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Subject: Imparting bilingual nature to the formats/forms/applications often used in Official works- reg.

I HATEIT, ASTATT FATT Garr Sy ari¥ier rishad 2023-24 & 3icdid, &l # fpu a1 @ et & woreme
I, AT BliereTe earT Ieharey 3rafee qRIeTor demet g Srfery & @l 11 st &1 sifas/3maRs
fAdetor fRar aram Aderor & ST IE 9T T R WERY SEHEe # U 36T fFU S gt e iR
3G TOET H 3y §, e gfowi Tawg & g3er foar S 3nfaia €1 e srffaaa 1963 i amr 3(3)
1 qUid: T GARTT FIA § ISTHINT AT, AR Blerare ganT IfAehier 9@ # AT S ared 15 ST
srarsht greai/El/ et F g R ¥, R Ravor feaa

In accordance with the Annual Programme 2023-24 issued by the Ministry of Home Affairs, Department
of Official Language, the Official Language Section of NACIN, Faridabad conducted a physical/internal
inspection of the subordinate Zonal Training Institutes and all 11 sections of the office to assess the work
being done in Hindi. During the inspection, it has been found that the formats often used in official work are
mostly available in English, even though they are intended to be used bilingually. The Official Language
Section of NACIN Faridabad has rendered most frequently used 15 English formats/forms/applications
bilingually in order to ensure complete compliance of Section 3(3) of the Official Language Act 1963, the

specifics of which are as follows:

#. 9. QTR /IH/3TAGe Format/Form/Application
Sl. No.
3THTEHS/dhToudh aHTeT Casual Leave/Restricted Holiday
2. JfSa/aRatdas-aqa/3@dds §8 Td  ®RINR | Earned/Commuted/Half-pay/Extraordinary  Leave
IgoT R and Joining Report
3. el STHT TET Child Care Leave
4. Tl Elipid ST Leave Sanction Order
5. 3rgeprer T Raraa 3f@s Leave Travel Concession Advance
6. Rfecd 3Tar 3w Medical Treatment Advance
7. ek §q I e & A Advance of Travel Allowance on Tour
8. Rafercar Qﬁcjﬁ crar Medical Reimbursement Claim
9. et et $ear gfaqfe Children Education Allowance Reimbursement
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10. facel amr g sr@mafcd yAmT O No Objection Certificate for Foreign Travel
1718138Q5/20241rer Tufeq Rea favofr Immovable Property Return Statement

12. | 3o #ufed & H@9U # qd gIor A/qd FIHTA | Prior  Intimation/Seeking Previous  Sanction in
Fr #AET respect of Immovable Property

13. | 9 @ulcd & @€Y A Y4 Gl ¢el/qd FIpiad @I | Prior  Intimation/Seeking Previous Sanction in
AT respect of Movable Property

14. Eipfa 3meer Ta g Sanction Order and Receipt

15. fasmela qer & 3fdeld 3mare 3fdes Allotment of Departmental Pool Residence

2. a: refleey weft safaw/aEly gfator gruEl va a1, Red/wieEe F @it sRwREisdaiat @

IOy § & raeIsaer, sEa qaft yRalgaEl/smaeEl #r gfamir Taww # A Fa # Fe N, A qE@G
TeraTeT WA T 6 HaArerw, Tsremr Remer & gawmal/fn-Adat F1 wHfAa seqaee gAea R e @)

Therefore,

in order to ensure effective compliance with the recommendations/guidelines of the

Committee of Parliament on Official Language and the Ministry of Home Affairs, Department of Official

Language; all officers/employees of subordinate Zonal/Regional Training Institutes as well as NACIN, Delhi/

Faridabad are requested to make an effort to use all of the above-mentioned formats/forms/applications in

bilingual form as per their requirements.

3.

YT 3R FAEITASAFHTSTATT HEqeT & Al § SR

This issues with the approval of the Pr. Additional Director General/Official Language Chairman.

Signed by Rachna Tanwar
Date: 08-03-2024 16:43:58
Reason: Approved

(Eﬁ". TIT daY/Dr. Rachna Tanwar)
YT fALUF (ISTATT)/Additional Director (O.L.)

Heeas: Ag €. 01 # afoia &l 15 gRsmier yReal/asi/smaeat # |fre-afa

Enclosure: Soft-copies of all the 15 bilingual formats/forms/applications mentioned in Pt. no. 01.

gt geemd v 3reurers g 3erer/Copy for information and request for compliance:-

ok~ wnh =

Fefereeres, A Agled & foh af¥a/PS to DG, NACIN,

AT & G TeeT/3MR AgIiAers Heled/ARGT & s g+/PA to All Pr./ADGs, NACIN,

AT & Tl IOR/EGFcl/349/8gash foeere Hglean/agied/All concerned ADDs/JDs/DDs/ADs, NACIN,
AT & T ’FR/FAARI/All Officers/Employees of NACIN,

YU 37TRTET, A, PCEe/IodHeH H A d9dse W Th A0 ¢ # 3Fd 15 gfaemia

SRCl/AE/3TdEAN B 3Tels  FARTT  #ae gg  3EU/ Requesting  System  Section,

NACIN,

Faridabad/Palasamudram to ensure uploading of the above 15 bilingual forms/forms/applications in a

new tab on NACIN website,
=T 9g/Notice Board.
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