action taken on these decisions.

(vi) &t TR IfHfd ot 93! | forw

T 3 AUl SR I W B TS
HRATS BT AR S|

Please give details of the other
decisions taken in the meetings of
Hindi Advisory Committee and the

action taken thereon.

17. & ypIa/Edt SFUTT &1 T

Setting up of Hindi Cell/Hindi Section

~

JRT e ¥ fgdl upie/Rd
SIIHTT RO fopam TaT 82
Whether a separate Hindi
Cell/Hindi Section has been set
up?

~~

iffe g, @ ITH Ppda fbad
HHART HRRA &, faa=o <

If so, how many employees are
working in that Section? Please
give details.

(jitgam TSTHTST 1 & forw Figed
HHARAY/ SMYBINT BT 3T
q Harf g9/ T g 3R IAD!
gedfd & fou gald SfawR
g g2 gt Fat &
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oD IR Sferdeh-13 WX
3T § e X |

Whether a separate cadre has
been formed for
officers/employees appointed
for the Official Language work
and whether adequate
opportunities are available for
their promotion? Please attach
a comparaticve statement of
all the cadres at Annexure-13.

—

Information Ua/

posts: |
Post

VES! Tal Tt a1 | oa | SRt

/

regarding Hindi | Tota | Officers

i /
Translator
S

3TIferty

&/ Chh
Steno/
Typists

{4/
Other

(1) HATTA/fAHTT
Ministry/
Department

(2) AT/
FIATAY

Headquarters/HO

(3) 3T BT

Zonal Office

(4) &Aa/Hed
STy
Regional/
Divisional Office

(‘Jﬁﬁﬁmﬁqﬁ'ﬁ?

de?
No. of posts which
are lying vacant out

of these posts?

VgTH I foadi W
qgAg Jda1 &
B BrRd 82

No. of posts which
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are

officers of General
Service out of these
posts?

manned by

18.

fEiRovmeT  SffYpIiRal @t
3freifed Bl o1 fdavur |

Please give details of work
allocated to the Hindi/Official
Language Officers.

19. (i) ISIHTS ifd & PRAFGIT qUT A B 3ffc H Jay

qiieIfae SifdemiRal/aHaial & <RI ¢1 (FUH & e
TR 3 Y gYS e )

Please give information regarding  full time
officers/employees engaged in implementation of the
Official Language Policy and translation work, etc. (please
attach extra sheet if space is not sufficient):

. Ual ! I1/No. of Posts

3| e/ qd-H/Pay digpa/ Repd

Sl. Designation scale Sanctioned (fai®

No. gfgd)/
Vacant

(with date)

(1)

(2)

(3)

(4)

(5)

(i) SRIpd T MY T Rpd Ul Bl WA & dae H

P s HRATS BT faaRur|

Details of action taken for filling up the above
vacant posts.

(iii) T ISTHTYT fIHFT gRT oY fo=m ™ & SR

Prteoneh= srafea & ug giia &2

Whether the above posts have been created in
accordance with the quidelines issued by
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Department of Official Language policy?

(iv)afe e, O 39 Yoy § T HRATs B! ol 5! 87

If not, what action is being taken in this regard?

(v) T 3% feal o 3Qmar gaR &1 Y Ii Y g2
Whether any work other than Hindi work has
also been assigned to them?

20.| HATA/fAUTT TR W WRT fog g fagmor+
(Advertisements* issued at Ministry/Department level)
(frod te ad srufq 31 Ard/30 /30 Ridar/31 REsR a@
@1 3afy & ferg)

(During the last one year i.e. the period ending 31*
March/30™ June/30™ September/ 31*

December)
o G- R U H | &g Ui o | fgumdt (R
Total No. In Hindi In English | In Regional 3roh)

Language | In Bilingual
(Hindi—Eninsh)

+23. g IOy foum @1 fAfe 30 S, 2017 &1 HEAGE 0T 9.
20012/01/2017-0.HT.(Fitfd)

Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt.
30" June, 2017)

(i) SrREERI/uB®Gel, Uwhee sfe (flic Hifsan & mregw ¥ fagmue
3R TR W fbu 70 T
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)

fgdl/fgumil/Furt | S # | A HW H | pa @
Hindi/Bilingual/ In English | In Regional Total

Trilingual Language | Expense
S
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In
region
IAI

@ &
|

In
region
B

T
.a:

In
region
i

(i) Sqaei-d (C1.d./fhe/Zexme 3Mfe) ATead ¥ fa7u= iR IR W
fobu T =

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

fgdl/fgumil/Buet | SRSl H | aFlg WM H | $d Td
Hindi/Bilingual/ In English | In Regional Total

Trilingual Language | Expense
S

COlE ]
|

In
region
IAI

T &
.a:

In
region
B’

Ta
|

In
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region
ICI

(iii) TG (SR/gITe) 3Nf & A1ed ¥ faque 3R TeR W e U
@
Expenditure incurred on advertisement and publicity through
Exhibitions (Banner/Hoarding) etc.

R/ fum/Buet | Rt d | gy # | pa&d
Hindi/Bilingual/ In English | In Regional Total

Trilingual Language | Expense
S

D A
_a:

In
region
N

w &
|

In
region
IBI

T A
_a:

In
region
i

¥ 39 AT & e B ofRTT W oo, ATe/ay ¥ HRIRd
g 3R TACgRT THIO HRdl/&l § 1o Suaay SfHeal & YR IR
I T TS § TUT A TFBRT & SR QUiaar Iqd &1 & 98 3l
IRE T/ § o ISTHTST ST, 1963 T IroTHTNT a4,
1976 & Iusdl T fqu U A=l & Jgferd srureH & fSaeRt
e yarerd ot 81 afe fhft gar o u=EmEe & R Y 3ids Q™
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3T FGI-dGIH fG@Y T UT¢ S1d € af A1 i & TTead T
& & U SFRIRHAHES ®RATS 8g AHd Bl W e daad &
HAT & T H AR S

I have been working as Head of this Office for ..........
months/Years and hereby certify that the information given, is on
the basis of available records and is absolutely true as per my
knowledge. I am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If at
any stage the data given in the Inspection Questionnaire are found
to be untrue or exaggerated, the matter will be brought to the
notice of my controlling office/Ministry and Hon'ble Minister to take
disciplinary action for giving false information to the Hon'ble
Committee of Parliament on Official Language.

HATAT/fAHTT & Ui+ & gLaier aur /Mgl

Signature and seal of the representative* of the
Ministry/Department

AIc- T8 FRAEGC GIGIT ST TiHfT @& TR AT HiadT qiffa & A99emy faar:
famxf arfem & darf 4 767 o7 o 1
The Questionnaire is not required in respect of Inspection/Discussion Programmes of
Town Official Language Implementation Committee of the Committee of Parliament on
Official Language.

* gRY HIBRI, T WR Aad AfId F HH = g1 aUT Sl AU I 6T Hra-aa-
Feeh SR dad g, M-I 3@l § IufRyd X6 aur 4 s srfaa & 9
RTSTHTST it o FHraTag- daddt THER & \igd H 9 3|
Senior officer, whose status is not less than a Joint Secretary and who is
looking after the implementation of Official Language Policy work should be
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present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language
policy in respect of that office under his control.

HIT-IX / Part-IX

SusHHl/fATHi/d ST 3nfe & e e u=ATaett
Supplementary Questionnaire for
Undertakings/Corporations/Banks etc.

fréteror «t fafd/pate of Inspection

Name and full address of the
Undertaking/Corporation: :

1. | PUAT IUhH I Goiipd -AH
Uofferul &t fafd sdm| afe 9w
S A § @ o 39 AH @I
fgdteeor W feor T g S8R
Uollpd Al 41 g2 afe el dl
3 Yoy H T Bl HRATS DI off

Yel 87




-93 -

Please indicate the registered
name and date of registration of
the Undertaking. If the name is in
English, whether Hindi name has
also been given and got it
registered? If not, whether any
action is being taken in this
regard?

3Uh IUHH /T & I A
87 PUTT IUHH/H & T &
fafer «t sam

What is the objective of your
Undertaking/ Corporation? Please
also indicate the date of the
constitution of the
Undertaking/Corporation

HUTT IUHH/TH B UPHid Fard:-

ORI IUGARD, IAGDR,
TR 3HIfS)

Please indicate the nature of the
Undertaking/ Corporation (such as
productive, advisory,
administrative, etc.)

. (i) SUHH/TH b
H W@ S I 87 Ul & ol
PRI g7 39 JaY T T HRATS
TR &7

Are the names of the
products/services being
provided by the Undertaking/
Corporation originally kept in
Hindi? If not, what are the
reasons thereof? What action is
proposed to be taken in this
regard?

(i) o Idrci/Aarest & A9 3ol




-94 -

4 ¢ SI@ Al Ueliaxu @t
IR afgd e H1 |
Please enclose a list of the
product/services alongwith the
date of registration whose
names are in English.

T SUHH/MATH & IdGol Bl
T R IAIG BT faaRor fgdt |
Wt feran ST g2 afe &, ol b
I RO 67

Whether the descriptions on the
packing of the products of the
Undertaking/Corporation are also
written in Hindi? If not, give
reasons thereof.

T IUH A/ & Idg o= |
W Aot §Td €2 T g, T S ol
& AH V|

Whether the products of the
Undertaking/ Corporation are also
exported? If so, please mention
the names of those countries.

facel & 99 9M 9 IAE R
faaRur B HIST BiF @ Bt 82

Which language is wused for
description on the products to be
exported?

facel # Y9 9N 9 IdeA B
fac/ardeR 3nfe fog 4o o 9
T 82

In which language bills/vouchers
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etc. of the products to be
exported are sent?

IUpH/E § yae § 3 dld
=/ o &= | € fAffa g §
g e & damw e &2 =
TA/EATA R IAH  fdaRur fby
TN H forar g g2

Whether the
machines/equipments being used

in the Undertaking/Corporation
are manufactured in the country
or imported? In which language
are the descriptions of the
machines/equipments written on
them?

10.

& IUHH/MAH ERT DS
oRESHIG =@ o &) 82 afe &,
dl 39 gigioHRel & HHBS |
fgdt @1 wam §gH & foru
IS/ GRT T HeH I3
ST 6 7

Whether any projects are being

run by the
Undertaking/Corporation? If so,
what steps are being taken by the
Undertaking/Corporation to
increase the use of Hindi in the
working of the projects?

11.

SUHH/TH & AT I G adl
faeen # URd Bt IorHeT Gt &




-906 -

TRTTHT JANT & Y &1 HRalg &l
ST T 87

What action is being taken for the
progressive use of the Official
Language Hindi in India and
abroad through the

Undertaking/Corporation?

PG| foar SIsl] g f /St
..................................................................... TR & T Iued
SFGRI T6l & 3R § 399 O IRE 9eHd g ¥ a8 t SRErE &
gaat g fF W vl & wu o IuRyd  ddiua

W SRENA G/, 3U R HRA/HRAM BT alidd AR |

Certified that the above information given by Shri/Smt.
....................................... is correct and I fully agree with it. T also
assure that it would be binding on me to fulfill whatever assurances
are given before the Hon'ble Committee by Shri/Smt.
........................................ as my representative.

JUHH/TH UgE & gHAER

Signature of the Head of the Undertaking/Corporation
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el - 1
GRYTYTE

1. 33t 7 ydtvrar - 341 FaRt & 5% 7 95 gasy sre f& 59 f2et
7 geivrar o 8 afa 39+

(B) TRF gden a1 39F THEBE I ITT IV BIg GIer foal b1
oy & &Y 4 3UTIHN I BT & 3ar

(@) TIdP WIET J SaT Fad WIET & GHHE T ITY T
4t =7 gdier & 3t &1 397 v dPplcis favg & &g 4
ferar 4 sryar

() T8 T8 g1V &Nl & I 3 f631 & yaivrar ureT &/

2. [&d1 &1 srfares 717 - 531 sHaRt & 8 & g5 gHsm oo
39 131 BT BrRIGre® F17 Ured &7 a7 & gfe 39

() BIcHE qdier a1 39e qaEe I G IR T f5al [avg
& Ty Ff &1 & 3rear

(i) DT WHR P &l Remr gior & sirfa smafod g
WRIeT IT 39 WBR gRT 1 Ry aif & ual & gay &
ReiRa I Rgeae wdier iuf &1 e sryar

(i) PG TWPR gRT 39 [Haa BT s 3= wier 3iof
BV A & ar

(iv) I3 38 T8 g1 &l & [ 39 07 317 Gred & forar 81

ENCLOSURE - 1
DEFINITIONS

1. Proficiency in Hindi - An employee shall be deemed to possess
proficiency in Hindi if:-

(a) He has passed the Matriculation or any equivalent or higher
examination with Hindi as the medium of examination; or

(b) He has taken Hindi as an elective subject in the degree examination
or any other examination equivalent to or higher than the degree
examination, or
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(c) He declares himself to possess proficiency in Hind.

2. Working knowledge of Hindi - An employee shall be deemed to have
acquired working knowledge of Hindi if he has passed:.-

(i) The Matriculation or an equivalent or higher examination with Hindi
as one of the subject; or

(if) The Pragya examination conducted under the Hindi Teaching
Scheme of the Central Government or when so specified by that
Government in respect of any particular category of posts, any
lower examination under that Scheme; or

(iii)  Any other examination specified in that behalf by the Central
Government; or

(iv)  If he declares himself to have acquired such working knowledge.

e[ - 2

gl d Sfear@d wrorHTaT sifefaaay Aaa aur rayHeT fifa gt
aveet 3R @
ferg g Hra ST

ITSTHTYT SIfESTH, 1963 &1 ¢RT 3(3) & ST

% SUYRT (1) & Sflay f&dl a1d & gld gu 4 fedt siv sigef T
B

() Hpcyl IRV 3G [F9H] EGEsl =rdHe a1 34
gfadet a1 o9 fQFfeal & fow &t 3509 TSR gRT a7 39>
&5 Tarer [@YRT a1 BT §RT I 1T WRPR & WifHa
& g7 g B3 fedt g a1 s gRT a1 o8 e g7
FHu1 & BT Frafag grT R &id & a7 37 ord &

(i) TIG & ST g7 a7 Tg-11 & THE 3G TG GRMGHb T 3
gfadet 3R 91T SIS TF] & 0T

(iii) P RBR T FIF 5l HFGTT, 4T 1 FrRIfTT gRT a1
P! 3R T g7 FFIT WHR & Wifig HF g7 g0 Bd
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&3t 3 a1 Rl g7 a7 97 A a1 BT &5 fhdt srafad

gNT [wrea Tfaqrsit sk evrl & fag aur Rt 78

%/WW ST} a3 3R Afdgrgreyl & faw gaiT &
e/l

ITHTT AT, 1963 ST &NT 3 (3) & SN GHIT Q%
frafefaea afdfea &

(1)

(2)

(3)

o7 Tt sz [Avfg a1 s_%T ot favrfia gaiT & faw & Sk ot
QT GHN & &

98 Gt 37T 3R UF U, AN 33 5t BT HHaIGr &
TG 3aT GHEI & dae 7 gl a1 37 fa7 §f
@#;ﬁuﬁwﬁﬁmﬁu%%@yﬁwmﬁm‘éﬁﬁ%
ferg &7/

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND
GOVERNMENT ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED
IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

(3)

(i)

(ii)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and
the English language shall be used for:-

Resolutions, general orders, rules, notifications, administrative or other
reports or press communiqués issued or made by the Central
Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;
Administrative and other reports and official papers to be laid before a
House or the Houses of Parliament;

Contracts and agreements executed, and licences, permits, notices and
forms of tender issued by or on behalf of the Central Government or
any Ministry, Department or Office thereof or by a Corporation or
Company owned or controlled by the Central Government or by any
office of such Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are
covered in general orders :-

(1) All orders, decisions or instructions intended for departmental use and
which are of standing nature;

(2)  All such orders, instructions, letters, Memoranda, Notices, etc. related to
or intended for group or groups of Government employees;

(3)  All circulars whether intended for departmental use or for Government
employees.

ISTHTYT (9T & JTHRIT ggtat & foe gah) 94, 1976

Official Language (for Official use of the Union) Rules, 1976

Aga 2

Rule 2

494 8

(7 ‘@ &F & [96R, FRGUs, FRYM, feHr=IcT Ua%] Teq
UQ¥ BTG IR N FTR UeX oy FRRGS 3R
;@Wﬁﬁﬁﬁﬁ%ﬁ%ﬁ@?%@?ﬁ&haﬁﬁa

(8) @’ &7 & TorIa, TeRTY SR Yo Iy SR FS1Tg,
g4 U4 319 @7 31eNT § TR gad Ge Iy &7 30T &

(5) T’ 87 & @US (7) 3R (8) 7 Ry 75T 3k g9 37r5g 831
T e Tog ToT T4 75T 87 LT 81

(f) “Region A” means the States of Bihar, Jharkhand, Haryana,
Himachal Pradesh, Chattisgarh, Madhya Pradesh, Rajasthan, Uttar
Pradesh, Uttrakhand and Andaman and Nicobar Islands and the
Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and
Punjab and the Union Territories of Chandigarh, Daman & Diu and
Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other
than those referred to in clauses (f) and (g).

P PR & Hrafcral 7 Rwun &7 for@r arr
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(1) PIE HHRT [d) g o Rwur a7 drdga Ba ar sii
o g T&Har & SR 39 T8 SueT T8 1 wigill & a8
FYPHT 3igdlc &) YT § TG PR/ (4) IUHIH (1) §
3l a7 & gld §T ff PFT WBK, QY GRT OF
Sfegfaa srafaal & fafAfdy & &l & el oY
3N 0F 3/ IrEHIT ygial & fog o sew § [y
5T ST ad 6q1 BT TIIT a7 STg |

Rule 8 Noting in Central Government offices

(1) An employee may record a note or minute on a file in Hindi or
in English without being himself required to furnish a
translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may
order, specify the notified offices where Hindi alone shall be
used for noting, drafting and for such other official purpose as
may be specified in the order by employees who possess
proficiency in Hind.

AAE102) 37 519 WeR & fFd Ffag & Hf Hv7 ard
FHHaINGY SfHIal & T &t la=ia 7 6dl &1 srdares 77
grtd &N forgr 8 dl 39 drifag & sHaINGl & a1 J GrEradn
g{-f THSTT QT &5 3514 f6G1 &7 BRIgres F17 Ui B forar

/

Rule 10(2) The staff of a Central Government Office shall ordinarily be
deemed to have acquired a working knowledge of Hindi if eighty
percent of the staff working therein have acquired such knowledge.

g 10(4) FET WHER F fo7 FEfad & o glavia
FHAINGY STEBIRGT 7 86T BT Hrfaresds F17 Ui & T &
37 BTl @& 15 9T  SfERgfad fg ot
g Tla PRI WBR P 74 & a5 51 sifergfaa erafaa o
BTH B a1 3 5T BT BIRIGIEE T 3G Tt FHANRGY BT
gia=rT fad! an’iig & Swf4gw (2) & [FR1dy giawia @ &4 &1
TR & @ T8 597 T G §RT 9T &Y Gl & 1 FT
PIIGT 3T ARG & SffEgfad Hrafad g1 g oe |
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Rule 10(4) The names of the Central Government Offices, the staff whereof

have acquired a working knowledge of Hindi, shall be notified in
the Official Gazette.
Provided that Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a
working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notification in the
Official Gazette declare that the said office shall cease to be a
notified office from that date.

A 11 Agsrq Gfears afar Gaeft o= gifecy aw aradl snfe

(1)

(2)

(3)

PET WBR & Hraladl & Tafea Tl dgeq leard $ik
aigar Gaefl o7 Fifecd 16l ik sido & lguiie &g o
TR gIZd a7 TEaaRersd 191 Sgi 3R aoifdrd
fear SrE

HET PR & %! HrAfadq & gaiT & & ara dorex)
& U= 3N =i f5al 3ik s & 61 |

PRI WNBR & [ BrIfaq & g4 & fog T Tmyg,
g7 TS, TAEY SR forersl R Sabiuf g Ul aa
T Bt o oe RSt ik sidh 7 fordt st giza ar
3ap10f it

7vg JI3 PRI WPBR U7 H1G39%F THEA & dl T8
GTERUT 7 1991 S1G<T GIRT &% GBI & [a5dd] Braferd &l
39 794 & a1t 1 [T SuaEl @ ge 3 IFbdl &/

Rule 11 Manuals, codes, other procedural literature, articles of
stationery etc. -

(1) All manuals, codes and other procedural literature relating to

(2)

Central Government offices shall be printed or cyclostyled, as
the case may be, and published both in Hindi and English in
diglot form.

The forms and headings of registers used in any Central
Government office shall be in Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on

envelopes and other items of stationery written, printed or
inscribed for use in any Central Government office shall be in
Hindi and in English.
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Provided, the Central Government may, if it is considered
necessary to do so by general or special order exempt any
Central Government office from all or any of the provisions of
this Rule.

9% 12 37T ST FTRGIAT -

(1) P PR &GP HIIfag & GRIGHE TET HT T8
IR 8T & d8-

() T8 gRZIET & & sifdfaga sk 7 f[Aaar & Sual
SN 3 (2) & SfefiT &R 5T 7Y <1 &1 Tgfad
&7 & 3JUrer 81 36T & 3

(i) 39 Gl & g 3uged SR FHIa@R] oig & fog
U HY/

2) FT WBR g 3N 57 R4l & Iyl & grE
U & [T 7= HHANGT 3R BRIl B THE-THYG
R 3aRGP [7e%7 TR H¥ Tl &/

Rule 12  Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each
Central Government office:-

(i) To ensure that the provisions of the Act and these rules
are properly complied with; and

(i) To devise suitable and effective check points for this
purpose.

(2) The Central Government may from time to time issue such
directions to its employees and offices as may be necessary for
the due compliance of the provisions of the Act and these
rules.

*%%
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ITSTHTYT Hfa waeft sme=r
Orders Regarding Official Languages Policy

YISTHTST [AHTT, 8 AT & 319 21 Jers, 1992 & FHLAL &,
12024/2/92-71. HT(@-2) & IG°vT - ¥oreevl v Bar gfererat &
fife sile gfafdar |

(1) TIGGIg Ty GiEfa 7 a1 Kol & agd @vs § g5
Rei=r &1 & & - (1) T4t srafeal & uasy doree’) 3k g4t gk
& RGN SR FHGIRG H1 FaT giiaersi & v fgurt g
TeT 3K 374 Tladar el & 61 aifev 1 (2) ‘& 3k & &7 7 9%
o7 gIet ol Ov Uat sifRard w5 4 f5d & 67 fored oird

(2) TiAla &1 Fa7 eIl & gRueT & Il garaay aym snfe @
3V 8 1 3 T8 AT &3 1 ()F T @ &7 T T FZ1T TvbrR
& Pl & 7@ S aret Iorkexl dar gieidrs ° qiarddr fedl J &
1 oy | T &7 H RiT Frafaat 7 ot uleldar gyrgya f8dt 7 1
STY | (i)' T & A 7 WS 57 a1t forerel gv g sifAard &g g
f8a1 o &1 ford g |
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[Gayf: garget & YT -1 &1 S - 5]

Extracts from O.M. No. 12024/2/92-0.L.(B-2) dt. 21 July' 1992 of
Ministry of Home Affairs, Department of Official Language
regarding Headings and Entries in the Registers and Service Books.

(1) The Committee of Parliament on Official Language in the fourth
part of its report has recommended that (1) the headings of the
registers available in all the Govt. Offices and of the service books of all
categories of Officers and employees should be bilingual and the
entries therein should be made in Hindi; (2) the addresses on the
envelopes to be sent to regions ‘A’ & ‘B’ should, invariably, be written in
Hindl.

(2) In the perspective of the recommendations of the Committee of
Parliament on Official Lanquage, all the Ministries/Departments are
requested to ensure that (i) the entries in the registers/service books to
be maintained in the Central Government Offices located in Regions ‘A’
& ‘B’ be made in Hindi and such entries in the offices located in region
‘C’ as far as possible be made in Hindi. (ii) addresses on the envelopes to
be sent to regions ‘A’ & ‘B, invariably, be written in Hindi.

[Reference: Item No. 5 of Part II of the Questionnaire]

YISTHTYT [T, g T & 3719 26 Bvav] 1988 & &I .
W0 1/14034/15/87- . YT. (P.1) & ISV - S5l § gred g7t &1

Fav fedt daar i

(1) ISTHIST [995, 1976 & [HTH 3 & FUTel & 3T PGIT TNPN &
‘&’ 3 G &7t e I gt
oIy fAurTy Aty Supay FEEal ife gRT ‘@ &7 I
Ry o) a7 Tg &3 a1 37 3/efiT Frafcral & Ty GF- TR
181 & farar ST Si1a<a® & |

(2) YTSTHTST (795, 1976 § $1 T3 IUYdd TaRT &1 HFUITT Tg
g7 & aufl 8 Tbar & Tald ‘B’ &F Pl AT TPRI 3N TT I
&7 & gl & g UATEaR f5al § a1 @i SR 39 @i A
3t & 4t 319 @ 39T IR fedl & faar o |

[Gayf: garget @& YET- 11 B HE T 1 (VID)]
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Extracts from O.M. No. 1/14034/15/87-0.L. (A-I) dt. 26 Feb' 1988 of
Ministry of Home Affairs, Department of Official Language
regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976,
it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the
Central Government located in Region ‘A’ and ‘B’ should correspond with
the States or Union Territories or the offices under their control located
in Region ‘A’ in Hindi.

(2) The aforesaid provisions made under the Official Language Rules,
1976 can be complied with properly only if original correspondence
with the State Governments and the administrations of the Union
Territories in Region ‘A’ is done in Hindi and even if a letter is received in
English from them it may also be replied to in Hindi.

[Reference : Item No. 1 (VII) of Part III of Questionnaire]

YISTHTOT [AYTT, 8 HATTT & 1% 21 GaTs, 1992 T BAfaq
FTGT . 12024/2/92-I0 H(G-2)-4 & GV - FIftled Hrdwa &
[Areffea 181 uarar &1 agra arqea &e-1 89 3l 3T/

(1) GGG IISTHIT TRt 7 oot R & agef wus & Rreiieer 18
& B3 & ara 77 & IR 39 wg @ 8 7 Ry o @ qor
TAER A5 fAgEt & afofd siardarsi &1 quiey @ Srgare
1347 STg SN T 87 F YT F1T BN & Brafadl & Iry ot 31

o GATGR &1 9141 oY |

(2)  JISTHIYT [GYTT §RT THG-GHT U8 T4 FF7a9) 14T Sife &
T8 3fRNe 15T SIaT V6T & 1 3 39 a4 gRT &I’} aifY e prdsbd §
fFefa @eat @1 wiftd & fag gyrgmg gaad &3 JEfT $1 Iad
R & aleg & @+t gareray [y sife @ sgRier 8 f&5 3 oo
ggT aduT 37 Y Tiegy STy Erafadysusay A sife &
63 7[R &1 §g17 & v 319 &qH 331Y difes e &ried 4
137 71T T8at &1 mifer 1 o T

3)  TGIT IoHIYT TiEfd ® udad eI & aikdeq §
PHRaTs GRRAT &3 & [T I8 Jeav g & Haraw [T s
TSTHTST BTa-aa TiHTadl &1 3851 &1 g 4 59 & 4g & N
O XA B o 3R UAF 335 & 3ub! THieT &3/ difie Hrifpa
7 17 79 Tegl Bl it H1 GHIEr i 5T HraiagT Tiata B
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g6 4 @1 o1 TRy S FAIT f[AUTy HRIGT e [Heiia aeq 3
ggd U& 8] 3 U THISE HIAPH d9R PG U GHEHHT &
3fa¥ TIA1d @1 eIk &7 Sfgurer i3 &9

4)  TEIYRYET & g8 ot SNty § f& Sugdd oreRd
SrgTIeTre St Tl Tiagy SrefiTey Bralady umEEy ATl Sife &
T 7 g

[T garaelt & HIT-1I &1 G G - 2(1I) (iii)]

Extracts from O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21st July, 1992
of Ministry of Home Affairs, Department of Official Language
regarding Concrete Steps to achieve the targets in respect of
correspondence as stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth
part of its report has recommended that the letters received in Hindi
should, invariably, be replied to in Hindi and the bindings laid down in
the Official Languauges Rules relating to original correspondence
should be fully complied with; and the quantum of correspondence in
Hindi with the Central Govt. Offices located in Region 'C' should also be
increased.

(2) The Department of Official Language has been requesting all the
Ministries/Departments from time to time that they should make all
possible efforts in order to achieve the targets as stipulated in the
Annual Programme issued by this Department. In the perspective of the
above  recommendations  of the  Committee, all  the
Ministries/Departments etc. are requested that they should take
concrete steps in order to increase Hindi correspondence in their
respective  Ministries/ Departments as well as in all their
attached/subordinate Offices/Undertakings/Corporation etc.. so that
the targets stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above
recommendations of the Committee, it would be appreciable that the
Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation
Committee and review it in each meeting. Acheivements of the targets
of the Annual Programme should also be reviewed in the meeting of the
Official Language Implementation Committee. Those
Ministries/Departmes/ Offices etc., who lag far behind the set targets,
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are advised to evolve a time-bound programme and ensure compliance
of the recommendations of the Committee within a stipulated time-
limit.

(4) It is also requested that all the Ministries/Departments may bring
the above mentioned information to the notice of all their
attached/subordinate  offices/undertakings/corporations  etc.  for
compliance thereof.

[Reference : Item No. 2(I1I)(iii) of Part III of Questionnaire]

ISTHTYT YT, 78 §ATTT & 31 6 3, 1992 & HLIT. .
12024/2/92-T. 4T, (W-2) & IS - 19 [dg RITOT BT |

(1) GGG ISTHTST TR 7 307 aqef g & g8 e &1 8 f&
FET WRHR & GH HFIy [YFT vd 3T GGy S
HHITIY ULy [TET 3fiq & ST (395, 1976 & 97 12 &
SFIR AP BT & TGRS T TTHIG AT, 1963 3T
I 3feflF §917 T 95 & sael & Tgad Sgure & fag o
8¢ &7 & & T sa1 foEeRT &1 [AEgd® i &3 3R o
I9g sl 1 gura=iredl 7 T RIMAd &Y |

(2) TATIYEUFT & TIGIT TV GEfT B FFRT BRI &
gROET o SRIE & fa5 @ IISTHTT 8] &1 SFurerr gi=dd & g
181 & TIH] Ta1TT &1 §g1 8 [HEIEd oiid [9g RIlfd &v-

(®) fererel av fadl & ud feramr
oY f5 P qur & &3 & O ar uH & fmrEl oY ud
aarl foifa 7 81 forg S

(@) dar gft & gfafpar

foreg Sr7uTT & HHAIRT! @1 AaT Gierersl § giavar &
T HIH §IaT & IT9F THRT BRT P! g8 fomer? g1 Tifew
& ‘& Tt & &7 & H1H H¢7 aret HAEIRIY HHRT) BT Jar
grkrmrsl d @1 778 glafddr feql & &1 5l §9 GBI &1 giaar
T 87 T qYrTyd f6d] d @1 5 39 §1d &1 Gsdid JaT gikidpr 4

giafyar #vd THT 3T UR gEAIEeR B3 THT HX ol oy |

(G : gyIact & YFT-1I &1 0 & - 3(iii) 3% 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language
regarding establishment of check points.

(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official
Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate
offices/undertakings/  corporations etc. may discharge their
responsibility effectively regarding devising of the check-points for
ensuring appropriate compliance of the Official Languages Act, 1963
and the provisions made thereunder and thus, may establish various
check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee of Parliament on Official Language, all the
Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should
ensure that the addresses on the envelopes, meant for dispatch to
regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the
section where the service books are maintained that the entries in the
service books of the officers/staff working in the regions ‘A’ and ‘B’
should be recorded in Hindi. In region “C” such entries should be made
in Hindi as far as possible. This fact should be examined at the time of
making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part III of the Questionnaire]

IISTHTYT [AYTT, T8 FA1a9 & 371 04 §, 2015 & HHeq &,
21034/8/2015-3T. 4T, (9131) & 35T - fedt afdreror |
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JISTHTST [T, T8 HAIGT & i 22 3 2008 & THeq
TGHT 21034/18/2008-3 HI. BT 3ifRkIb FRNeT &3 §T IPGld 7
IS T8 JHRY 347 & 1 Tt &3 sryfa ‘&, @ wq 1 &7 7 Ry
WWW’%WW?’&#%&?WWWWZO% & Sfd TP R P

oY |/

[gasf: gyiae! & YLl &1 HE & -5(1)]

Extracts from Resolution No. 21034/8/2008-0.L. (Trg.) dated 04"
June, 2015 of Ministry of Home Affairs, Department of Official
Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of
Official Language's Resolution No. 21034/18/2008-OL dated 22" April,
2008, the President has now ordered that the employees of the offices
located in all the regions viz. " A, 'B ' and 'C ' would be imparted
training in Hindi by the end of the year 2025.

[Ref: Item No. 5(I) of Part III of Questionnaire]

YISTHTYT fAYTT, T8 HAT179 & 1% 16.12.2004 & FI. 7T .

12015/101/2004-3T. HT.(7TP) 4  SEvr BRI

m%ﬁ/mmﬁaﬁszﬁzimm#%ﬁuﬁrwﬁm#
/

(1) GGG TS FAIT & HiddaT & TUs-6 @] Tiglad T
11.10.28 : WBRT BRIy FHIIRG & fag 8 gleor &1
gRus agr &7 @ oEvgedl & | URew & fou @9y
STy el e f dIR Hiars off Gbdl & |/

(2) ST : Gl B g5 i< &erf 8 | §eve & aream @
TIRIET &1 HGRT [7: et FUTH BRI I | IISTHTT [FUTT Tgfaa
HrAaTe! B |

(3) ISTHIYT fAYFT & Uled W UIF &N ad [4gew @F Rem
qIaaHH el feql yaler, “diar 8d gdlor g <fier feql uw
I} HAG, HAGIGH, dIHT §F aqi HregH I IUTE & | TTHIT
[qvTT & GideT &7 gar www.rajbhasha.nic.in g/




-87 -

(4) 37 & gty 7 @+t gareay AT ofe @ a8 srRiy 8 5 @
3 BT & THT fEIRGY HHRTT B f8dT TfRierr e |

[Gayf: gyracfl @& YFT- 11 1 58 G 5 (D) (iv)]

Extracts from O.M No. 12015/101/2004-0.L.(Tech.) dated 16.12.2004
of Ministry of Home Affairs, Department of Official Language
regarding providing Hindi Training to the Govt. officers and
employees through Internet.

(1) Recommendation No. 11.10.28 of the part VI of Report of the
Committee of Parliament on Official Language: There is a need to
increase Hindi training facilities for Govt. officers/employees. Special
video/audio cassettes may also be developed for training.

(2) Order: “This recommendation of the Committee has been accepted.
Free of cost training through Internet may be arranged. Department of
Official Language may take an appropriate action in this regard.”

(3) Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila
Hindi Parveen” “Lila Hindi Pragya” through English, Kannada,
Malayalam, Tamil and Telegu medium, is available free of cost on the
portal of Department of Official Lanquage. The address of Department
of Official Language portal is www.rajbhasha.nic.in.

(4) In view of this decision all Ministries/Departments, etc. are
requested to impart Hindi Training to all the officers/employees.

[Ref: Item No. 5(I)(iv) of part-III of Questionnaire]

YISTHTST YT, 8 HATTT & f3-71d 17 §eirs, 1990 & &1, FT. &.

13015/1/90-%T. 4T, (%) & 3GV - f3d1 ersfiw fadl smyfaft &
afiféra a+t sHaRal grT 8t 7 &1 far s

(1) TIGGIG IATHTST TAlT 7 307 FiddaT & gar GUs I [BiiesT
P! 8 f& g8 gAET a1 o @iley & 81 ersfim srgfafd &
qiRiérT Txt el 1 darsfl &1 8q1 § B &Y & g Qo7 aryf
J3TT 1Y |
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(2) GIAId B FFT BIRTT & gRkysq & G4 gareray 1d4rT 8 gg
SRl & 5 @ IRl ceU § Sglafle §  giiéa
HHAINGY SABIRYI B 631 T &7 H3+ & [aw ORT & To1 3%
1831 cTemIgeR, 3ugad day Tifed 3iifa Fucist &T-T I8 &3 |

[ T2 : gerac & YT - 11 &1 98 . 9 (i)]

Extracts from O.M. No. 13015/1/90-0.L. (D) dated 17" July, 1990 of
Ministry of Home Affairs, Department of Official Language
regarding work to be done in Hindi by all employees trained in
Hindi typing/Hindi stenography.

(1) The Committee of Parliament on Official Language has
recommended in its Second Part of the Report that it should be ensured
that the services of all the employees trained in Hindi typing/Hindi
stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee,
all ~ Ministries/Departments are requested to encourage the
employees/Officers trained in Devanagri typing and stenography to do
the work in Hindi and ensure the availability of Devanagri typewriters,
relevant reference literature, etc. to these persons.

[Ref: Item No. 9 (i) of Part III of Questionnaire]

YISTHTOT QYT T8 HATAT & fq-1id 22 Seirs, 2004 & FI. 7T &.
13035/3/95-V. YT, (Ffa vd GH-a9) & GGV - ST GBI Pl
YISTHTST Hia & U/ Fral-aa+ & fog Fad fadt val &
q® G7: (Feffea &var |

PRI GBI B ATHI AT BT SFUITT GlAET &ed & fag
ggell IR 321 Ul & T1e IITLTT [GHIT & faid 27 3iie] 1981 &
BT 9T T&IT 13035/3/80-31 HT. (7)) §RT GR=Tfeid [T 73 41 3
H% GINET BRP a1 5.4.1989 & BT 19T T 13035/3/88-
YT () GRT GREIferd 15T 7T 8 a4 feq! Tal & qre! &1 Sk
38 JlaRTGTIa g1 ¥ [d9R f5dr 19 difds gdlq @& Y-y
TSTHTYT i & Br-G97 & [T 3aqe uq iord 1T o G

[Gasf: gyraet & Y- 111 S 5e T 11 (iv)]
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Extracts from O.M. No. 13035/3/95-0.L. (PC) dated 22.7.2004 of
Ministry of Home Affairs, Department of Official Language
regarding Refixation of norms for the creation of minimum number
of Hindi posts for compliance/implementation of the Official
Language Policy of the Central Government.

The norms for creation of minimum number of Hindi posts to
ensure the implementation of the Official Language Policy of the
Central Government were first circulated under this Department Office
Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These
norms were revised and circulated vide O.M. No. 13035/3/88-OL(C)
dated 5.4.89. The norms relating to the minimum number of Hindi
posts have been reconsidered to further rationalise them, so that the
necessary posts for translation as well as implementation of the Official
Language Policy could be created

[Ref: Item No. 11(iv) of Part III of Questionnaire]

wlaq, IISTHTST [AYTT, T8 J31679 & 3719 15 Tda%, 2017 & I,
I UF G 15/42/2013-3T YT, (V9] & IGO0 - HIATTI/fAHTT &
srefiT it srefirgy srafaat & wrorvrar siféeRal & uqma
TUT IFTHTT Bt ST GfAarerq ISTHTST BT I & GS=a1H ToT
ITTHIT & GHIT HI1 & I 71

H 3197 77 ISTHTYT 34T & i 02.05.2013, 19.10.2016
Tq 28.03.2017 THIE 3.3 GF (Uld T8 &1 3R BT He1
IR forad & QYT fad JF1eT & [aid 24.11.2008 & HRAIcd
FTTT o 1/1/2008- T3 HT IIG B §U SR/ [T T & I
YRd TNPR & 3ffiTes Frafaal & T4 & yel &7 geId ud
JdaTH1T a8l g Sife P Gfaarag Iy a1 daif T &1
STSTYTT [3YTT & G & I ol T & 136 3 [GHIT &7 313wy 314t
awm a1t srefiTey @l @ arg 781 g9 & forad 1 agt driva
STTYTT SIfIBIRGT & 3rFay &1 &1

T S1qeT Sffct ST G 4@ 1T 9 TAIT [dumT & orefi7
gt srefirer Brafaal & Iy fHINGT & GaTTH TUT daTHT B
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PLIT Glarerg ITHIYT JaT GG F GgTIH TYT ATTHT F THT
HY1 & qIT [THFT & 3] BT SFUTTT GIET BT BT B B9l
TYT 59 e J Bl T3 HRATS G ITHIT YT 1 W 3raTd H
BT HY B

[ T2 : gerach & YT - 11 @1 4§ G, 11(vi)]

Extracts from D. O. letter No. 15/42/2013-0.L. (Service) dated 15
November, 2017 of the Secretary, Department of Official Language,
Ministry of Home Affairs. Regarding uniformity of the designation
and pay scale of Official Language Officers in all subordinate
offices under the Ministry/Department with the designation and
pay scale of the Central Secretariat Official Language Service
Cadre.

I invite your kind attention to the even numbered D. O. letters
dated 02.05.2013, 19.10.2016 and 28.03.2017 of Department of Official
Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of
Expenditure, Ministry of Finance, it has been requested that the official
language should be used in the subordinate offices of the Government
of India. The designation and pay scale of the posts will be the same as
that of the Central Secretariat Official Language Service Cadre. It has
been brought to the notice of the Department of Official Language that
the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent
among the Official Language officers working there.

I will be very grateful to you if you will try to ensure compliance of
the order of the Department of Expenditure to make the designation
and pay scale of the Official Language Officers in all the subordinate
offices under your Ministry/Department equal to the designation and
pay scale of the Central Secretariat Official Language Service Cadre and
this Will try to inform the Department of Official Language soon about
the action taken in this regard.

[Ref: Item No. 11(vi) of Part III of Questionnaire]

YISTHTOT QYT 8 HATT & fe-1id 17 §eirg, 1992 & &I, 7T &.
20034/53/92-1. HT.(3f. UF 13.) & SSUT- BT TRBR & Hrafag
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7 werad Wodf wifed, Wisgraferal s Aswizn sl a1
TRIT TUT fodl geaa] a1 @il |

(1) GGG TS AT = 3q- gidda @& agd @us J e
P & & 631 & B &Y BT aIaraR Tl §417 3iIR IToTHIT feal & g7
B B3 & GP? 711 & [T Terae 631 grad] o sidol-feal
SR fdrsd Vsgaly s ok dgi iew amHidl
3N 771 [ o [aavur ot a1 ow | Tre 81 geae! &1 @'l & forg
79T T &I BT 50% f6ql 7 Tebierd g &Ried & g &
[&547 ST | IISTHTST QYT GIRT 39 YR @] feal &1 3udiil geaad! &1
gaT T @1 TibdT (R=a] T Sl dieT 3R 3@ ol Fuas
PHTS oI FIRT Ml TATT fayry Sl sl 37 374 3a+

QRAPIcrd] & [0 631 gdab @il Gab |

(2) TGIGIT IITHIST TiHlG BT KBRS & SRR H $Uar 3ugad
12T T QUlaar ST ARIEd BT T 3R @1 T8 BRAE
P! T TTHINT [THTT B 4 fAorarg g |

[Feof: garacht & YRT- I 1 43 T 12 ]

Extracts from 0.M.No. 20034/53/92-0.L.(R & A) dated 17" July, 1992
of Ministry of Home Affairs, Department of Official Language
regarding arrangements for help/reference literature, glossaries
and dictionaries, etc. and purchase of Hindi Books in the Central
Government Offices.

(1) The Committee of Parliament on Official Language has
recommended in its Report (Part 1V) that in order to create a
conducive atmosphere for working in Hindi and to facilitate original
work in Hindi, books such as English-Hindi, Hindi-English dictionaries,
help and reference-Literature, technical glossaries, Technical Literature
and fine-arts literature should be widely publicized and distributed free
of cost. Besides, fifty per-cent of the total grant, earmarked for
purchase of books should be utilized for purchase of books published in
Hindi. The process of identifying useful books in Hindi should be
continuously carried out by the Department of Official Language and a
list  thereof should be made available to all the
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Ministries/Departments/Offices so that they are able to purchase Hindi
books for their libraries conforming to the list.

(2) In pursuance of the recommendations of the Committee of
Parliament on Official Language compliance of the above orders should
please be ensured in toto and the action taken be intimated to the
Department of Official Language.

[Ref: Item Nos. 12 of Part III of Questionnaire]

IISTHTYT QYT g TATTT & [e-11% 14 TaHEY, 2003 & F1. 7. .

11011/15/2002-%T. HI.

(ST & ISV - B GV & Hrafedl & geaaraal 7 fodt

eocakakericdl

JTSTHTYT 34T GRT 81 gRaa! @1 &iq & avg & &R} &g 19
RRIEAQ=T & S9N geadierd] & g gad! &1 &Rl 6q HeiRd
T SfFaT RIIRT BT HH T HH 50% l6q] Gedabl 1 @iiq G g 147
ST SO1ET 51 T HriwHl § Wt T8 @eg @y fasar 747 81 fbg
37 31N & FIG9G HATTAHIT 3R % IRBR & Bl 9 57
1% & B¢ & T¥IT Jar-FHal 9T §ld ¥6d 6/ oraT fab g § W
13547 & g7 8 57 1< 7 3%} g} &1 B B Jolrs™ 767 61

[T : gyIae & HFT- 11 &1 735 & 13(vi) ]

Extracts from O.M. No. 11011/15/2002-0.L. (Research) dated 14
November, 2003 of Department of Official Language regarding
Purchase of Hindi Books in the libraries of Central Govt. Office

As per the Guidelines issued by the Department of Official
Language, regarding purchase of Hindi books, a minimum 50% of the
total library grant allocated for purchasing of books, is required to be
spent on purchase of Hindi books. This target has also been reflected in
the Annual Programmes. However, inspite of these orders, proposal are
being received from Ministries/Departments and Central Govt. Offices to
seek relaxation from these orders. It is again reiterated, that as clarified
earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part III of Questionnaire]
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YISTHTYT [T, J§ HATTT & 1Q-11F 26 TTw, 1990 & 1. .
. 13017/3/90-31. 4T, () & 3GV - [Afr & &7 & g7 gy 3}
o BT BT TUT BTHT B U7 F7747 77 |

(F) TIATT T RIBIRST BT & a5 ASTHTT a0 H1 RT3 (3) (i) &
Sf<TIdT SfT aTet TIaGT3f 3R BRI TuT TEHG] TR Aedl N
ce¥l & g Bl @1 fed! T srgfad @i aur gy & o euar
P! FYRNG TG BT o1 FNeT e 4 f8al ik $f4df @l § ol
1353 ST b SN o o T |

2. T GG [FUTT T FUGFRT @& AR BRATE GIH<Ad B

(%) GIGIT ISTHIST FAlT 7 g7 YReGU & §% 4 Jg Rpik<r
P18 1 Ay & &7 & g7 gregwr f5e1 7 faar o anfs f@at & 1
faferat @7 fedt & fAda v v feql 7 forg og |

(g : garact & YRE I 1 58 G 14, YT VII &1 HE G 9(v) 37

YAT- VIIT 1 JG I 9(D)(v)]

Extracts from O.M. No. 13017/3/90-0.L. (C) dated 26" November,
1990 of Ministry of Home Affairs, Department of Official Language
in the field of law, original drafting should be done in Hindi and
forms should be prepared bilingualy.

(A) The committee has recommended that arrangements should be
made for getting all the forms pertaining to contracts, agreements,
Licences, Permits, Notices and Tenders covered by sub-section 3(3) (ii) of
the Official Languages Act translated into Hindi and printed in bilingual
form as early as possible so that these could be issued and made use of
both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as

above.

(B) The Committee of Parliament on Official Lanquage has
recommended that in the field of law, original-drafting should be done
in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part III, Item No. 9(v) of Part VII and 9(I)(v) Part
VIII of Questionnaire]
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YISTHTOT QYT & TATIT & [q-11% 24.02.2012 & 33, U7 O
g7 12019/01/2011/-%1 1. & IZ0T - et i dar giaradra
& =M% site gfafar |

(1) ITSTHIST SOFTE 1963 1 &NT3(3) & T8 I Y 14 JHR &
qqaray el ud sigsfl giHl yrarsi o Tr-ary okl 811 ary & gt
TS, TIT US, TF I, [l ik aaT arEt sife av 309 &1
18T 3k 3igsft i wrrsff o ferar s/

(2) orgert SR Qar-gferersit @ 3w gga f8at ok fse sigef 4
for@ o 3il siraxrge alardar ot fodt 7 g &l

(3) 16314 urqa a1 gqareia ot &1 FoR el 3 &7 faar ST srféra
&1 a1y 81 ‘& 3N T &3 T U9 WHR TF IR WHR] qaidrdl &
S5 & g uAl & Ik ol f5dl & firorard @d ferere! o) a4t feal
T ferd|

4) 131 & gdtorar grqa a4t it &t Ryuforal ik grey &t e
&7 I 6] o fora @71 A3 faar smgy

[T : gerac & YFT- 1 &1 3 G 15()]

Extract from D.O. letter No. 12019/01/2011-0.L. dated 24/02/2012
of Ministry of Home Affairs, Department of Official Language
regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official
Languages Act, 1963 should be issued simultaneously in both Hindi and
English languages. Also, the headings on all nameplates, notice boards,
letterheads, envelopes and stationery etc. are to be printed in both
Hindi and English languages.

(2) Subjects should be written first in Hindi and then in English in
registers and service-books and necessary entries should also be made
in Hind.

(3) Letters received or signed in Hindi are required to be replied in
Hindi only. Along with this, the letters received in English from the state
government and non-government persons from the "A" and "B" regions
should also be sent in Hindi and the addresses on the envelopes should
also be written in Hindi.
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(4) All personnel having proficiency in Hindi should be directed to
write the notes and drafts originally in Hindl.

[Ref.: Item Nos. 15(i) of Part III of Questionnaire]

YISTHTOT A4, T8 HATTT & fa-id 6 S, 1992 & HILFT. &,
12024/2/92-%1. YT, (T-2) & G F- &I fdg RITAT ST |

(1) thwyﬁﬁ#w#ag#@vg#ag@wﬁvﬁ?%
FET N & THl HFIEy [T vd 39 TGy sy
FRAITay 3UHHY [T 3ife J ITHIST (95, 1976 @& 497 12 &
STTR GAE BT & TR T/ IGTHTTT HEHTH, 1963 3N
G el §17 T [95] & el & TgGIAd e @ [T &
g &7 & & T su1 foHaR]T &1 [AEgd® i &% 3R o
fag i &1 gHIGRIeA] 77 & RIIAT &Y |
(2) TATTAYRYAT & GIIT AITHIT GAlG Bl FFT e &
gRUET o SRty & a5 @ oM [AgHt &1 srgurar giAaad H
Td feql & TITH! 4N &1 a1 8 [HEIRad Siid I6g RITfUd &+--
(@)  War goft 7 glafpar

forg SrurT & SHEINGl @1 Qa7 gikadrsl d giasar & &1
P BT & ITP TR} SR @1 78 former] g ey @ @
TAT @ &F T B B3 qTel SHIBIRGY HHaRG! B1 GaT Grerbrsf
o @1 7 glavar f8ql § 1 oY 39 GHR 1 glanar T 87 d
TTGYd 6l d &1 ST 39 §1d &1 GSdicl Hal Gikidl d Fiasar #d
Y 3 U §XAIER B FHY B ol Gl |

(e gaiget & YrT-II &1 5a G 15()]

Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language
regarding establishment of check points.

(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official
Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate
offices/undertakings/  corporations etc. may discharge their
responsibility effectively regarding devising of the check-points for
ensuring appropriate compliance of the Official Languages Act, 1963
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and the provisions made thereunder and thus, may establish various
check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee  of Parliament on Official Language, all the
Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the
section where the service books are maintained that the entries in the
service books of the officers/staff working in the regions ‘A" and ‘B’
should be recorded in Hindi. In region “C” such entries should be made
in Hindi as far as possible. This fact should be examined at the time of
making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 15(i) of Part III of the Questionnaire]

YISTHTST YT, 8 HATTd & 13-11% 21 §ers, 1992 & &1 FT. &.
12024/2/92-7T. HI.(T-2)-3 & IG3T - ISTHIGT Hral=g— qfRfaar
&7 T3 U9 37P1 33 |

(1) FGGIT Iy GEla 3 sm+ Ruid & agd @ve 4 75
BT &1 8 1 Tl sic-ge Frafad & e 378 BRRT ©b
P G@T 25 T 3HfF g a7 FH JfHard &G T ITH Hraf-aa-
IAfaa) &1 737 a7 ST 3N Frafaareas & 59 IEfa & sreger
& &G I I8 a7 &y |

2) IMAfad @1 a7 REIRY & gikgeg o guff daiaay faur I
SRIE & 1 3ugad FHHRT srgurard s aut gy srefaes
By ) sfife & egr7 & @1 @ | g4l garery dHrn 3 g8 o
30T B oIl & & 3 TeT vd 3 gl Tragy Sy srafaal
e & 73T ITHIT FrafagT IiEfagl &1 ay & 4 deHT (TdP
faarel O ud) &1 [Aafid &g @ sale gAgad & |

[T : gerac & YT - [ 1 4 T 16()]
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Extracts from O.M. No.12024/2/92-0.L. (B-2) -3 dated 21 July, 1992
of Ministry of Home Affairs, Department of Official Language
regarding constitution of the Official Language Implementation
Committee and their meetings.

(1) Committee of Parliament on Official Lanquage in the fourth part of
its Report has recommended that Official Language Implementation
Committee essentially, be constituted in all the big or small offices
irrespective of the fact whether the number of staff working therein is
more or less than 25 and the Head of the Office be nominated as its
Chairman.

(2) In the perspective of the above recommendations all the
Ministries/Departments are requested to bring the above information to
the notice of all attached/subordinate offices/corporations etc. for
compliance. However, all the Ministries/Departments are also required
to ensure convening invariably four meetings of the Official Lanquage
Implementation Committee reqularly, (one in each quarter), during a
year in their Ministries/Departments as well as in all their attached and
subordinate offices etc.

[Ref: Item No. 16(i) of Part III of Questionnaire]

IISTHTYT [AYTT, 5 HATTT & 1% 3 Rdav, 1979 & &I 31 4.
12027/2/79-FT.HIL(T-1) & IS0 - TR ITHIGT HII-a9+
affaat & sraf &1 fawar |

(1) TE AT (ISTHIST [GHT]) @ dTRIG 22 Fa%s, 1976 & PI I,
I 1/14011/12/76-J04T (F-1) & 3fefiT & fA3<r ORT 57 7T o f&&
37 g4l TR & ST BT WBER F 10 TT 399 39w drfag &
TR IISTHINT BIaag- GEGar a5 oI | TR IITHTST BIIaa-
GRIGIl #1 do] 4 161 TrRIE], fedl cTsarrsier aur feet srgrery
%W&UTWW%WWG’W@W% gae 57

YT &1 arell T BI3IEal & s 7 =af B ol 8 3R TR
%meﬁﬁﬁwwmiﬁvwm%qwé
379 Y R 1Y 33T ST 81 GRY 7 3 afnfaar et urt &5
TYT TSI, HERTY SR Golid & TR §+7% 7% & /

2) OF7 257 77 ¢ 1 IiRfaa) 1 d6% o 9 4 vk T 3P aR
@1 oIl & AfbT Pg TR T 59P] 95 98T &7 T 761 51 BT 6
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| T8 [RUq 337 77 8 & TR 7574 Hrafaa Ginfd &1 35 anf
o &g O &4 el 7 a3y 3G o |

(3) TR IITHIY BA-Ga THlaal & GiAd: [AFlciad & g-
1) TSI HAFTHRTH 3R TWHRT FrHEreT H Bdl &r
ggiT 317 & & 7 YRT TBR gRT &1e] T 77 e
3 el & ugir & gafda aiffes arfea & srafaaT »i
RUfT Bt gHierr
2) TR & PZT WPN & Hraiadl 7 feal o7 9aiT 9@+ &
qe & fbg o7 a1t Iudl R 13
3) 83 & de gileq crswRIsey] crsfivel sglenien! sfd
1 JUCIE P1 THIET
4) [5d] 1631 @1 ergfa aur 6l sirgfaft & ufRierr & dafda
TERTS 0¥ [3arR |

[gasf: gyractt & YrT- I &1 58 G 17]

Extracts from O.M. No. 12027/2/79-0.L. (B-1) dated 3™ September,
1979 of Ministry of Home Affairs, Department of Official Language
regarding widening the functions of the Town Official Language
Implementation Committees.

(1) Instructions were issued vide the Ministry of Home
Affairs(Department of Official Language) O.M. No. 1/14011/12/76-0.L.
(A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or
more Central Government Offices. The Town Official Language
Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography
and Hindi typewriting, the availability of Devnagri typewriters etc. The
information given in the meeting regarding the measures adopted for
the progressive use of Hindi in the various Offices in the town mutually
benefit the participants. Initially these Committees have been
constructed in the towns located in Hindi speaking areas and in Gujrat,
Maharashtra and Punjab.

(2) It has been observed that while some of the Committees are active
and hold their meetings more than once a year certain others do not
hold their meetings reqularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at
least twice a year.
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(3) The functions of the Town Official Language Implementation
Committee would mainly be as follows:-
1) Review of the position regarding implementation of the
Official Languages Act/Rules and the orders issued by the
Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi
in offices of the Central Government located in the town.
3) Review of the position in regard to the availability of reference
literature in Hindi, Hindi typewriters, typists and stenographers,
etc.
4) Consideration of the problems relating to Hindi, training in
Hindi typewriting and Hindi stenography.

[Ref: Item No. 17 of Part III of Questionnaire]

YISTHTST @Y, T8 HATTT & fq-i# 31 T%, 1993 & &I 7T &.
20034/53/93-WTYT. (3 U f3) & Gy - f@dl
BRI GBIy T Tdt  TAT  Jf@T  YNdlg  IToTHToT
T BT ATFteTT ]

JISTHIST S5, 1963 @B 4RT 4 & FEU 4 73T JIGIT
JITHTYT GiHfd & Gidded & @US-4 & SId JUgad 199 W

Raferaad degiagr @1 7% & -

(@) SHEBINGY FHaNG! BT TG Facr 6q 3R 3% JTHINE T
P! AGH TGN B 8 FHETHT W TINBT GHEH,
HIAZITY 313 ST @1 Gy |

(B) JAP TATT [T T J T aR SNGT YR AoTHTIT T
JEiford @Y g9 GRYET H YRd WeR b gl
TN [GHTTY BTty SUBaY Ty dbh TR Sifa & SRl &
@féyﬁguwwwﬁﬁma?#aaamﬁw&/m
PRITE B9/

[ Taif: gaTactt @& 4RT- I &1 5E T, 18(i) T20 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 31° May, 1993 of
Ministry of Home Affairs, Department of Official Language
regarding organizing Hindi Workshops/ Seminars/Conferences and
All India Official Language Conferences.
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The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of Official Language Act, 1963 have made the
following recommendations in their Report (Vol. 1IV) on the subject
mentioned below :-

(A) Seminars, Conferences, Workshops, etc. may be organized from
time to time for bringing out a change in the attitude of the
Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B) All the Ministries/Departments may organize All India Official
Language Conference once in a year. In this context, it is requested
that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the
Government of India should comply with the recommendations
made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 18(ii) and 20 of Part III of Questionnaire]
VITHTYT QYT T8 HATTT & Q71 20.022016 & BI FL .

12019/81/2015-3T. YI(PF-2) GId-2 & IST - fadl srdwmeard
SITISIT BT |

TSTHTST [GHTT GRT fAfSa Srafeadl &1 faql & &1 - 4 37 361
FI3TIZTT B g7 BT F [T BRI SANIT BT F [T 27
TT &1 57 PRI HT g 33T 5 WIS BT FT 3G aict
WFBR! FIHF! BT 631 & B H31 BT 157 B g7 &1 81 57
FRIIIS § G&T 37 & IWBR] B 6q1 § 15T 5 &7 3r<arq
HGIT ST TeT T8 31 Tafed HiHs! & Aot & & I
Gafed g1 =@lley/

(2) [3HTT gRT01.10.1973 @47 29.10.1984 H §T T§e H 34 favg
O 3337 5’1 T 77T ) BRI BT o B & oy 4
34T gRT 39 d GIRT 1T 7T g4 Erafag g R =
Weﬁﬁaav;quﬁgvdqdam gyg @ Rt Rz Aeer
gurdt gl

(i) BRI B TgATH fafe 1 & laad &1 6171 S d 7
g7aqd &l [aare] Tag srafaq 3 d&fad vl w el & &t
BN BT IR HRa H TT |

(ii) TSTHTST 134T GIRT Br<Ienr § 99T 8q Hra=inen dafier
dggde W FUagy PG T 8l FED
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W@W@WWW@?WWWWW
SUINT Fd §T U1 HaEHA & HFANR 75 BT
WWW&WWWW@@WW
BT FHAY B TUT BIATT & Q1577 SFHFTHFT Sl &
Wﬁmﬁwﬁ@mﬁwwww
dlfer TIRIETT & URErd diitel &l 3T BB Bal §
BT GIAeToT1 g1/

(iii) BRI & GrRIEr G SABIRTl gRT faar &g &t $a=
139G & 1391937 &1/ SazEsaigaR qigy] [Ayy fa<vsil &1
2t ST faraT o G &1

(iv) 8% FIHE &I Jqdd 2 a9 § HH & &H §F R HrE<ner §
YT & BT HTER SHGRT TaT 1597 51T 3R Tag9R 81 ay
o g aict FERIens @1 dgEr  [UiRd @1 argl
BRI & I 3BT BT TITHTAITT GAT B3 a7
[QRIY g7 Qa1 Ul R @& IWId GHE-THT W
RIS & R B! grT 8 & 3¢ 710 & 7
Qi 4T ST TUT GRS TS TR 376 Bra<er §
g I a7 o)

(v) PIIIT & IURIT TRIET SfIBIRTY HHRar & srf=mer
P IUFIIar ) Bisde 4 forar oig)

(vi) TIRIEOT B @ iy faRIs bl wifHd 3R GIREr faHmT
GRT JOggng W gyrgeifdd QW (FdEH
13024/01/2009-91%1) [37id 23.09.2014 & 374N HqY
fear oy

i) o7 Bic-8ic Frafaal & SIS &1 3o G4q 781 61
qIaT & T81 ST Bl & Gy Ggpd =0 & BrRers
1 o f5ar oiul 39 ey 4 Igfad guqad K
TSTHTYT BIaI-aa GIEtadl gRT [T SigT

PHAITT TG T8 GIH1Ed & [ 631 SRIIAY 3uged [Ha<i
& SfFIR 3o &1/

[Gayf : garaelt & YRT- 111 $1 3¢ G 19]
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Extracts from O.M. No. 12019/81/2015-0.L.(Impl-2) Part 2 Dated 29.02.2016 Of
Ministry of Home Affairs, Department of Official Language
regarding organizing Hindi Workshops.

(1) Instructions have been issued to organize Hindi Workshops to
overcome the difficulties faced by various offices in doing the
official work in Hindi. The main objective of these workshops is to
overcome the hesitation of those government employees who have
knowledge of Hindi Language in doing their work in Hindi. In these
workshops, the main emphasis should be on actual practice of
doing the official work in Hindi. The exercises should be related to
the routine work of the concerned employees.

(2) Instructions were issued by the department on this subject on
01.10.1973 and 29.10.1984. Now the following guidelines will come
into effect forthwith, in supersession of all the office
memoranda/quidelines regarding the organisation of Hindi
Workshops.

(i) The duration of the workshop should be minimum of one
working day. Minimum two third of the time of the workshop
shall be devoted to the actual practice of doing the official
work in Hindi on the subjects related to that office.

(il) The “Karyashala Sandarshika” prepared by the Department of
Official Language is now available on the website. The
headquarters of Ministries/Departments Banks/Undertakings
are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the
employees to work in Hindi after the training, the subjects
related to their own domain may be added and it should be
ensured that the work of each and every division/section etc.
has been incorporated in it.

(iii) The workshop should be conducted by competent officers,
having expertise in their subjects. The guest faculty may also
be invited as per the requirement.

(iv) These workshops should be so arranged as to ensure that
every employee is able to participate at least once in two years
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and the number of workshops in a year may be fixed
accordingly. Special emphasis should be given to the
participation of higher officers in these workshops. Post
training assessment of the work being done in Hindi by the
employees trained in these workshops should be done and if
needed the employee can be nominated again.

(v) Feedback, regarding the utility of workshop, may be obtained
from the trained officers/employees at the end of the
workshop.

(vi) Honorarium for training may be paid to the experts as per the
DoPT quidelines (currently no. 13024/01/2009-Trg. (Trg. Ref)
dated 23.09.2014) as amended from time to time.

(vii) Small offices, which are not able to conduct workshops
individually, may organize the workshops jointly with other
offices. In this regard, necessary co-ordination shall be done
by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per

the above guidelines.

19.

[Ref: Item No. 19 of Part III of Questionnaire]

YISTHTOT QYT T8 AT & [q-1% 17 i, 1992 & HIL3TL &.
20035/53/92-3T. HI,(3f. TG [3) & IS0 - SRBIT FH1IRAL 3iife
&1 fg el &9 & gpr2rT |

(1) ITSTHIST 3795, 1963 &1 ¢NT 4 & SR H 73T TGq1T
gﬂu@gwﬁﬁ%uﬁéﬁ(@v@@ o 3ugad [awg o fAglenad Tigia
“URT IRBR & FAGIY [AHRT SIafagy Gis1 ifa gRT Fad
3igsfl 4 81 761 dfew gyt &g & 4} gbrer [Aerd oiv | el
gHEIEl B Glzd G S gHer @1 gadr & &9 T & SR
fguTfe gl 7 foq! & gl @1 & sfisfl & gl &1 9@ & HH
7 81 3iRk @1 & 7 Fifcre T e o
(2) 3G TG d FENGHG & a5 ISTHIoT 95 1976 & a7 11 F QT
T GIaYE & AR Tipar dat gl gifee et ek s 7
feumfl (187eme) &0 o guIRYfa gizd, Tsdanersd 3N TH13id far
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ST ST & 1 9P SHARFT ISTHIST SEATH, 1963 (TT GINIT
1967) @1 &7 3 (3) H wiaeT & & g4l gemafae ar =7 ufadeT
3 &g T 8T 3k s gt yrrsit 4 8 e oy

(3) §9 URYET d pudl GHGI ISTHINT TiHld 1 Ggld UR [T 77
g &1 R TRE SgUreTT GiArad a1 5Ig 3R Sfazae® o fag 4
8T &Y QT ST qlies IISTHTST SifEfaF 1 &RT 3(3) § Flecii@ad
g 37l B 7 81 89 3N 3= BIF Y gBrwrT 7 al dad
s & gHIRrT a1 s SR 7 & 3u@ f6dl ¥U Bl gaur q&r
Sl &G P Geu G J &9 & | 4 ¥ HuI U
& [T gmifsa &Y T o0 SR 39®] TH@N] 89 3T & 4
fErorar 1 gaT b1 oy |

[ Taif : garaeft & YT - I 1 g G 21]

Extracts from O.M. No. 20035/53/92-0.L. (R&A) dated 17" July, 1992
of Ministry of Home Affairs, Department of Official Language
regarding publication of the Govt. publication etc. in bilingual
form.

(1) The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of the Official Languages Act, 1963, have made
the following recommendation in their Report (Part IV) on the above
subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of
India should not bring out publications in English alone but only in
bilingual form. The number of printed Hindi publications should not be
in any way, less than the English ones and in the bilingual publications,
the number of pages for Hindi should not be less than that of English
and new original publications may be brought out in Hindi."

(2) In this regard it is mentioned that according to the provision of
Rule -11 of the Official Language Rules, 1976 all procedural literature is
required to be printed, cyclostyled and published as the case may be
both in Hindi and English in diglot form. Besides, under the provision of
Section 3(3) of the Official Languages Act, 1963 (as amended 1967), all
administrative and other reports should be brought out positively in
both Hindi and English.

(3) In this context it may kindly be ensured that the decision taken on
the recommendation of the Committee of Parliament on Official
Language is fully complied with and required check-points be devised
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so that publications mentioned under Section 3(3) of the O.L. Act are
published in diglot form only and any other publication is neither
published in English alone, nor the number of copies of the Hindi
version is less than that of English one. These orders may kindly be
endorsed to all the attached/subordinate offices, Undertakings,
Corporations and Commissions etc. for compliance and this
Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part III of the Questionnaire]
YISTYTYT fAYT] T8 HAT9 &[99 21.01.2015 & FLIL W,
11014/34/2014-31. 4I.(Y) & SSEVU- ITHTYT T§ GAHr31 Pl
g § 39 gav &1 §-17 & fore genal

(1) &% WBR & Q877 BRIy G- GRT GHIT 81 arel Tg
UAST &1 958 F53T G B f6q] d & &1 & a7 T&d
FIT  Hiqdiled &Yl TdT 39 G773+ @1 Tlafafdal & g+
SHIBTRGY HHETNT) BT FTE/T BT 81

(2) TSTHIST [TUTT &7 o7 & & Ges[g @1 39 Wi & fag T8
UAST 4 GhIIRId B3 G (57 [69g 3/ 1 &ar7 4 &7 &g : -

() TE&T & 77 & FreT Jaeft aw sifeenes aer o
AT 1T Y aife ISRy FHIRT T767 & &1 I vd
39" Tafed Tqerad & sifee & ffew aifad &1 G|

(i) TEETd 37 @@l & Tryfaedr 4 o1y ot Srgiayd J gaeT o
T o 381 331 & FraelT 7 gera gl

(i) TAFT 7 3 T fIF g Hale HIBINGY HHRG!
& XA [T &Y/

(iv) TE®T & & fora & fediar wiftal grr 3¢ 79 gargl &t
ge1a7 134T ST/

(v) ST HRAG Yivrsl & Gileqd Gael o Wi WA by
/ey

(Vi) TEPT &I SfEAHY §717 & [T RT Y19 & TS @

/el

(vii) TEHT & GRIT 3R HYE §-717 & [T GEET BT G
o7 U4 70T UR €T 134T SiTg|

(vii))  TEBT & QY B dGFIEC G IYcIqel BN & T
[T &Y Tife> §9P1 Il qUT9% &1 b/
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(e : gyractt & YrT - I &1 3 F-21(v)]

Extracts from oM No. 11014/34/2014-0.L.(P) dated 21.1.2015 of Ministry of
Home Affairs, Department of Official Language regarding
Suggestions for improving the quality and maintaining high standard of Official
Language In-House magazines

(1) Main objective of the in-house magazines, published by various
offices/ organizations of the Central Government, is to enable and
encourage the employees to work in Hindi and to increase the
knowledge of their officers/employees about the activities of their
organization.

(2)

The Department of Official Language suggests that while
publishing the in-house magazines, the following points should be
kept in mind to achieve this purpose:-

(i)

(ii)

(iii)
(iv)
v)

(vi)

Articles related to the work area of the organization should be
included in maximum number in the magazine so that the
officers /employees can become more and more familiar with
the terminology related to the work of the organization.
Preference should be given to those articles in the magazine
which are helpful in increasing the knowledge of Hindi being
used in the office.

More and more articles of the internal officers/employees
should be included in the magazine.

Efforts made by Non-Hindi speakers in writing articles for the
magazine should be promoted.

Articles related to literature of other Indian languages should
also be included.

To make the magazine interesting, contemporary articles in
simple language, literature, health, tourism, travelogue etc.
should be included.

(vii) To make the magazine classy and attractive, attention should

be paid to the design and quality of the magazine.

(viii) Efforts should be made to make the magazine available on the

website of the institute so that it is available widely.

[Ref: Item No. 21 (v) of Part III of the Questionnaire]
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VITHTYT [QUFT, T8 TATTT & Q-IiF 26.08.92 & LT .
1/14034/4/92-%T. HT.(P-1) & ISV eAiwia ARt &1 fadl
3fv 3idut gt wrarsit § ge1Ra &= &1 sifardari

GUTAR 34T GIRT YbI1RIa @1 o7 aredl 2wl ] RT3 &
%Wﬁaﬁaﬁw@was?w@m@mwﬁ/ﬂfww
& UGAN FHRGT ‘T 3R @ &F § SAlBiT e RiErs & feal
BT STl GepUl & Ugt Gk &Y | §b U+, ol [ 3/ I
Tl & a7 &1 ST 3T & BreT 7 faal Sk i @il wrwrsi 4
JIR HIF AT & glHl &ul & eimar STg. forad 98 qesT 9y fa
FUYIFIT 3Tch] Sl SIgeacy] feadl & sryar 4ol & Ui el
TR | ‘F 3N T &7 § G G &1 gl GeB 0T GHA G H srear
f@at: sfasft40 : 60 & srgurg & gHIRIT 57 &I 3k 7 87 4 gRY
o fedt: sidell 30 : 70 & SFUIT & THIRT [T 7Y (3N §Ig d
m%ww%ﬂﬁﬁw@mﬁﬁmﬁmaﬁw

)

[GH : geTacht & YFT- I BT 75 G 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-I) dated 26.8.1992 of
Ministry of Home Affairs, Department of Official Language
regarding obligatory publication of telephone directories in Hindi
and English

It is obligatory that Department of Telecommunications publish
Hindi and English versions of telephone directories simultaneously.
Telephone offices in different cities in regions 'A" and 'B' should publish
Hindi versions of telephone directories before the publication of English
versions. A coupon, as it is affixed at present, on a separate paper in
different colour, both in Hindi and English languages may be prepared
and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone
directory in Hindi or English. From the very beginning in regions 'A’
and 'B', both the versions are published in equal numbers or in the ratio
of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and
English in region 'C' in the beginning (later on, according to needs, in
region 'C', the number for both the versions may be made equal).

[Reference: Item No. 21(vi) of Part III of the Questionnaire]

IISTHTYT AT, T8 "3T9 & Q1% 26 3, 1978 & &I 7T &.
1/20034/1/78-%T. YT, (P-1) T IGUT - GHSIT IISTHTOT AT &1
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HIHal &1 gv B & forg sreflaer sraferal &1 A=

JITHTST ST, 1963 @1 &RT 4 & 3fefi7 T3d GIqIT
JTSTHTST Gl &1 SUGiEiaal gRT ARIemr & R Iiafa &1 gerad
& IV H Jag TuT TR Srafcrdl gRT Fegd @1 T8 -1 dared
AT YT 3G Hrafed T Fiaiesy 3BT @ &1 GHer B3 iR
HIHIT g¥ BN & 1019 Had I8¢ oY | IG-TIAId & GRT Brafcrdl &
[RIerm & THT FAGTT/ [THTT & Tiarler &1 agl IUIRd 36T ey
o/ gg BT g7 &Y & [0 HRars &1 o 9% |

[Gaf : gyractt & 4T - Il &1 3G & - 22]

Extracts from O.M. No. 1/20034/1/78-0.L.(A-1) dt. 26" April, 1978 of
Ministry of Home Affairs, Department of Official Language
regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language
and issue of instructions to the subordinate offices to remove the
deficiencies.

Ministries and Department should obtain from their respective
attached and subordinate offices, a copy of the information furnished
during inspection, by those offices in reply to the questionnaire of the
Committee of Parliament on Official Language set up under Section 4 of
O.L. Act, 1963 and they should also examine it themselves and take
necessary steps to remove the deficiencies. At the time of inspection of
the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action
could be taken to remove the deficiencies.

[Ref: Item No. 22 of Part III of the Questionnaire]

IISTHTYT [T, g T & 3719 30 5, 2017 & &I 7T 4.
20012/01/2017-3T. 4T, () @ IS FITTIY RYTT gIRT 30
w1 aret fedl fagra=i uv gg & Gaer 71

(1) PULT IATHIST [AHFT & Habelg Fo 20012/01/2017-3 HI(F1d)
371 31.03.2017 &T SAAIHT HS G TIGIT JITHIVT FrEfaT &1
@Wﬁvég@"@ H %1 75 117 Fegladl UR GIRT IPYld off & S1q%T
& Iy dgl
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(2) TgGId & 88 HATTFY AUl RT 33719l UR [T i dret 349 &
Tae I & org ¥ IpUla off & Q% 59 UPR &-

“TGRIT IITHTYT TiHld & Tlddad Ge-8 H1 BRI To 70 G¥
[oTT 7T 37Q3T B1 SHfIBIHT BN §U Te-9 P TBINTT To 48 Td 88
W P TE GOGIT 3T GIET F TIY qABR P G & I
Iy YTy BRIl Ul 3ife gy ot Y B33 iy aFia
w3 7 37 ot 8 36 fedt T & sifard &g @ fear sem
[ : gyrgelt & HRT- 1V B HG T - 1, YT - V 3R YFTVI &1 7
T 7, YFEVII 18T T 19, 3R HFEVII $1 HE G 20]

Extracts from O.M. No. 20012/01/2017-0.L. (Policy) dated 30th June,
2017 of Ministry of Home Affairs, Department of Official Language
regarding the expenditure on Hindi advertisements given by the
Ministries/Departments.

(1) Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated
31.03.2017 of the Department of Official Language, regarding the
President's order passed on the 117 recommendations made in Part-9
of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on
advertisements by the Ministries/Departments on which the orders of
Hon’ble President are as follows-

“By superseding the order taken on the recommendation number
70 of the report of the Committee of Parliament on Official Lanquage,
Part-8, the recommendations made on the recommendation number 48
and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices
undertakings etc. in English/Regional languages, they will compulsorily
be given in Hindi language.”

[Ref: Item No. 1 of Part 1V, Item No. 7 of Part V, Part VI, Item No. 19 of
Part VII and Item No. 20 of Part VIII]

JITHTYT [AYTT, g HATTT & Q919 12.04.2012 & HI FT. &0
1/14013/05/2011-F 4T, (FHQ) & IFv0T - BlgrAgeraT sl
feurs! &g (3t 7 siisl) & gfaa #er7 & gaer 4
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(1) RISTHINT (GG & 1GD1g gaio-l @& g gar7) 795, 1976, &
79T 11 4 95 quaqyT & f& $319 TWHR & Hrafadl @ geafea g4t
Bgsre GlRaiv Sk iar Gee oa ey fadt gk sigeft &
fguTia (fS7reie) ¥U & giad a Tidid [T et 839/ 3k BIH
31T b 3if & gyarr Bog & feg &1 Agsa) st ok wrar
P GISiciadl 1 fguT! &7 & GG HRaIY 3R 376 gl 7 & (187
dic B ) gEureral @1 Yot

2) Tt TRy s RgFureiT g qur o= Frafaal &
HGITFH 3% ORT H o5 3 Biz 4 Tl Haa i 4 891 &
forT GIBER THE |

(3) &Y 3BT FAITT T 37T THi FAGTIY [GUTTE & S1390e & [
BN GBIl & FUT? 37 & 8uarT § G§f9d 3uged 499 3N
Q% BT TATIVEANETT Gag SR SrefTgy drtaal aur
gl 3uHH! 3f1fe 7 ¥ RE T rgurearT GiAdd &9

[Gayf : geraet & YT -VII 3R VIl &1 53 G- 7]

Extracts from O.M. No. 1/14013/5/2011-0.L.(Policy), dated 12.4.2012 Of
Ministry of Home Affairs, Department of Official Language
regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1) Rule-11 of the Official Lanquage (Use for Official Purposes of the
Union) Rules, 1976, provides that all manuals, codes and other
procedural literature related to the offices of the Central Government
shall be printed and published in bilingual (diglot form). It is against
the rule to print manuals and forms etc. only in English. Get the
manuscripts of manuals, codes and forms prepared in bilingual form
and send them in bilingual form (in diglot form) to the Press.

(2) All Ministries/Departments may issue necessary instructions to the
presses and other offices under their control that they should not
accept any material for printing in English only.

(3) The Ministry of Urban Development and all other
Ministries/Departments are requested to ensure complete compliance
of the above mentioned rules and orders regarding printing of
government  publications in bilingual  form in the
Ministries/Departments attached and subordinate offices and
banks/undertakings etc.
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[Reference: Item No. 7 of Part VII and VIII of the Questionnaire]

YISTHTYT QU] g H31e79 & 371 06 75, 1992 & &I J1. &,
12012/7/92-3T YT, (&-1) & ISV - fodl areqw & ufreror |

(1) TGN TTHIST GIAfT 7 3o+ Ruid & dige @us & g5 Reiver
P! & 5 Tt GBI H7T Gl e a8 Sqare 71 g a7 ararale &
165l areqH T THgH §147 TifeT dlle feal Areqd I GiRer a4 & aiq
FHIING! & 7T [8qT H 87 go7 &1 BT Gaenoi7a &l |

(2) GEfT 1 a7 Rk & gikgeg & auff garaay[yrn 3
SIRIY & 1 3 f5a! areqm & gikreror 3= dael it (A3=n &1 11 ave
BIIN-ad BRI TYT TGP Ga-T JATHTT [THFT BT [oiarg |

[Gadf : geTaest & YRT - VII 3R YT VI &1 53 &, - 8]

Extracts from O.M. No. 12012/7/92-0.L. (B-I) dated 6" May, 1992 of
Ministry of Home Affairs, Department of Official Language
regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has
recommended in the third Part of Report that all types of training
whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the
employees could be able to do their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested
that all the instructions regarding imparting training through Hindi
medium may be got implemented fully and the Department of Official
Language may be accordingly informed.

[Ref: Item No. 8 of Part VII and VIII of Questionnaire]

YISTHTYT YT, & TATTT & 1311 16 Badl 1988 & &1, 1. .

14012/6/87-%T. HI(7) & SGVT - Sreftaer @arait v Iv-asiet

%ﬁﬁﬁmﬁ#%m@%m#%ﬁaﬂ@%ﬁ
/
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(1) 39 TiEe & 6T geqel o7 faan-aaef &+ & §ig 3 T8
o1 fergr 717 8 f5 & &7 H 3l oiia, HeRTY SR Yoire gl &
TYT FUSTIG T I &7 H YT $F1T TRBR & TR Hrafcag Ty
PEIT WER & [RgaunefT a7 @i ard g4t wer! 3usa] da)
e &1 Qarsf & 3k uel gv et wefl & farw &g a1 wrfig srer
o o o7 arelt gdt gdersi # defcye mregH & &g d 3 &
Ol TalTT 1 SfEld 39! bR & @1 5T [6/F JbR 6 BRaR] 1976
a?o/a/qqu 97 & IR ‘F &7 H R sreflaey srafadr & fag &l
STEl & |/

(2) FPLT THR & Gt T o7 AT & SrRie 8 fo5 39 Aol
P 30 L TG SR SfEfiTRs H1afaat & TUr TWHRT 3uHH] db)
31 & eg17 & &1 3 3R 39T SFureTT giAdd &3/

[Gaxf : gyIaet @& YT - VII BT Hg TG 10(iv) 3R 4T VI &1 0a
& 10 (i)(4)]

Extracts from 0.M. No.14012/6/87-0.L. (C) dated 16" February, 1988
of Ministry of Home Affairs, Department of Official Language
regarding optional use of Hindi as medium of examinations for
recruitment to the subordinate services and non-technical posts.

(1) After considering various aspects of this matter, it has now been
decided that the optional use of Hindi be permitted in the examinations
conducted on regional or local basis for direct recruitments to the
services and posts of the subordinate offices of the Central Government
and undertakings, banks, etc. owned or controlled by the Central Govt.
located in ‘B’ region viz the States of Gujarat, Maharashtra and Punjab
and the Union Territory of Chandigarh, in the same way as is allowed
for subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2) All the Ministries and Departments of the Central Government are
requested to bring this decision to the notice of all their attached and
subordinate offices and undertakings, banks etc. and ensure its
implementation.

[Ref: Item No. 10 (IV) of Part VII and 10(i)(4) of Part VIII of the
Questionnaire]
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VITHTYT [AUTT, g HATTT & 919 2 S 1992 & I .
. 13034/37/97-%0. HT. () & IS0 - Wl & forw arenesr 7 fadl
&7 fadeq |

(1) Faeg Iy anfa 37 ReiRer @1 8 f& ydf gaeh @3]
[IaRUE TFT TUT TGP RT & [T FHIGART &1 Yt o7 aret (9530 o5
faet aur siaof gt yrorsi 4 57 3k 378 7 9w I5 39y &7 @
Y 1547 519 15 FHIGaR Gisiapik d 181 sraar sl &1 it
3T TBIFIR HX Tl & Jlc 39 [aldd &g & g8 a7l a1 &
forw ot peT GG 13 95 BT YINT BT TregE 3=l Ileal & dlfd
TGT §15 gRT 3BT TP R 3T 417 & forgr ong | Ifafa 7 g8 +f
Re1=r &1 8 f& Gienaby &= daret ga dis &7 137 39 PR a7
oY &5 39 Tl &1 feql &1 4 F17 611

2) TH FFITY [AYFT G SR & 5 @ GwRIFT TGl UF T A7 7
R4 7@ 3= & SgaN BRarE ARG B TUT U7 Jag UG
Sreflaes Frafaal & T & SURIGd M3 T TUT FTHT SFUTT
GI18ad &Y 8 43T oTR] &Y |

(G - gyaet & YRT- VII @132 G 10 (VI) 3R Y77 VI &1 58

g, 10 (ii)]

Extracts from O.M No. 13034/37/97-0.L. (C) dated 2" June, 1992 of
Ministry of Home Affairs, Department of Official Language
regarding option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has
recommended that advertisements for recruitment, bio-data forms and
call-letters for interviews to be sent to the candidates should be both in
Hindi and English and in these communications, not only it should be
specifically made clear to the candidates that they can opt for either
Hindi or English in the interview, but he should also be asked to
intimate in writing the language in which he would like to be
interviewed so that the Selection Board might interview him in that
language. The Committee has also recommended that the interview
boards should also be so constituted that the members of the Board
should have knowledge of Hind.

(2) All the Ministries/Departments are requested that they should
ensure action according to the instructions in paras 2 and 3 above and
they should also bring these instructions to the notice of their
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attached/subordinate offices and instructions to ensure their
compliance.

[Ref: Item No. 10 (VI) of Part VII and 10 (ij) of Part VII of
Questionnaire]

*A*
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