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243~ EXAMINATION NOTICE o )
" \/ﬂ‘;‘ o FOPY—. ¢Jora®
Sub: Conduct of Departmental Examination for Confirmation of Dire L: - // 14 .3,{ —
|

A‘ D C (= Leer) Recruit Tax Assistants for the Year 2017-18. )
epartmental Examination (Central Excise and Customs), Rules 2008)

\Ll? NACEN, Faridabad vide their letter under F. No. VI/Estt/36/02/2012-NACEN (Pe-D
/\_}'/'iﬁ“? dated 14, . " _

vear 2017-2018. The undersigned is directed by the Competent Authority to nouty the schedule of
The schedule

. eaminat £ b
02.2017 has communicated the Annual Calendar of Depnrtmmtnl Examinations for th

M’q (_ﬁ’“’)the Departmental Examination for Confirmation of Direct Recruits Tax Assistants
o

of the said Examination and the important dates are given as under:

[ 5![’!‘ 6"‘, & 7!‘1
4. Date of Examiunation. March 2018

Dispatch of answer sheets by the concerned Competent 12.03.2018
: 203201

=Y

] 1

St Particulars Date f

\! - No. ) g}

, ; Date of sending Notice/ letters requesting for list of eligible 20.12.2017 l

e " | candidates. !
oo ol 2. | Last date for receipt of list of eligible candidates. 02.02.2018 }
A\ 3 Dispatch of question papers to the concerned Competent 12.02.2018 'l

— \‘5 ©{ Audhon. l‘
1

i

|

/

\
Authority.

v
%3 '—)2. All question papers will be dispatched either by speed post or if desired, will be  delivered to

\
W ’
\ L LE;/‘

¢ 3. The examinatuon will have 7 (seven) question papers as given below;

any special messenger authorized by the Chief Commussioner’s Office.

SL . Max. Pass Date . Time
Subject
No. marks marks |
1 P .Cus . + fxot " . y ‘ 10.00 to
aper 1 :Customs Law (with books) 100 50 05.03.2018
| 13.00 Hrs
Paper II (A): Procedure and Local 1 ]_ I

2 jorders of the Customm House (Only 100 50 05.03.2018 L‘“_O *o
for Tax Assistants in Customs dept.) LA e
Paper 11 (B): Central Exase, Service I
e o i o X 14.00 to

3 Iax Valuaton etc. (Only for Tax 100 50 05.03.2018 5
Assistants in Central Excise dept.) ! 1700 Rrs
Paper I1I: Computer application and | )

4 | ber T Lompuier app 100 50 | 06032018 | (M0
proficiency in use of internet, 13.00 Hus I
Paper IV:Economic and Commercial ) 1

5 sconomie and - 100 50 | 06032018 | MOt
Geography and General Knowledge 17.00 Hrs

6 Paper V: Administration (with books 100 " 10.00 t0 |
except the Central Civil Services =0 07.03.2018 | 13.00 Hrs

Page 1 of b

—

Scanned by CamScanner




day
v
—
- “(Conduct) Rules,1964) S R R B '
== ';l;-.—lpui’m\'l : Hindi
/ol " ). e arks .

| 4 A\ ritten | aper 8(.) M.‘",kh . 100 07.03.2018 14.00 to

Proficiency in Hindi Conversion and 16.00 Hrs l

Reading-20 Marks

. . . *
Note: The syllabus in detail for each paper are enclosed as Annexure-A.,

4, All the Chief Commissioners’ offices/ Directorates under the C.B.I.C. are requested to send
the names of the cligible candidates under their respective jurisdictional Commissionerates/
Directorates, in the iollowing proforma, so as to reach the office of Additonal Director General,

NACEN, Vadodara by the above mentioned dates,

A Name of the .
. ) Complete Address . "
Comm’ate competent (witt le & List of
i with pin code &
Name of Roll / Authority along " Il ) of Papers
. . , A : ¢l no.) o .
) Candidate | No. of | Directorate with complete . . . n
Sl ) Cadre Controlling ,
N (Inblock | Candi whete address Mobile no. \uthorit which
o o Authority
letters) date posted at / Email, for . .) . to
. . (For declaration of
present dispatching the appear
. result)
question papers
1 2 3 4 5 6 7
5. The nominations of the eligible candidates will have to be forwarded through Chicef

Commissioners  Office of the  respective Commissionerates/  Customs  Houses, The
Commissioncrates / Customs Houses ate advised to refeain from sending nominations directly
to NACIN, Vadodara. Please ensure that nominations are forwarded in the above proforma
only.

6. However, the Directorates, may directly forward the nominations to NACIN, Vadodara,
Please ensure that nominations are forwarded in the above proforma only.

7. The question papers for all the subjects shall be set and evaluated by the NACIN, Vadodara,

8. The test of Hindi proficiency in conversation and reading shall be conducted by the
jurisdictonal Chief Commissioner’s office/ Director General/Commissionerates/ Directorates and the

results of this may be declared by the concerned Chief Commissioner’s office

nfﬁ(‘c.

with intimation to this

8.1 It nu-_y_buu_n.csl,ﬂuu._l.l.!i_wfﬁcc.wilhu.».t.d,cs:lurs:Lcmunmuicu(c/_.uulomljumcpam\m
resylts for Hlindi conyersation and reading, All the offices where the test of Hindi proficiency in
conversation and reading is conducted, they are requested to send the results durectly to their respective
the Cudre Controlling office. The claim for cxempuons from appearing in Hindi Examination shall be
poverned as per the instructions issued by DOPT from time to time and the decision in this regard
rests with the respective jurisdictional Commissionerates, IHenee, no query in this regard may be sent to
NACIN.
9. The Roll Numbers are to be allotted to the candidates in the Commissionerates / Customs
Houses by ther respective Cadre Controlling Office and Directorates may allot Roll Nos. at their end
at the time of the nominations itself. ‘The Template for allotting Roll Nos. is a below:

SLoTGST/Castoms

| Name of - GST Commissionerate/Customs | Roll Now
No. House/Directorate | House/ Directorate
(GST/CHD)
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S GST Cosoms Deecomzss | No—e of | Roll Noe {
Nax GST /Castoms ‘ J
Dereciorate | |

1

g G3T Abmedehad Somth TA/GST/Ahmedabad !

DGHER ' TA/D/DGHRD

-8 The Last Game tor recemt of the nemes or Est of ehigible candidates 36 02.02.2018. 15 2

TOTOSST 10T QUESTON DIDETS I 00t reoswald withn the 2hore mentoned due date, 31 will be presumed

i

. . . .- . .
T5RT T = 00 eamhie cndadete 2ol Remos mut be mezved 2s NIL

{!

H

1L It mav pleese be noted thar 2oy nominazdon received after 02.02.201% will not be

entermamed 2t this end Henoe, @t is requested that nominations may be sent 25 early as

offficer who x dmtp wihh e ":‘1::.;:‘3: mzmershould be imvanzbly menduned in all

K . < 5 . - -
COmMIMENCER0nS COTSD003800ss m s megend by the Commissionenzr 5. 10T case of
reference end contit & case of TV QoY

15 The goenes ity reservztion pobcr, pass madks ehatbifity to st m the cxzaminaton and

dechrmnon of resulis etc. muv nor be refemed NACIN, 25 these decisions rest with the respective
Texsdcmon:! Commissonentoas.
poN All the Chief Commissionerns” ofSces are requested to circulate this Nortificztion 1o all

the Commissionerates/ Costoms Houwses within their janisdicton, as NACIN, Vadodara will

not be communicating with anv of the individual Commissionerates separately in this regard.

Ench is thore (x -
[

\/———’2.4 ] =
{(P. K. Sinha)
Addionz] Director General

F. No. VI/Estw./02 01) /NACIN /VDR/2017-18 Dated: 22.11.2017

N AL the Chref Comnmissioners Costoms/ GST Customs (Preventve)/ Andic
) Al the Divcronizes under CBEC

;l Al che Addmona! Direcror Genenzls, NACINL

Iv) Webmaster for &plar oa the CBEC, NICEN websin

- e Cp -
) SRR
(P. K. Sinha)
Addizonal Director General
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Annexure - “A”
Syllabus for Departmental Examination for Direct Recruit Tax Assistant

(Central Excisc and Customs)
(Maximum marks for each paper will be 100)

PAPER - 1 (CUSTOMS LAW)
(With books Time allowed 3 hours)

1. The Customs Act, 1962 (52 of 1962)

o

- The Customns Manual (Latest Edition)

o

- The Customs Tariff Act, 1975 (51 of 1975)

PAPERII (A) Procedute and Local Orders of the Customs House
(Only for Tax Assistants in Customs Department)

(Time Allowed 3 hours)

Office Manuals relating to-

1. Import

2. Export

3. Bond

4, Drawback

5. Cash and accounts

6. Internal Audit

7. Manifest Clearance

8. Correspondence and Records

9, Refund

. Local supplement to the Indian Customs Manual

- Rules and orders in force in the Custom House which are included in the
Departmental Orders and all instructions relating to the
contained in the Manual of the Custom House.

—

PAPER II (B) -Central Excise, Service Tax, Valuation etc.

(Only for Tax Assistants in Central Excise Department)

(Time Allowed 3 hours)
The Central Excise Act, 1944 (1 of 1944)
CENVAT Credit Rules, 2005
The Central ixcise Tariff Act, 1985 (5 of 1986)
The Cenrral Lxcise Rules, 2002
Provisions relaring to Service Tax in the Finance Act, 1994,

‘The Central Excise Valuation (Determination of price Excisable goods) Rules, 2000,
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PAPER III- Computer Application and Proficiency in usc of Internct

1.  Overview of Hardware
Windows

a) Logging into Windows

b)  Shutting down and use of CTRL - ALT - DEL.
¢) Windows Explorer

d) Use of FIND OR SEARCH

e) Using floppy disc and CD ROM

3. MS Office (MS Word and MS Excel)

A. MS Word-
i. Creating a new document
ii.. Basic formatting including Bullets and numbeting and Header and Footer.
iii. Find and Replace.
iv.  Auto correct and spell check
v.  Saving documents
vi. Sending documents through floppy.
Printing the documents including print preview and layout.
viii. Table handling.
1x. Mail Merge

B. MS Excel including;
1. Introduction to Excel
1. Creating a simple worksheet
. Basic formatting
iv.  Simple functions and calculations

v.  Saving / printing of documents
B vi.  Print Preview

C. MS Power Point-
i Introduction to power point
i.  The power point screen
iii.  The auto Content Wizard.
iv.  The slide Views-an overview
v.  Using the slide views
vi.  Customizing slide structure
vit.  Adding text to slides
vii.  Adding text to slides
ix Moving through presentations
x.  Inserting the deleting slides
X Inserting pictures
xii.  Printing
xiii Running a presentation
Introduction to internet

xv.  Surfing and searching
xvi.  E-mail
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PAPER IV- Economic and Commercial Geography and General Knowledge ‘c\é
(Without books Time allowed 3 hours) :
‘This paper will include:-
a.  Simple questions on commercial geography
b. A short essay or a draft on a set subject
Making a précis or a passage not excecding 400 words.
PAPER V- Administration
(Time allowed 3 hours)
(With books except item No. 7)
1. Civil Service Regulations, so far as they relate to Pensions only.
2. Fundamental Rules and Supplementary Rules (Posts and Telegraphs Compilanon
a. Section 111 (Fundamental Rules) - excluding Special Leave Rules
b. Section IV (Supplementary Rules) - Paras Tto V
c. Appendices - 3, 3-A, 7-A, 8, 13, 15,18 and 18-A.
3. The Central Civil Services (Classification, Control and Appeal) Rules, 1963,
4. The General Provident Fund (Central Services) Rules, 1972,
5. The General Financial Rules (Volume I, Chapters 1 to 7, 10 and 13, Volume II- Appendoes 7,
8 and 17)
6. The Central Treasury Rules (Volume I, part I, Section 11, Part V, Chzprers I w0 V, X and Pex
X. Volume II-Appendices 4).
7. The Central Civ1l Services (Conduct) Rules. 1964.

hea
e

Norer Tha gnestions will gn

and to apply the rules and reguladons to practical cases. For dus 1
questions on the practcal aspect of the work, for example, preparaton o

designed to test the candidates” abl

iny T3

=
ae]

bills, contingent bills, calculaton of leave due, joining ume etc.

PAPER VI- Hindi
(Time allowed 2 hours)

The examination in Hindi will comprise the following:-

. Transladon of a passage from English to Hindi and from Hind 1o Enshah
1. Cortection of sentences and giving Hindi words equivalents for English words
. Answer from Hindi passage,
.  Conversauon
v.  Reading of petitions and documents written in manuscripts in Bmdi,
vi.  Classificanon of Official Language Act, 1963 (19 of 1963),
vit.  Fnowledpe <0 iadi rules and regulations.

Note: The candidates may like to study the following books.

Books
1.RashtrayaBhasha, Parts 1 to IV
2. Hind: Rachana, Parts 1 to III
Sabha, Madras
3. Hindi i thirty days
Arts Press, Lucknow

Publishers
Indian Press Lid., Allahahad
Dakshin Bharat Hindustant Peaches

by

Pr. DularyLalBhargava, Gangz Fme
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